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WELCOME 
 

Welcome to the Legal Practice Course (“the Course”) at the University of 
Wolverhampton. 
 
On behalf of the members of staff who teach on the Course I would like to 
extend a warm welcome to you from the School of Law. I hope that you enjoy 
your time with us and leave successful and confident about your future goals. 
 
Although the Course is very demanding and will require your wholehearted 
commitment, your hard work will be matched by the dedicated teaching and 
management team on the Course.  Advice and support can be obtained from 
your Personal Tutor and the Course Tutors as well as from the teaching team. 
 
This Course Guide contains the essential information you will need to 
understand how the Course operates. Further important information about the 
Course can be found in the Award Handbook, which is available on WOLF. I 
encourage you, at the outset of the Course, to familiarise yourself with the 
contents of the Course Guide and Award Handbook.  The answers to most of 
the questions you will want to ask during the Course are contained within 
these.   

 
Chris Umfreville 
Course Leader  
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ABOUT THE COURSE 

 
Aim of the Course 

 
The aim of the Course is to prepare you to undertake work as a trainee 
solicitor and to develop knowledge and skills necessary for a professional 
environment.  The Course will enable you to respond to the expectations of 
both employer and client.  Students are assessed in substantive law areas, 
professional conduct, accounts and in certain legal skills. 
 

Course Structure 
 
The Course comprises three elements: the Foundation Course, Stage 1 
(comprising Core Practice Areas and Skills) and Stage 2 (where each student 
studies three Vocational Electives). 
 

Foundation Course  
 
Foundation subject areas will be covered in accordance with the Foundation 
Course timetable covering an introduction to the Core Practice Areas and 
Skills.  The Foundation Course will introduce you to the ethos of the Course. 
 

Core Practice Areas (Stage 1) 
 
Business Law and Practice 
Property Law and Practice 
Litigation and Advocacy (Civil and Criminal) 
Professional Conduct and Regulation (including Accounts) 
Wills and Administration of Estates 
 

Vocational Electives (Stage 2) 
 
Students choose three from the following: 
 
Commercial Law 
Commercial Property Law  
Employment Law and Practice 
Family Law and Practice 
Housing Law and Practice 
Immigration and Welfare Law 
Insolvency Law and Practice 
Personal Injury Litigation 
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The Solicitors Regulation Authority requires students to study the Core 
Practice Areas and the requisite legal Skills in Stage 1 of the Course and 
three Vocational Electives in Stage 2.   
 
The School offers eight Vocational Electives as listed above, subject to 
demand.  If demand is not sufficient for a Vocational Elective to run it may be 
possible for full-time students to access the part-time Vocational Elective if 
they are able to come in during the evening or vice versa. Housing Law and 
Practice, Insolvency Law and Practice, Commercial Law and Commercial 
Property Law will only usually be offered either in the day or the evening.  The 
Vocational Electives have been chosen on the basis of staff knowledge and 
practical experience and the needs of the profession.  The list of Vocational 
Electives covers both private client and corporate client subject areas. 
 
Each Vocational Elective has 10 weeks of teaching. Once a student enrols 
upon a Vocational Elective, he/she will be expected to complete the 
Vocational Elective assessment in that academic year. There will be no 
charge should a student decide not to continue with a Vocational Elective 
during the first week of teaching. Thereafter there will be a charge of £100 per 
teaching week to cover the costs of teaching time and the preparation of 
materials. 
 

Legal Skills  
 
Each Skill is assessed in the context of a particular Core Practice Area and 
forms part of Stage 1.  As well as practising each Skill a number of times in 
class each student is also given a mock assessment with written feedback 
provided prior to the actual Skills assessment. 
 
In addition to the above, the Foundation Course includes sessions introducing 
the relevant Skills in the practical context of a client file.  
 
The Skills which are assessed are: 
 
1.   Practical Legal Research 
 
 Although the ability to carry out legal research should have been acquired 

during the academic stage of training, complaints from practising solicitors 
indicate that either they were not learnt or they were not appropriate to 
practice.  This is a crucial Skill in practice.  Guidance is given to students 
in the use of library materials, reading and analysing law reports and 
statutes and students will also be introduced to the use of practitioners' 
textbooks, use of precedents and computer databases.  The Foundation 
Course will include demonstration of online databases to illustrate the 
importance of information technology for the modern solicitor’s practice.  
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Practical Legal Research is assessed once in the context of Business 
Law and Practice.  

 
2. Drafting and Writing 
 
 The ability for solicitors to express themselves in a clear, precise and 

grammatically accurate manner is essential to practice.  In drafting client 
letters and other legal documents, the solicitor's intentions and the client’s 
instructions must be accurately incorporated. Students will be introduced 
to the use of precedent documentation both general and in-house.  
Drafting is assessed within the context of Property Law and Practice and 
Writing is assessed in the context of Wills and Administration of Estates. 

 
3. Advocacy 
 
 The Skill of Advocacy will be assessed within the context of Criminal 

Litigation, but the skills of oral presentation pervade the Course. Students 
will learn how to marshal information, use notes, as well as be trained in 
diction, projection and voice modulation.  Techniques required to cope 
with interruptions and questions and the basic rules of procedure when 
speaking in court, in a meeting or in a debate will also be covered.  

 
4.     Interviewing and Advising 
 
 An introduction to the basic Skills of Interviewing and Advising will be 

given in the Foundation Course by means of practical role playing 
exercises. Such exercises will be expanded and the Skills developed 
during Stage 1 of the Course.  This Skill will be formally assessed in the 
context of Civil Litigation. 

 
 

Assessment Regulations 
 
The Core Practice Areas, Vocational Electives and Legal Skills will be 
assessed, and any awards in respect of these modules given, in accordance 
with the LPC Assessment Regulations 2009 (as amended), a copy of which is 
set out in the Legal Practice Course Award Handbook. 

 
Cost of resitting a Subject Assessment 

 
Should a student be found non-competent in a Subject Assessment further to 
Clause 6.5 of the Assessment Regulations, a fee of £50 will be charged to 
cover the Course’s administrative expenses for each resit assessment 
attempted. 
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TEACHING AND LEARNING 
 
i. Pre-Course Reading 
 
Students should be familiar with the areas of substantive law as detailed in the 
pre-Course materials.  Students are not expected to purchase any textbooks to 
complete these materials.  Students should have a basic understanding of 
these underlying areas before joining the Course as it is essential to their 
understanding for Stage 1 of the Course.  Students should undertake the self-
assessment questions in the pre-Course reading information before attending 
the Course.   
 
ii. Foundation Course 
 
Students will be given introductory lectures and workshops in the Foundation 
Course in accordance with the Foundation Timetable. 
 
Students will become familiar with the ethos of the Course during the 
Foundation Course.  The initial Skills training in the Foundation Course will 
form a basis to build upon in each of the Core Practice Areas and Vocational 
Electives.   
 
iii. Teaching Methods during the Course 
 
Students will be given programmes of study for each of their Core Practice 
Areas and Vocational Electives.  These programmes will refer students to 
material they need to read prior to each class.  The prior reading is based upon 
Manuals which are provided to the students at the commencement of their 
studies.  Where appropriate, students are referred to practitioners' materials, 
precedents, statutes, legal databases etc.  Great emphasis is placed upon 
students studying the substantive law in their own time.   
 
The teaching programme includes review lectures (Large Group Sessions – 
“LGS”) and Small Group Sessions (“SGS”) in all Core Practice Areas and 
Vocational Electives.  The review sessions will concentrate primarily on giving 
explanations of difficult areas and ensuring students have a sound 
understanding of relevant material. These sessions are provided for students to 
access online and to watch at their leisure. 
 
Students will begin their studies with the Foundation Course.  Thereafter, until 
February 2016, students will study the Core Practice Areas including legal 
Skills, Professional Conduct and Regulation and Wills and Administration of 
Estates. These subjects form Stage 1 of the Course. From February 2016 
onwards, students will study 3 Vocational Electives which comprise Stage 2 of 
the Course.  
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Following the one week long Foundation Course, students will then spend 16 
weeks studying the Core Practice Areas, Professional Conduct and 
Regulation, Solicitors’ Accounts (eight weeks of two hour sessions), Wills and 
Administration of Estates (six weeks of two hour sessions) and the five Skills 
in Stage 1 of the course. One of the 16 weeks will be designated mock 
assessment week and be free of classes. Stage 1 of the course will run from 
September to February. Each of the five Skills’ assessments will be assessed 
in the context of a specific Core Practice Area. Mock and final assessments 
will be held at various points throughout Stage 1 in the legal Skills and 
Solicitors’ Accounts. Details of the Skills sessions and assessments are set 
out in the Skills Teaching Schedule. In February 2016, students will sit their 
Subject Assessments in the Core Practice Areas and Professional Conduct 
and Regulation. Full time students will then complete Stage 2 of the course by 
studying three Vocational Electives over 10 weeks from February to May. 
 
Teaching sessions are designed to replicate practice.  Materials will usually 
be based upon practical documentation and much of the Course is 
transactional in nature.  Students will be asked to carry out preparation prior 
to a teaching session.  Students may be asked to prepare advice prior to 
class, to carry out some research, to prepare a presentation or to read 
relevant materials.  Classes may deal with a practical exercise previously 
given to students (“Seen Exercise”) or a practical exercise given out in class 
(“Unseen Exercise”).  Classes may involve both a Seen Exercise and an 
Unseen Exercise.  Either way, it is crucial that students prepare appropriately 
and attend and actively take part.  Role-playing will be integrated into the 
Course and students must be prepared to answer questions and role-play 
themselves in front of their peers and tutors.  Students will need to be able to 
work independently and in small groups and be able to take part in informal 
peer assessment and self-criticism. There will be three 2 hour skills sessions 
for the skills of Practical Legal Research, Legal Drafting, Interviewing and 
Advising and Advocacy. Legal Writing will be taught during the teaching of 
Will and Administration of Estates.  



Legal Practice Course   
______________________________________________________________  

 

 

 

__________________________________________________________________ 
 
Full Time Legal Practice Course Guide 2015/16 
 

 

9 

PROFESSIONAL INTEGRITY POLICY 
 
1. You are embarking on the first stage of a career in the solicitors' 

profession.  We expect that you will conduct your studies with us in a 
professional manner.  There are a number of aspects of professional 
integrity to which we would like to draw your attention. 

 
1.1 Peer Relations 
 
 You will be spending a great deal of time working with your colleagues.  

On occasions you will be working in teams, for example, when preparing 
draft documents.  You will also often be expected to give your colleagues 
feedback, for example, on their interviewing or advocacy Skills.  In other 
words, you will be relying on each other as part of the learning process.  
To make the most of this you must be able to trust each other to respond 
to your work in a professional manner.  

 
1.2 Class Attendance 
 
 We expect you to treat attendance at all scheduled classes as though you 

had an appointment with a client or with your principal.  If you could not 
keep your appointment you would telephone the office; we expect you to 
do the same.  If you are, for good reason, unable to attend a scheduled 
class, please telephone the Course Administrator. This is important 
because each class has been carefully structured for student participation.  
If one member of, for example, an interviewing group cannot attend, the 
tutors taking that class will wish to make adjustments to that group.  In the 
absence of good reason, we will expect your constant attendance at all 
scheduled classes.  You should be on time for each class.   Attendance is 
an aspect of diligent pursuit of studies.  If you fail to attend or are not 
punctual without good cause the School reserves the right to counsel you 
to leave the Course or will not allow you to undertake assessments. 

 
 You will be expected to sign a copy of the Course’s Learning Contract and 

adhere to its terms. 
 

A Disciplinary Procedure is in place within the University which details a 
number of stages through which a student will pass should they fail to 
comply with the punctuality or attendance requirements of the Course. 

 
The Disciplinary Procedure can be triggered either by the Course Tutors or 
by the student’s Personal Tutor. 
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The Disciplinary Procedure will progress through the following stages: 
 

a)   After each unauthorised absence the Course Tutor will send a warning 
letter to the student concerned. 

 
b) After a total of three unauthorised absences, the student will be 

required to attend a meeting with his/her Personal Tutor to explain the 
reasons for the poor attendance and to discuss how the situation can 
be improved. 

  
c) If the student fails to attend a meeting with his/her Personal Tutor or, 

following such a meeting, persists with unauthorised absences, the 
student will be required to attend a meeting with the Course Leader to 
see whether the situation can be resolved. 

 
d) If, following the meeting with the Course Leader, the student does not 

take remedial action, the student may be required to attend an 
interview with a disciplinary panel to explain the persistent absences. If 
the student is unable satisfactorily to explain the situation to the panel, 
the panel may inform the Solicitors Regulation Authority of the 
student’s behaviour; and secondly, will emphasise to the student, the 
impact that the non attendance will have on any future request for a 
reference on behalf of the student.        

 
1.3 Written Work 
 
 We expect you to display professional integrity in the completion of 

assessments.  Of course, we expect that when engaged in practice 
exercises you will collaborate with colleagues.  Indeed, you will frequently 
be allocated to work in teams.  In the case of the formal assessments, 
however, it is essential that the work you hand in will be all your own 
work.  We do not expect you to give or receive assistance in 
assessments.  It is you that we will be declaring to the Solicitors 
Regulation Authority of England and Wales to be a competent trainee 
solicitor.  The Solicitors Regulation Authority may refuse your subsequent 
membership application if it is satisfied that you have behaved 
unprofessionally.  We will have no hesitation in reporting to the Solicitors 
Regulation Authority any substantiated instance of a breach of 
professional integrity concerning any formal assessment or any instance of 
dishonesty. 

 
 In order to assist you, we give below some examples of what would 

amount to a breach of professional integrity.  These examples are taken 
from the Solicitors Regulation Authority’s guidelines concerning 
assessment offences.  While they apply to any assessment you are 
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required to undertake as part of the Course, they do not form an 
exhaustive list. 

 
 (a) copying someone else's answer either in whole or in part; 
 
 (b) allowing someone else to look at, use or copy your answer; 
 
 (c) allowing someone else to prepare or write your answer; 
 
      (d) collaborating in the research for, or the preparation or writing of any 

formal or mock assessment;  
 

(e) collaborating with another student in the completion of work which is 
  submitted as that other student's unaided work; 
 

(f) copying or summarising from a published work without proper 
attribution (plagiarism); 

 
 (g) making a false declaration that the assessment submission is your own  
  work; 
 
 (h) exceeding any explicit word limit or in such cases making a false 
  declaration as to word total; 
 

(i) disclosing or discussing details of the content of oral Skills 
assessments unless expressly permitted or required; 

 
 (j) taking unauthorised materials, including any electronically stored 
  information, into an examination; 
 
 (k) communicating with or copying from any other candidate during an 

examination, written Skills assessment or time constrained 
Coursework; or 

 
 (l) impersonation or any other deliberate attempt to deceive. 
 
 PLEASE NOTE THAT WE WILL TREAT AS A PRIMA FACIE CASE OF 

PLAGIARISM (AND AS AN OFFENCE UNDER THE UNIVERSITY'S 
EXAMINATION REGULATIONS) ANY PIECE OF ASSESSED WORK 
SUBMITTED BY A STUDENT WHICH IS IDENTICAL TO A PIECE OF 
ASSESSED WORK SUBMITTED BY ANOTHER STUDENT, PAST OR 
PRESENT.  FOR THIS PURPOSE, ONE PIECE OF WORK IS 
IDENTICAL TO ANOTHER WHEN IT IS SO SIMILAR TO THE OTHER, 
EITHER IN FORM OR CONTENT OR BOTH, THAT ANY DIFFERENCES 
BETWEEN THEM CAN PROPERLY BE REGARDED AS ONLY MINIMAL. 
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 If you are in doubt about any aspect of the professional integrity policy, 

you should seek clarification from the Course Leader. 
 
1.4 The professional integrity policy equally applies to the Course staff.  We 

will: 
 
 (a) respect any personal confidences given to us by students; 
 

(b) give students the opportunity to comment upon the design and delivery 
of the Course; and 

 
(c) deal as promptly as possible with any well founded criticisms of the 

design or delivery of the Course. 
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HOW THE COURSE IS MANAGED 
 

The Management Team 
 
        Email Address 
 
Course Leader  Chris Umfreville  C.Umfreville@wlv.ac.uk 
     
Assessments Tutor  Kathryn Willets  K.Willets@wlv.ac.uk 
     
Course Tutor   Chris Umfreville  C.Umfreville@wlv.ac.uk
       
Equal Opportunities Tutor  Mumtaz Hussain  M.J.Hussain@wlv.ac.uk 
 
Skills Tutor    Chris Umfreville  C.Umfreville@wlv.ac.uk
   
IT Tutor   Chris Umfreville  C.Umfreville@wlv.ac.uk
        
Professional     
Development Tutor  Dawn Jones      D.Jones6@wlv.ac.uk 
 
Careers Tutor  Chris Busst   C.Busst@wlv.ac.uk 
        
Course Administrator Abi Spence   A.Spence@wlv.ac.uk 
  
  
 
The Role of the Solicitors Regulation Authority 
 
The Course has been designed within Solicitors Regulation Authority guidelines 
and has been validated by the Solicitors Regulation Authority.  External 
Examiners frequently visit the School to assess that the Course is being 
delivered according to the structure and programme approved by the Solicitors 
Regulation Authority. 
 
The Course is run and assessed internally by the School.  Assessments are 
reviewed and monitored by external examiners. The Solicitors Regulation 
Authority will not consider complaints or appeals by students.  Such matters are 
dealt with by the University. 
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Course Leader 
 
The Course Leader is responsible for the day-to-day running of the Course. 
The Course Leader will deal with any serious problems relating to the Course 
and/or any member of the student body. 
 
Course Tutor 
 
The Course Tutor is responsible for supervising and counselling students. Any 
students who are not performing well or are absent from classes or 
assessments will be counselled by the Course Tutor.  The Course Tutor will 
also have overall responsibility for supervising the Resources Room. 
 
Assessments Tutor 
 
The Assessments Tutor is responsible for the drafting and operation of the 
Assessment Schedule and the production of results.  The Assessments Tutor 
should be consulted on any queries arising from the interpretation of the 
Assessment Regulations. 
 
The Assessments Tutor is also responsible for approving extensions where 
appropriate. If, for legitimate reasons, you are unable to submit a PLR 
assessment, the Assessments Tutor must be contacted and an extension 
requested.  This will be given at the Assessments Tutor’s discretion. If you are 
unable to take any Skills assessment on the stated day and time because of 
valid cause (normally illness evidenced by an acceptable medical certificate), 
you must contact the Assessments Tutor immediately. 
 
IT Tutor 
 
The IT Tutor is responsible for the co-ordination and development of 
information technology throughout the Course.   
 
Skills Tutor 
 
The tutor will be responsible for the co-ordination and tracking of the skills 
sessions together with other members of the Course team.  
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Personal Tutors 
 
Each student will be allocated to a Personal Tutor at the start of the Course.  
The Personal Tutor will be a member of staff teaching on the Course.  The 
Personal Tutor will be responsible for the personal and academic welfare of the 
student and is a person with whom the student can communicate on a direct 
basis.  The Personal Tutor is the member of staff who will give you guidance 
about your academic development on the Course. 
 
You are required to see your Personal Tutor at the start of the Course and 
during each of the academic tutorial weeks. 
 
Professional Development Tutor 
 
The Professional Development Tutor is responsible for establishing the 
Mentoring Scheme and for allocating ‘mentors’ (solicitors in practice) to 
participating students. The aim of the Mentoring Scheme is to enable students 
to have a contact within the profession with whom they can discuss issues of 
a professional and personal developmental nature. The Tutor will liaise with 
the students and mentors throughout the Course. The Tutor is also 
responsible for operating the Solicitors’ Liaison Committee and the New 
Practitioners’ Forum. 
 
Careers Tutor 
 
The Careers Tutor is able to give guidance to students about training contracts, 
training opportunities and continuing education. 
 
The Tutor is responsible for advising students about training contracts, 
producing a good curriculum vitae, preparing for interview, and general advice 
on the work environment. In addition to this, the Tutor will organise various 
Careers events during the Course. 
 
Equal Opportunities Tutor 
 
The Equal Opportunities Tutor is responsible for the pastoral care of ethnic 
minority students and other groups of students such as mature students and 
will strive to promote equal opportunities. 
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The Course Committee 
 
The Course Committee sits twice in the academic year, usually in the first and 
second semester.  The membership of the Committee includes: 
 

Head of Department of Postgraduate and Professional Law or his/her 
nominee 

 Course Leader  
 Course Tutors 
 Assessments Tutor 
 All teaching staff on the Course 
 One full-time student representative from each group 
 One part-time student representative from each year   
 
The main function of the Committee is to discuss issues and to identify and 
resolve any problems which may affect the operation of the Course.  It also 
provides a means of communication between staff and students. 
 
Student Questionnaires 
 
In order that the Course may develop and improve, student questionnaires are 
utilised at key stages during the Course.  The feedback obtained is vital to the 
future development of the Course.  The results are fed back to staff, to the 
School and University Quality Committees and to the Solicitors Regulation 
Authority through Course Monitoring Reports. 
 
About Communications 
 
One of the most important ingredients contributing to the success of any 
organisation is an effective and efficient system of communication.  At any time, 
we may need to contact you on important matters relating to your work or 
personal life.  You too, from time to time, will want to consult us, possibly 
urgently. 
 
It is therefore essential that you follow the guidelines set out below: 
 
Noticeboards 
 
Regularly check the LPC electronic noticeboard on WOLF. 
 
Notices to students are also communicated via text messaging. 
 
Contacting Staff 
 
You may contact staff in person by telephone or by e-mail.     
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Notification of address 
 
Do please make sure that the Course Administrator, Abi Spence, has your up 
to date address and telephone number.  It may be necessary to contact you 
urgently and this can only be done if we have your current details accurately 
recorded.  
 
We also need your address to inform you of your end of Course results. 
 
Illness and Absence 
 
If you are ill and believe your performance has been or will be affected, you 
must provide the Assessments Tutor with official medical certification.  You 
should also, as a matter of courtesy, give details of your absence to your 
Personal Tutor and to those teaching you. 
 
Any medical certification during examination periods must be given to the 
Assessments Tutor.  This should be provided contemporaneously with the 
particular examination or at the earliest opportunity thereafter. 
 
Other personal and domestic problems may also affect your performance.  It is 
essential that the Course Tutor is informed as soon as possible of all problems. 
 
Examination Timetables 
 
Details of the examination dates and times will be posted on the LPC 
noticeboard. 
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HOW TO SOLVE YOUR PROBLEMS 

 

Matter      Contact 

 

Inability to attend     Course Tutor 
 
Medical notes     Course Tutor 
 
Timetable      Course Administrator 
 
Examinations:  Timetable/rooming/results/ Assessments Tutor 
resit queries/effect of failure 
of a component 
 
Signing grant release forms   Course Tutor 
 
Personal records     Course Administrator 
 
Transcripts      Course Administrator  
 
Initial discussion of academic   Personal Tutor 
performance/personal or 
domestic problems/ill health 
 
Mitigating circumstances relating to  Assessments Tutor 
formal Skills assessments/continuous 
assessments      
 
Extensions      Assessments Tutor 
 
For contact with Students Union   Personal Tutor/Course Tutor 
and University Advisory Services 
 
Overall problems which cannot be  Course Leader 
solved by Personal Tutor     
 
Careers or CV advice    Careers Tutor 
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Assessment Schedule 
 

Legal Practice Course Full Time 2015/16 
 
 

All assessments are to be undertaken in supervised conditions with the 
exception of the assessment in Practical Legal Research (“PLR”). The 
assessment in PLR must be submitted by 3.00pm on the date the 
assessment is due and must be submitted electronically to allow for checking 
against anti-collusion and anti-plagiarism software. A word limit of 5,000 
words (including the research log) will apply to the assessment in PLR. 
 
Students should be aware that both the mock and the formal assessment of 
oral skills (Advocacy and Interviewing and Advising) will be recorded. 
 
The turn-around for marking is three weeks. Students will be given their 
grades/feedback for the skills assessments and the accounts assessment 
before the external examiner has confirmed the grades, to allow adequate 
preparation for the in course retrieval assessment. Results for examinations 
will not be given before they have been confirmed by the external examiner. 
 
All grades are provisional and subject to both the external examiners’ 
confirmation and the external examination board. 
 
The skills assessments will be undertaken in the context of the core practice 
areas, as follows: 
 

Practical Legal Research (“PLR”) will be assessed in the context of 
Business Law and Practice. 
Legal Writing will be assessed in the context of Wills and 
Administration of Estates. 
Legal Drafting will be assessed in the context of Property Law and 
Practice. 
Interviewing and Advising will be assessed in the context of Civil 
Litigation. 
Advocacy will be assessed in the context of Criminal Litigation. 
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Assessment Schedule Full Time 2015/16 (Stage 1) 
 

Week Week 
Commencing 

 

Assessment    
Handed Out 

Assessment Handed 
In or Undertaken 

Assessment 
Feedback 

1   28.09.15 
 

   

2   05.10.15 Mock 
Interviewing 

Mock Writing                                      
Friday 09.10.15 

 

3   12.10.15 
 

 Mock Interviewing  

4   19.10.15  Mock Drafting                                     
Friday 23.10.15  

Mock Writing 

5   26.10.15  Mock Accounts                                   
Friday 30.10.15 

Mock 
Interviewing 

6   02.11.15 Interviewing 
Assessment 
Mock PLR 

Writing Assessment                        
Friday 06.11.15 

Mock Drafting 

7   09.11.15  Interviewing 
Assessment  

Mock Accounts 

8   16.11.15  Drafting Assessment                      
Friday 20.11.15 
Mock PLR 

 

9   23.11.15  Mock examinations in 
Core Practice Areas. 
Accounts Assessment                    
Friday 27.11.15 

Writing 
Assessment 
Mock PLR 

10   30.11.15 PLR 
Assessment 

 Interviewing 
Assessment  

11   07.12.15 Mock 
Advocacy 

 Drafting 
Assessment 

12   14.12.15  Mock Advocacy 
PLR Assessment 

Accounts 
Assessment                     
Mock 
examinations 

13   11.01.16 Advocacy 
Assessment 

  

14   18.01.16  Advocacy Assessment Mock Advocacy 

15   25.01.16   PLR 
Assessment 

16   01.02.16    

17   08.02.16   Advocacy 
Assessment 

18   15.02.16  Examinations in Core 
Practice Areas and 
PCR 
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Assessment Schedule Full Time 2015/16 (Stage 2) 
 

Elective 
Week 

Week 
Commencing 

 

Assessment    
Handed Out 

Assessment 
Handed In or 
Undertaken 

Assessment 
Feedback 

1   29.02.16  Writing 1st referral                           
Friday 04.03.2016 

 

2   07.03.16 Interviewing 1st 
referral 

Accounts 1st referral                       
Friday 11.03.2016 

 

3   14.03.16 PLR 1st referral Interviewing 1st 
referral  

 

4   04.04.16 Advocacy 1st 
referral 

Drafting 1st referral                         
Friday 08.04.2016 

Writing 1st 
referral 

5   11.04.16  Mock examinations 
in vocational 
electives 
PLR 1st referral  
Advocacy 1st referral 

Accounts 1st 
referral 

6   18.04.16    Interviewing 1st 
referral 

7   25.04.16   Mock 
examinations in 
vocational 
electives 
Drafting 1st 
referral 

8   02.05.16   PLR 1st referral 
Advocacy 1st 
referral 

9   09.05.16    

10   16.05.16   
 

 

11   23.05.16   
 

 

12   30.05.16  Examinations in 
vocational electives 

 

13   06.06.16 PLR final 
referral 
Interviewing 
final referral 
Advocacy final 
referral 

Examinations in 
vocational electives  

 

14   13.06.16   
 

 

15   20.06.16  PLR final referral 
Drafting final 
referral 
Writing final 
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referral                                         
Accounts final 
referral 
Interviewing final 
referral 
Advocacy final 
referral       
 

     

-   29.08.16  Resit examinations 
 

 

-   05.09.16  Resit examinations 
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Legal Practice Course 
Skills Teaching Schedule 2015/16 

 

Week Date of class Skills Session Team 

Responsible 

1 Tuesday 29.09.2015 Interviewing (FT) Civil Litigation 

2 Tuesday 06.10.2015 Interviewing (FT) Civil Litigation 

3 Tuesday 13.10.2015 Drafting (FT) Property 

4 Tuesday 20.10.2015 Drafting (FT) Property 

5 Tuesday 27.10.2015 Interviewing 

(mock feedback 

online for PT) 

Civil Litigation 

6 Tuesday 03.11.2015 PLR (FT) BLP 

7 Tuesday 10.11.2015 PLR (FT) BLP 

8 Tuesday 17.11.2015 Drafting (mock 

feedback online 

for PT) 

Property 

9 Tuesday 24.11.2015 MOCK WEEK  

10 Tuesday 01.12.2015 PLR (mock 

feedback online 

for PT) 

BLP 

11 Tuesday 08.12.2015 Advocacy (FT) Criminal 

Litigation 

12 Tuesday 15.12.2015 Advocacy (FT) Criminal 

Litigation 

13 Tuesday 12.01.2016 

 

Advocacy(mock 

feedback online 

for PT) 

Criminal 

Litigation 
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Skills Assessments 
 

The length and nature of the Skills Assessments shall be as follows: 
 
Practical Legal Research (“PLR”) 
 
Students will be required to research a number of related issues necessitating 
the use of electronic and/or hard copy resources to explain relevant legal 
issues, apply them to the client’s circumstances and give appropriate advice. 
A log explaining the student’s methodology and progress will be required. 
 
A word limit of 5,000 words (including the research log) will apply to the PLR 
assessment.  
 
Students will have two weeks to complete the PLR assessment and will be 
required to submit it electronically to enable checking for plagiarism and /or 
collusion using “Turnitin” software. 
 
PLR will be assessed in the context of Business Law and Practice. 
 
 
Writing 
 
Students will be required to prepare a clearly structured letter to the client 
dealing with the relevant issues and using language appropriate to the reader. 
 
The assessment will take the form of a two hour closed book supervised 
assessment although students will be permitted to bring Miles: “Foundations 
for the LPC” (or the equivalent prescribed text) into the assessment to assist 
in an application of the relevant law to the task. 
  
Students will be provided with the following: 
 

(i) A memo/letter containing the client’s instructions; 
(ii) Copy Will; and  
(iii) Schedule of assets and liabilities. 

 
Writing will be assessed in the context of Wills and Administration of Estates 
and 25% of the overall mark will be allocated to the assessment of the law 
relating to Wills and Administration of Estates. 
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Drafting 
 
Students will be required to consider a precedent document from which they 
must draft a final document in accordance with client instructions. The task 
will require the inclusion of additional clauses, the deletion of irrelevant 
provisions and any consequential amendments. 
 
Students will also be required to prepare a memorandum explaining the 
reasoning behind their amendments to the precedent document. 
 
The assessment will take the form of a two hour closed book supervised 
assessment.  
 
Students will be provided with the following: 
 

(i)      A memo/letter containing the client’s instructions; 
(ii)      Basic precedent; and  
(iii)      Bank of additional precedent clauses some of which will be relevant 

to the task. 
 
Drafting will be assessed in the context of Property Law and Practice. 
 
 
Interviewing and Advising 
 
Students will be required to conduct an interview with a new client. 
 
At least 7 days prior to the assessment students will be provided with the 
following: 
 

(i) A memo giving brief details of the client; and  
(ii) Brief details of the potential cause of action. 

 
Students will be required to prepare for the interview by compiling a list of 
appropriate questions for the client.  
 
During the interview students should: 
 

(i) Take instructions effectively; 
(ii) Advise on the relevant law and procedure; 
(iii) Consider and advise on funding options; and  
(iv) Make a contemporaneous attendance note. 
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Students will have a maximum of twenty minutes to complete the interview 
and student performance will be recorded onto DVD (or equivalent) for 
assessment purposes. 
 
On completion of the interview, students will be required to submit their 
preparatory notes and an accurate written record of the interview, for 
assessment. 
 
Interviewing and advising will be assessed in the context of Civil Litigation. 
 
 
Advocacy 
 
Students will be required to demonstrate their advocacy skills. 
 
At least 7 days prior to the assessment students will be provided with the 
following: 
 

(i) A memo giving brief details of the client; and  
(ii) Sufficient documentary evidence to prepare either a bail 

application or a plea in mitigation on behalf of a defendant. 
 
Students will have a maximum of ten minutes to present their argument and 
student performance will be recorded onto DVD (or equivalent) for 
assessment purposes. 
 
Before beginning their bail application/plea in mitigation (as appropriate) 
students will be required to submit a written skeleton argument for 
assessment. 
 
Advocacy will be assessed in the context of Criminal Litigation. 
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Legal Practice Course 
Personal Tutee Weeks 2015/16 

 
 

Full Time Students 
 
Week 1 week commencing 28th September 2015 

(first week of core teaching). 
 
Week 7 week commencing 9th November 2015 

(after 3 mock skills and mock accounts). 
 
Week 14 week commencing 18th January 2016 (after 

mock exam results). 
 
Week 2 of elective teaching week commencing 7th March 2016 (after 

start of electives). 
 
Week 8 of elective teaching week commencing 2nd May 2016 (after core 

results and elective mock exam results). 
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LEARNING CONTRACT 
 

The Legal Practice Course 
 

Joint responsibilities of the staff and students on the Legal Practice 
Course at the University of Wolverhampton 

 
In this contract the following terms shall have the following meanings: 
 
“Assessments” the Skills Assessments and the Subject 

Assessments. 
 
“Award Handbook” the guide to the Legal Practice Course provided to 

all students on enrolment. 
 
“Course” the Legal Practice Course at the University of 

Wolverhampton. 
 
“Course Tutor” the member or members of staff appointed as 

Course Tutor details of whom will be notified to the 
student via the Course notice board. 

  
“Mock Assessments” the mock assessments set in each of the Skills 

Areas and in each of the Subject Assessments. 
 
“Personal Tutor” the member of staff allocated as the student’s 

personal tutor and notified to the student via the 
Course notice board. 

 
“Resources Room” the resources room made available solely to 

students on the Course. 
 
“Skills Areas” those skills formally assessed on the Course (i.e.) 

writing, drafting, practical legal research, 
interviewing and advising and advocacy. 

 
“Skills Assessments” the formal assessments set in each of the Skills 

Areas. 
 
“Subject Assessments” the examinations set in each of the core practice 

areas and the vocational electives on the Course. 
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Staff responsibilities: 
 

 To ensure that the learning materials provided on the Course are 
appropriate, accurate and up to date. 

 To ensure that the learning materials provide the students with 
opportunities to practise the Skills Areas. 

 To provide appropriate, constructive feedback on all Skills 
Assessments and Mock Assessments submitted. 

 To mark all Assessments (including the Mock Assessments) fairly and 
objectively and to ensure that internal and external monitoring of 
Assessments takes place. 

 To return all Mock Assessments and Skills Assessments within 3 
(three) working weeks of submission. 

 To ensure they are available to be contacted by students to discuss 
matters relating to the Course and to respect any personal confidences 
given by the students. 

 To respond promptly to communications sent by students in relation to 
the Course. 

 To provide, throughout the Course, guidance and support on student 
welfare and (where appropriate) disability issues. 

 To supply to a third party, upon request, a confidential reference or 
information about performance on the Course. Any such reference will 
include information relating to attendance and punctuality. 

 To provide students with adequate opportunities to comment on the 
design and delivery of the Course and the student support offered, via 
elected student representatives and individual student questionnaires. 

 
Students’ responsibilities: 
 

 To attend all timetabled and one off sessions and notify the Course 
Tutor, in writing, of reasons for failure to attend. If required by the 
Course Tutor, to provide evidence of the reason for failure to attend. 

 To be punctual for each timetabled or one off session. Students will not 
be allowed to join the session any later than 5 (five) minutes from the 
timetabled start of the session.  If there is a good reason for the delay 
and the tutor has been notified, students will be allowed to join the 
session up to 15 (fifteen) minutes from the timetabled start. 

 To read and ensure understanding of the attendance requirements, 
and disciplinary procedure for non-attendance contained in the Award 
Handbook. 

 To complete all preparation for each session and actively to contribute 
to, and participate in, all group sessions. 

 Not to leave the session unless absolutely necessary. (Leaving the 
room to make or receive a telephone call is not an acceptable reason). 
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 To devote sufficient self study time to reading, revision and preparation 
adequately to fulfil the Course requirements. 

 To switch off and put away all mobile telephones before the start of 
each session, unless prior agreement has been reached with the tutor. 
This will only be made in exceptional circumstances. 

 Not to use mobile telephones during a session to send or receive text 
messages or for any other reason. 

 To submit all Skills Assessments on time and in an appropriate form. 
 Not to collude with other students or ask them to assist in any way with 

the preparation and/or writing of Assessments. 
 To timetable regular meetings with their Personal Tutor. 
 To contact the Course Tutor or their Personal Tutor immediately in the 

event of external problems, affecting attendance or performance on the 
Course. 

 Not to remove, misuse, damage or deface any books or materials 
which belong in the Resources Room. 

 Not to allow access to the Resources Room to any student not enrolled 
on the Course.   

 To use the resources provided in a responsible and co-operative 
manner. 

 To read and make suitable use of the documentation provided in 
relation to the Course and, in particular, the Award Handbook. 

 To read and promptly respond to all communications sent in relation to 
the Course. 

 To ensure that addresses and contact details provided are accurate 
and up to date. 

 To provide, as requested, appropriate feedback on the Course. 
 Always to act with reasonable consideration for all students, staff, 

guests and visitors of the University of Wolverhampton. 
 Not to behave in a disorderly, abusive, threatening, intimidating, 

indecent, offensive or violent manner (whether expressed through 
words or actions or in writing, including the use of e mail). 

 Not to engage in any discriminatory behaviour which is intolerant of 
others on the grounds of, for example, faith, religion, sexuality, race, 
age and/or disability. 

 
Signed by: 
(Name of student) 
Dated: 
 
Signed by: 
(Name of staff member) 
For and on behalf of the Course team 
Dated: 
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Legal Practice Course Calendar 2015/16 

 

Uni Wk Week Beginning LPC Full-Time LPC Part-Time 1 LPC Part-Time 2 

2015     

1 M 31 August      

2 M 07 September  Induction  

3 M 14 September  Induction  

4  M 21 September Induction Induction Induction 

5(Cores) M 28 September 1 PLP and L&A    1 Probate 1 BLP 1 

6 M 05 October 2 PLP and L&A    2 Probate 2 BLP 2 

7 M 12 October 3 PLP and L&A    3 Probate 3 BLP 3 

8 M 19 October 4 PLP and L&A    4 Probate 4 BLP 4 

9 M 26 October 5 PLP and L&A    5 Accounts & BLP 5 

10 M 02 November 6 PLP and L&A    6 Accounts & BLP 6 

11 M 09 November 7 PLP and L&A    7 Accounts & BLP 7 

12 M 16 November 8 PLP and L&A    8 Accounts & BLP 8 

13 M 23 November 9 PLP and L&A    9 BLP   9 

14 M 30 November 10 PLP and L&A  10 BLP 10 

15 M 07 December 11 PLP and L&A  11 BLP 11 

16 M 14 December 12 PLP and L&A  12 BLP 12 

17 M 21 December VACATION VACATION VACATION 

18 M 28 December VACATION VACATION VACATION 

2016     

19 M 04 January READING WEEK READING WEEK READING WEEK 

20 M 11 January 13 PLP and L&A   13 BLP 13 

21 M 18 January 14 PLP and L&A   14 BLP 14 

22 M 25 January 15 PLP and L&A   15 BLP 15 

23 M 01 February 16 PLP and L&A   16 BLP 16 

24  M 08 February REVISION REVISION REVISION 

25 M 15 February Exam Week (Cores) Exam Week (Cores) Exam Week (Cores) 

26 (Elect) M 22 February Reading Week Reading Week Reading Week 

27 M 29 February Electives 1 Electives 1 Electives 1 

28 M 07 March Electives 2 Electives 2 Electives 2 

29 M 14 March Electives 3 Electives 3 Electives 3 

30 M 21 March VACATION VACATION VACATION 

31 M 28 March VACATION VACATION VACATION 

32 M 04 April Electives 4 Electives 4 Electives 4 

33 M 11 April Electives 5 Electives 5 Electives 5 

34 M 18 April Electives 6 Electives 6 Electives 6 

35 M 25 April Electives 7 Electives 7 Electives 7 

36 M 02 May Electives 8 Electives 8 Electives 8 

37 M 09 May Electives 9 Electives 9 Electives 9 

38 M 16 May Electives 10 Electives 10 Electives 10 

39 M 23 May REVISION REVISION REVISION 

40 M 30 May Exam Week (Elect) Exam Week (Elect) Exam Week (Elect) 

41 M 06 June Exam Week (Elect) Exam Week (Elect) Exam Week (Elect) 

… … … … … 
1 M 29 August   Exam Week (Resit) Exam Week (Resit) Exam Week (Resit) 
2 M 05 September Exam Week (Resit) Exam Week (Resit) Exam Week (Resit) 
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 Learning Outcomes 
 
At the end of the Legal Practice Course elements of the course, successful 
students should be able, under appropriate supervision, to: 
 

1. Research and apply knowledge of the law and legal practice accurately 
and effectively; 
 

2. Identify the client's objectives and different means of achieving those 
objectives and be aware of the financial, commercial and personal 
priorities and constraints to be taken into account the costs, benefits 
and risks involved in transactions or courses of action; 

 
3. Perform the tasks required to advance transactions or matters; 

 
4. Understand the key ethical requirements contained in the SRA 

Principles of Regulation and Code of Conduct, understand where these 
may impact and be able to apply them in context; 

 
5. Demonstrate their knowledge, understanding and skills in the areas of: 

a. Professional Conduct and Regulation;  
b. the core practice areas of Business Law and Practice, Property 

Law and Practice, Litigation and the areas of wills and 
administration of estates and taxation; and 

c. the course skills of Practical Legal Research, Writing, Drafting, 
Interviewing and Advising, and Advocacy. 

Students should also be able to transfer skills learnt in one context to 
another; 

 
6. Demonstrate their knowledge, understanding and skills in the three 

areas covered by their choice of electives, and 
 

7. Reflect on their learning and identify their learning needs 
 
 
Stage 1 comprises of the following:  
 

 Professional Conduct and Regulation  

 Wills and Administration of Estates  

 Taxation  

 the Core Practice Areas – Business Law and Practice, Property Law 
and Practice, Litigation  

 Course Skills  
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Stage 2 comprises of three vocational electives from the following: 
 

 Commercial Law 

 Commercial Property Law  

 Employment Law and Practice 

 Family Law and Practice 

 Housing Law and Practice 

 Immigration and Welfare Law 

 Insolvency Law and Practice 

 Personal Injury Litigation 

 
Details of the learning outcomes for each of the above can be found in the 
Legal Practice Course Award Handbook. 


