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About this guide  
This Course Guide has been designed to help you plan your course. You are encouraged to read 
this Guide through now.  It will be a considerable advantage to you to be familiar from the outset 
with the various aspects of your studies that are described.  It may be that the relevance of some 
of the sections will not be immediately obvious. Keep it somewhere accessible, so that you can 
refer to it as needed.   
 
Obviously even in a document like this we have not covered every query and problem that you 
might have about the course. The Course Guide should be read in conjunction with the 
Undergraduate Student Guide / Postgraduate Student Guide; the UK Student Charter ; the 
University’s Policies and Regulations and the University Assessment Handbook. These documents 
should provide you with all the basic information that we think you will need for your period of study 
here.  
  
If you find that there is something you need to know, please contact your Academic Team Office or 
Student Centre on the details included below. 
 

Please enter the contact details for 
your Personal Tutor for your future 
reference: 

 
----------------------------------------------------- 
The name of your Personal Tutor will be given to you 
at the beginning of your course and can be checked 
via e:Vision 

 
 
Your local Academic Team Office  
is: 
 
 

 
Bromsgrove LRC, Ground Floor  
Tel: 01527 572555  
 
Opening times: 
Monday - Thursday: 8.30am - 5.00pm 
Friday: 8.30am - 4.30pm 
 
Course Leader: Jonathan Briggs 
  

 
Your University of Wolverhampton 
Academic Team Office is: 
 

 
University of Wolverhampton 
Faculty of Arts, MK Building, MK517 
Tel: 01902 322204 or 01902 323220 
 

Your local Student Centre is: 

 
Bromsgrove LRC, Ground Floor  
Tel: 01527 572555  
 
Opening times: 
Monday - Thursday: 8.30am - 5.00pm 
Friday: 8.30am - 4.30pm 
 

Your University of Wolverhampton 
Student Centre (Here to Help) is: 
 
TNE = S.T.a.R Office 

 
University of Wolverhampton 
Student Centre Molineux (formerly North)  
Ground floor, MX Building 
City Campus, Wolverhampton  
Tel: 01902 321150  
 
Opening times: 
Monday – Thursday 8.30am - 6.00pm (5.00pm 
on vacation periods) 
Friday 8.30am – 5.00pm 

http://www.wlv.ac.uk/default.aspx?page=24607
http://www.wlv.ac.uk/default.aspx?page=25347
http://www.wlv.ac.uk/media/departments/marketing-and-communications/documents/Standard-Student-Charter-201415-Final-V-2.pdf
http://www.wlv.ac.uk/Default.aspx?page=6932
http://www.wlv.ac.uk/pdf/Universtiy-Assessment-Handbook-2013-14.pdf
http://www.wlv.ac.uk/study-here/student-support/
http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/study-here/student-support/
http://www.wlv.ac.uk/study-here/student-support/
http://www.wlv.ac.uk/study-here/student-support/star-office/
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Please note that in order to develop and improve the Course, it may be necessary on occasions to 
amend or revise the details given in this Course Guide. We are pleased to hear your views and 
welcome suggestions for ways of improving the operation of the Course. 
 
 
 
 
 
 
Welcome  
On behalf of the Course Management Team I should like to extend to you a very warm welcome 
and wish you every success in your studies with the University of Wolverhampton.   
 
The University experience and academic success is all about the effort you put into learning and 
making the most of the wide range of opportunities available to you. We welcome students who are 
eager to think for themselves, to take control of their own learning and who are ready to get 
involved in developing the skills required in a highly competitive job market.   
 
This course is delivered in partnership with The Heart of Worcestershire College.  As you will be 
studying at a distance from the University you will need to demonstrate good time management 
skills, independent learning, flexibility and discipline in order to achieve a study-work-life balance. 
But remember, we are here to support you even if you never have to come on to a University of 
Wolverhampton campus - see www.wlv.ac.uk/distance for further details. 
 
We believe it is important that you are encouraged to make your own contribution to the effective 
operation and development of your chosen course.  We are, therefore, keen to hear your views 
and would welcome any suggestions that you may have about ways of improving any aspect of 
your course and/or the student experience here at the University.   
 
University of Wolverhampton 
Paul Hale, Link Tutor; email: p.hale@wlv.ac.uk 
 
Heart of Worcestershire College  
Jonathan Briggs, Course Leader; email: jbriggs@ne-worcs.ac.uk 
 
Welcome to the Heart of Worcestershire College  
I am delighted to welcome you to the Heart of Worcestershire College and I have no doubt that you 
will enjoy your time here. We have excellent staff and have invested significantly in our facilities to 
ensure that you are afforded every opportunity to achieve your potential and succeed. We have a 
purpose built Higher and Professional Education Centre at Osprey House in Redditch and also in 
St. Wulstan’s in Worcester. Additionally, we run several courses at our other campuses. We realise 
that this can be a daunting time for new students so we ensure that our staff have experience in 
dealing with your academic and pastoral queries and provide a wide range of services to support 
you. The Heart of Worcestershire College provides a wide range of Further and Higher Education 
courses and is based in Redditch, Bromsgrove and Worcester. We offer an extensive range of 
courses to our local communities and employers. Our track record is strong and we achieve 
excellent results with many of our learners progressing further with their studies or gaining 
employment. I wish you every success and sincerely hope that you will find your time at the Heart 
of Worcestershire College a rewarding and enriching experience.  
 

http://www.wlv.ac.uk/distance
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Stuart Laverick, Principal, Heart of Worcestershire College 
 
 
Course Management and Staff Involved with the Course  
 
Heart of Worcestershire College  
Course Leader: Jonathan Briggs – Tel. 01527 570020 
Principal: Stuart Laverick – Tel: 01527 570020 
 
Tutors 
Peter Tierney 
Jake Potts 
 
Other Support: 
• All students will be allocated a Personal Tutor who will provide academic counselling; 
• Counsellors (based in Heart of Worcestershire College Student Services); 
• Learning Resource Centre Mentors and facilitators to support research skills; 
• Learning Support Tutor and Assistants to support students with additional needs; 
• Heart of Worcestershire College Staff are available by appointment between 8:30am – 5pm. 
 
University of Wolverhampton 
Course Leader: Paul Hale – Tel. 01902 322413 
 
Partnerships Administrator: Deborah Dallison – Tel. 01902 323220 
 
 
Student Voice 
The Student Voice is a partnership between the University and the Students’ Union, put in place to 
make sure students opinions/feedback are heard at every level of university governance, from 
course level to the University’s governing body.  
 
The main positions within the Student Voice are Course Reps, who are volunteer students on 
every course. They have meetings with lecturers on a regular basis, highlighting both positive and 
negative feedback to Course Management and Tutors within their course. 
 
If you ever wanted to get involved with the student voice, or need more information please contact 
the Engagement Team in the Students’ Union – Student Voice  
 
For independent advice and guidance on all matters related to being a student , contact the 
Students’ Union’s Advice and Support Centre by telephone or e-mail Advice and Support. 
 
Responding to Student Feedback “You said/We did” 
 
Student Charter 
 
The University’s UK Student Charter has been developed primarily by the Students’ Union and 
informed by student views.  The Charter is not a contract, nor is it intended to be legally binding; it 
is a set of shared expectations which establishes the values and standards we are seeking to 
promote across all of our learning community.  The Charter seeks to apply to all students on all 
courses and reflect our normal expectations of your experience at University.  On occasions 
different types of study and interactions will mean necessary variations from time to time.  
However, what is important to us is that, whatever you are studying, your experience is a great 
one. 
 
Engagement  

http://www.wolvesunion.org/voice/
http://www.wolvesunion.org/adviceandsupport/
http://www.wlv.ac.uk/media/departments/marketing-and-communications/documents/Standard-Student-Charter-201415-Final-V-2.pdf
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The University recognises that you have made a significant investment in both time and money in 
choosing to study for a degree. The University is committed to helping you fulfil your potential. Your 
engagement with the study materials, and participation in the sessions, activities and assessment 
tasks are very important in ensuring that you are able to do so.  
 
Your engagement will help you to: 
1. Understand the subject area you are studying; 
2. Acquire and develop the skills and knowledge needed to ensure success; 
3. Prepare for assessment tasks; 
4. Learn from and with your fellow students; 
5. Receive feedback from your tutors on your progress; 
6. Fully participate in sessions, forums, seminars and other activities; 
7. Develop your communication skills. 
 
If you are unable to participate in any of the activities or sessions please let your tutor know that 
you are unable to do so. He/she will then be able to give you advice on what was dealt with during 
the session or activity, and what you need to do to catch up. Please do remember how important 
engagement and participation is to your success. You are encouraged to engage with the 
University’s Virtual Learning Environment (VLE) and Student Management System, further details 
of how to access these can be found here. 
 
Contact time with teaching and associated staff is available to help shape and guide your studies. 
The term 'contact hours' refers to the amount of time that you spend learning in contact with 
teaching or associated staff, when studying your chosen course. The number of contact hours on a 
course is influenced by the subject, as well as how and where you are studying. 
 
The Wolverhampton Graduate 
The experience of studying at University is about much more than just gaining knowledge and 
understanding of a subject(s), it is also about developing additional skills and capabilities that you 
can take with you into a wide range of different settings. Sometimes it can be difficult to explain to 
others what you have done and achieved.  The following Graduate Attributes will help you think 
about the knowledge and skills you have gained and how these can be presented to prospective 
employers and/or other interested parties.  This is not an exhaustive list and you will need to reflect 
on what you can personally demonstrate that is appropriate for different settings and contexts such 
as job interviews. You will also have formed your own opinion about what going to university 
means to you and how you think you have developed. 
 
While at university you will have the opportunity to: 

1. acquire, generate,  interrogate  and apply knowledge from a wide range of sources, 
2. develop research skills  to enable  analysis , synthesis, understanding and evaluation of 

data and information. 
3. demonstrate self-discipline and organizational skills by meeting deadlines, and taking 

responsibility for your own development and learning 
4. present ideas clearly in an informed and persuasive manner to  a variety of audiences. 
5. be innovative, creative and enterprising work collaboratively,  whilst  acknowledging, 

respecting and engaging  with  the views  of others in a constructive and empathetic  
manner 

6. draw on professional advice and feedback to reflect on and  improve your own learning 
and professional practice; 

7. prepare for  the world of work through engagement with  real life situations, briefs and 
problems 

8. engage with new ideas and  ways of working as an active member of the communities  
in which you study, live and work. 

 

http://www.wlv.ac.uk/distance
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About the Course 
This Guide outlines the modules which are available, teaching and learning activities and 
assessment tasks.  If there is anything you need to discuss further, please contact  
 
Heart of Worcestershire College  
Jonathan Briggs: Course Leader 
Tel: 01527 570020; email: jbriggs@ne-worcs.ac.uk  
 
University of Wolverhampton 
Paul Hale: Link Tutor 
Tel: 01902 322413; email: p.hale@wlv.ac.uk 
 
The educational aims of the course are:  
 
The Foundation Degree aims to provide you with a broad understanding and knowledge of game 
and interactive media design along with a range of technical and methodological skills necessary 
to analyse, design and implement the development of this media. The course allows you to 
experience real life working practices by examining and working for companies on actual projects 
to develop an understanding of the range of skills and technical requirements needed for working 
in industry. The twelve modules are designed to show a progressive development of techniques 
and skills so that you will be able to understand and use these practices and skills intuitively by the 
end of the course. 
 
 
The course learning outcomes are:  
 
On completion of the Course, you, the student, are expected to be able to: 
 
1. Demonstrate a broad understanding of “real life” working practices in the production of Games 

and Interactive Media products;  
2. Demonstrate a range of technical and methodological skills, including design, implementation / 

integration and evaluation, for the construction of Interactive Media and Games products; 
3. Demonstrate a range of personal and professional skills relevant to working within the Games 

and Interactive Media industry to include both project management and reflective practice; 
4. Demonstrate the ability to communicate, and work effectively and professionally, within the 

games/interactive media industry and related fields including marketing;  
5. Understand the underpinning principles and practices of Interactive Media and Games 

production;  
6. Creatively apply relevant principles and techniques to the design of Games and Interactive 

Media products. 
 
 
These will be achieved through the following learning activities: 
 

• Lectures, tutorials and practical workshops 
• Case studies 
• Critically analysing and evaluating concepts and theories  
• Carrying out individual research activities to develop problem solving and project 

management skills 
• Reflection and assessment by the students of their own performance and interpersonal 

skills 
• Undertaking work experience in an approved organisation.   
• Writing reports based on case studies 
• Taking part in group practical activities based on a substantial computing problem 
• Role play 
• Online activities for informal assessment 

mailto:p.hale@wlv.ac.uk
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• Virtual Learning Environment  
• Multimedia Presentations. 
• Visiting Speakers from industry 

 
Blended learning  
In 2008, the University adopted a Blended Learning Strategy which promotes the integration of 
technology supported learning across all our modules. We believe this will improve the 
employability and, digital literacy, of our students and the effectiveness and efficiency of our 
learning and teaching practice.   
 
Students are entitled to:  
1. have access where possible to an electronic copy of all lecturer-produced course 

documents e.g. module guides, assessment briefs, presentations, handouts, and reading 
lists.  All modules have a VLE presence. HOW College will use both their own VLE 
(Moodle) and the University VLE (WOLF); 

 
2. formative assessment opportunities on line with appropriate meaningful electronic 

assessment feedback.  This will be an integral part of module content; 
 
3. have opportunities to collaborate on line with others in their learning cohort; group activities 

will encourage the use of online collaboration; 
 
4. have the opportunity to participate in electronic Personal Development Planning (ePDP); 

ePDP (or HOW College Pro Monitor individual learning plan) will be used as a means of 
tracking progress, setting targets and actioning any requirements needed to complete 
modules; 

 
5. submit all appropriate assessments online; all appropriate assessments will be submitted 

on line using either Moodle or WOLF; 
 
6. opportunities to engage in interactive learning during all face to face sessions. This will 

be included as part of the module content. 
 
The course is accredited, endorsed or approved (depending on the professional body 
requirements) 
 
Not applicable. 
 
Contact Hours 
At University, the term ‘contact hours’ is used very broadly to refer to the amount of time that you 
spend learning in contact with teaching or associated staff, when studying for a particular course.  
This time provides you with support in developing your subject knowledge and skills, and provides 
opportunities to develop and reflect on your own, independent learning. 
 
External Examiners  
Stephen Howard, Cornwall College. 
 
External Examiners play a key role in helping the University to ensure that our standards are 
comparable with other institutions in the sector and are consistent over the years and that our 
assessment processes and regulations treat all students fairly and equitably. It is not part of their 
remit to communicate with individual students (it is to be noted that students are given access to 
External Examiner reports in their entirety via the Modules and Programmes page on e-vision in 
line with the HEFCE Publication 06/45 and some students may have the opportunity to meet with 
externals if they visit placement areas or attend for planned meetings or assessment).  Students 
are therefore reminded that they must not make direct contact with External Examiners in respect 
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of their assessed work or performance.  Any student issues should be relayed either directly to the 
Module or Course Leader. 
 
 
Academic Regulations 
This course follows the University’s academic regulations. A full version of these regulations can 
be found on the University web page for Policies and Regulations. These regulations govern your 
course and will be binding on you. It is, therefore, important that you read and become familiar with 
them.  If you have any questions regarding the regulations you should raise your query by logging 
an e:Vision Helpdesk call. 
 
Exam Regulations 
The University also have regulations that specifically cover examinations. Exam Regulations 

 
The maximum period over which an award may be studied is detailed in the regulations 
appropriate to your course. Typically these are: 

 
Foundation Degrees, Higher National Diplomas & Higher national Certificates 

Full Time Students  Normal Maximum 
Foundation Degree 2 years  4 years 
Higher National Diploma 2 years  4 years  
Higher National Certificate  1 years  3 years  

 
Part Time Students  Normal Maximum 
Foundation Degree 3 years  6 years 
Higher National Diploma 4 years  6 years  
Higher National Certificate  2 years  4 years  

 
The above maximum registration periods do not include time away from study approved under the 
Leave of Absence procedure. 
 
Registration periods for students admitted with Recognition of Prior Learning and for students who 
choose to amend their mode of attendance, will be calculated pro-rata.  
 
Please be aware that to be eligible to continue on your course you must pass at least one module 
in your first year of study. 
 
 
 
Course Information   
 
Course Definition 
Course Title: Foundation Degree (Science) in Interactive Media and Computer Games 
Development at Heart of Worcestershire College 
 
Course Code: FS/IMCGD 
 
 
Modules, Courses, and Programmes of Study – in the University’s Modular Framework 
 
What is a module?  
All our courses are made up of units called modules which contribute towards degrees or 
diplomas, known as an ‘award’. The Foundation Degree requires a student to pass 240 credits, 
120 credits at level 4 and 120 credits at level 5. You will study 12 modules in order to obtain the 
Foundation Degree all of which are Core modules. 
 

http://www.wlv.ac.uk/default.aspx?page=6932
http://www.wlv.ac.uk/evision
https://www.wlv.ac.uk/media/wlv/pdf/Examination-regulations---Master---January-2014.pdf
http://www.wlv.ac.uk/media/wlv/pdf/LOA-GUIDELINESv5final.pdf
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What is a Course? 
A course is a definition of the modules that must be passed for your specific award.  
 
What is a programme of study?  
A programme of study is a record of the modules you have registered for. 
You will receive a transcript on a regular basis showing your programme and graded results and 
will have access to this information on-line through e-Vision: 
https://smsweb.wlv.ac.uk/si/sits.urd/run/siw_lgn  
 
Course Description 
 
The Foundation Degree (Science) in Interactive Media and Computer Games Development is 
provided jointly by the University of Wolverhampton (Faculty of Arts) and Heart of Worcestershire 
College. A particular feature is that it involves a substantial amount of learning in the workplace. 
The staff at Heart of Worcestershire College work with local employers in developing the course 
and to ensure that all students have suitable opportunities for work-based learning. For some 
students their current employment may provide a good environment for the work-based learning 
aspects, and college staff will work with employers to identify the opportunities needed. The 
College also has contacts with local employers through which they obtain placements for students 
to enable them to complete the work-based activities required for the course. 
 
Entry Qualifications 
 
The entry qualifications will be the standard requirement for Foundation degrees. Minimum UCAS 
points score of 120 to include: 
 

• ‘A’ level (A2 / Advanced GCE) in a computing subject. 
OR 

• ‘A’ level (A2 / Advanced GCE) in another subject plus ‘AS’ in a computing subject or 
interest in interactive media and games. 

OR 
• BTEC National Diploma in an IT, computing, games or interactive media area. 

OR 
• AVCE (Double award) ICT at ‘DD’ or single award plus other ‘A’ level qualifications. 

AND 
• Maths & English GCSE Grade C or above or Key Skills Communications and Application of 

Number at Level Two or equivalent levels of attainment given the nature of the award. 
OR 

• Employees with Modern Apprentice at Level 3. 
OR 

• Access to H.E. Certificate. 
OR 

• Equivalent Level 3 qualifications, e.g. NVQ Level 3 using IT.  
 
OR: 

• A mature person who has worked in IT, media, computing or the games industry who is 
assessed as being able to study at this level. 

 
Course Management 
 
The course is run jointly by the Faculty of Arts, University of Wolverhampton, and Heart of 
Worcestershire College. The following section outlines the roles of key staff in the operation of the 
course and the facilities and resources available to students, both at Heart of Worcestershire 
College and at the University: 
 
Link Tutor – at the University, has overall Paul Hale 

https://smsweb.wlv.ac.uk/si/sits.urd/run/siw_lgn
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responsibility for the course Tel. 01902 322413 
Email: p.hale@wlv.ac.uk 

Module Leaders – at the University, have 
overall responsibility for the modules 

Paul Hale 
Tel. 01902 322413 
Email: p.hale@wlv.ac.uk 
 
Dr Faramarz Amiri 
Tel: 01902 323447 
Email: f.amiri@wlv.ac.uk  

Course Leader – at Heart of Worcestershire 
College 

Jonathan Briggs 
Tel. 01527 570020 extension TBC 
Email: jbriggs@ne-worcs.ac.uk  

Personal Tutors – at Heart of Worcestershire 
College 

TBC 
 

Staff at Heart of Worcestershire College 
involved with the course 

Sean Macreavy – Quality Manager 
Tel. 01527 570020  
Email: smacreavy@howcollege.ac.uk   

Administration at the Heart of 
Worcestershire College 

Carol Graham 
Tel: 01527 570020 ext. 2751 
Email: cgraham@ne-worcs.ac.uk  

 
 
Role of Students in Enhancing the Quality of the Course 
 
Feedback from students  
 
Obtaining feedback from students on the course is vital in order that the course can continue to 
develop. Feedback is obtained in a number of ways both informally and more formally. The 
information obtained is utilised to continue to enhance the quality of the course and where possible 
to administer the course to best suit student needs.  
 
The Course Committee  
 
A Course Committee is held twice a year at Heart of Worcestershire College. This committee has a 
membership of all staff who teach on the course and one or more student representatives. The 
Course Committee is a vehicle for all associated with the course to discuss matters of policy as 
well as to raise matters of concern in respect of the day to day running of the course. The collective 
views of students can be expressed through this committee. As a full committee member, the 
student representative contributes to the present running of the course and to its future 
developments.  
 
Student / Staff Liaison Committee  
 
Elected representatives from the course meet with the Course Leader at Heart of Worcestershire 
College and the Link Tutor from the University of Wolverhampton to discuss the day to day 
running. The purpose of these meetings is to bring any matters of concern to senior members of 
the College or the University’s management team. This is an informal forum for any concerns to be 
dealt with efficiently.  
 
The views from both committees are incorporated into the annual monitoring report prepared by 
the Course Leader. This document reviews the course and actions that are taken.  
 
The committees described above will meet during the study sessions once per semester so as to 
ensure that all students who wish to attend are able to do so. Your input for these committees is 
extremely valuable to the continued progress of the course and Heart of Worcestershire College 
and the University thank you in anticipation of your participation. 

mailto:p.hale@wlv.ac.uk
mailto:p.hale@wlv.ac.uk
mailto:f.amiri@wlv.ac.uk
mailto:jbriggs@ne-worcs.ac.uk
mailto:smacreavy@howcollege.ac.uk
mailto:cgraham@ne-worcs.ac.uk
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Heart of Worcestershire College Learner Focus Forum and feedback  
 
Students will be able to provide feedback at the Learner Focus Group. This allows Heart of 
Worcestershire College students to highlight cross college issue that effect student life. The LFG 
meets three times a year and gives students the opportunity to discuss pertinent college issues. 
Student representatives will also have the opportunity to raise matters with members of the 
teaching team formally at Heart of Worcestershire College course team meetings and informally. 
 
Course Leader 
 
The Course Leader (Heart of Worcestershire College) is responsible for securing the selection of 
student representatives; including ensuring staff and students are informed of timetabling, rooming 
and disseminating relevant materials, for example, the Course Guide to students. He is responsible 
for the day-to-day administration and the overall development of the course, including reviewing 
the results of the course, monitoring and evaluating the course, considering student feedback and 
organising teaching arrangements. The Course Leader deals with requests for extensions due to 
extenuating circumstances.  
 
Module Leaders  
 
Module Leaders are responsible for syllabus content, teaching strategies and the setting and 
marking of assignments and examinations. Academic matters relating to modules should in the first 
instance be directed to your module tutor or Course Leader (at the College). If appropriate, the 
matter will be referred to the Module Leader at the University.  
 
Course Administration  
 
The Course Leader will be assisted by the School Administration Officer at Heart of Worcestershire 
College. The School Administration Officer may need to contact students in an emergency, for 
example in the case of time-table changes. The School Administration Officer will be an additional 
contact point in addition to module leaders, personal tutors and the Course Leader.  
 
Availability of Staff  
 
Tutors at Heart of Worcestershire College will be found in the Games & Interactive Media Suite or 
Media area at the Bromsgrove campus. Offices of the staff of the Faculty of Arts are to be found at 
City Campus, University of Wolverhampton. If you wish to talk to a member of staff, it is often 
easiest to make an appointment by email. Alternatively, you can see a member of staff after a 
teaching session. If you do have a difficulty in contacting a member of staff please follow the 
protocol suggested in the email policy below. 
 
Email Communication with Staff  
 
You will be allocated an email address when you enrol. You can use this email address or any 
others you are authorised to use. You may in return communicate with members of the course 
team via their email address which will be stated on each module guide or through the facilities 
provided on Heart of Worcestershire College’s intranet and extranet i.e. Moodle. Your first point of 
contact will of course be your course leader who will advise of any changes to contact details.  
 
There is an agreed protocol for the use of email. Please note the following important points: 
 

1. You can normally expect a response to a query from staff within 5 working days. However, 
staff may have other commitments including being on business, which takes them outside 
of the College and the University. You are advised to contact the Course Leader (Heart of 
Worcestershire College) who will raise the matter with the appropriate member of staff who 
fails to respond to your request. You are expected to observe an ethical and professional 
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approach to the use of email and therefore you are expected to observe the normal 
requirements of courtesy and professionalism that is expected of all students in their 
dealings with staff and fellow students. 

 
2. Any inappropriate use of email to staff or fellow students, for example by sending illegal, 

discriminatory, defamatory, obscene, abusive or threatening material will be treated as a 
disciplinary matter by the College / University. 
 

3. In addition, originating or distributing any virus, worm or any chain mail or junk mail is 
prohibited. 

 
4. Students should note that information concerning grades for their assessments would not 

normally be given by email. Results for assessment will be returned to you by your tutor. 
 

5. Because, on occasions it may be necessary for another member of staff to access a 
colleague’s email, the College / University cannot guarantee privacy in respect of email 
messages sent to staff. Students are advised that any confidential matters are discussed 
using other means of communication. 
 

6. In using the College / University computer facilities for email, students must not attempt to 
disable, defeat or circumvent any security facilities. 
 
 

Personal Tutors and Pastoral Care 
 
Personal Tutors  
 
You will be allocated a Personal Tutor who will be a member of staff teaching on the course. Your 
Personal Tutor is responsible for your personal and academic welfare. You should consult your 
Personal Tutor in the first instance if you have any concerns about your studies. Personal Tutors 
are available to advise students about: 
 

• The College / University’s Regulations 
• Rights of retrieval and extensions 
• Taking a leave of absence, withdrawing from the course, making an internal or external 

transfer – i.e. changing to another course in the College / University or moving to 
another College / University to complete your studies. 

 
It is very important that contact is maintained with your personal tutor. You will meet with your 
personal tutor at the start of the course and he / she will provide you with a Progress file. These 
files will be the ones currently in use by the College and will be used as a record of contact made 
with your tutor and it is also used to provide you with a record of progress while you are on the 
course. The progress files are designed to assist you to enhance your skills and help you with 
personal development plan (PDP).  
 
Counselling 
 
A Counselling Service is available at Heart of Worcestershire College which enables you to have 
an opportunity to talk about and work through any problems you may have with a trained 
counsellor. The counsellor is completely impartial, and won’t give you advice or tell you what to do, 
but will work with you to help you come to terms with your feelings, understand yourself and your 
reactions to things better, and maybe work out ways of dealing with things more effectively in the 
future. 
 
Appointments for Counselling Service 
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If you'd like to make an appointment to see a counsellor, you can visit the Advice Centres on either 
campus. If you’re not comfortable with that, you can phone the counselling service directly on 
01527 572541. Leave a message if you get the answer phone, and somebody will phone you back 
as soon as possible. Alternatively, your tutor should be able to help you contact the counselling 
service, or you can come into the student lounges on both campuses and ask staff there. If you 
want to cancel an appointment it would be helpful if you could let somebody know that you’re not 
coming and then we can free the space for somebody else, and rearrange a time for you if you still 
need it. 
 
University Counselling Services  
 
The University has an extensive range of Students Support Services. A summary of these can be 
found on the University web site (www.wlv.ac.uk), with access to more detailed information. In 
addition full information on the University’s counselling systems to support undergraduate students 
is to be found in the ‘Undergraduate Counselling Guide’ accessible via the internet as part of 
WOLF. 
 
The Two Way Contract  
 
The tutors at Heart of Worcestershire College and at the University will endeavour to give all 
students the support and advice they need to complete their studies successfully. You should feel 
free to contact staff (personally, or by telephone or email) to seek advice on academic or personal 
difficulties that may be affecting your studies. It is also important that you meet your responsibilities 
to achieve the goals required to pass the course.  
 
Although the course has a student centred approach to study, attendance for teaching sessions is 
vital in the achievement of the course outcomes. If you miss a teaching session you will have 
missed vital areas from the module syllabus. The teaching methods employed by staff require you 
to participate in seminars or workshops as part of the learning contract. Thorough preparation by 
you is essential to the successful learning outcomes and part of the self-discipline needed to 
succeed. It is also important to plan for the completion of assignments and to meet the deadlines 
set.  
 
A professional approach to study is expected which extends to more practical responsibilities such 
as enrolment, informing the Course Leader at Heart of Worcestershire College of any change in 
circumstances and being informed of significant dates using information contained within this guide 
or posted on notice boards or provided through the college intranet notice boards.  
 
You will need access to a PC with Internet connection to undertake this course. This may be used 
for working at home, work, college or the University.  
 
We recommend that if you wish to work from home your computer should have as a minimum a 
Pentium Dual Core processor or equivalent with at least 4GB of internal memory (RAM) and at 
minimum a 450GB hard drive. CD & DVD writers are also needed. The computer should also have 
the latest versions of Internet Explorer / Firefox, Adobe Photoshop, Adobe Dreamweaver, Adobe 
Flash, Adobe Premiere, Adobe Indesign, 3DS Max Unreal Development Kit (UDK) software. You 
will also need an external hard drive. 
 
The Foundation Degree has been designed to enable you to combine your studies with working in 
a professional environment. The key objective is to prepare you for successful completion of the 
course by developing the necessary knowledge and skills and enabling you to successfully 
combine study and work experience. You will be supported with a personal tutor at Heart of 
Worcestershire College and, as well as the normal range of study materials, you will have the use 
of University’s VLE (Virtual Learning Environment accessed by the internet) called WOLF and 
Heart of Worcestershire College’s Intranet and Moodle. 
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Careers Guidance 
 
Heart of Worcestershire College has a Student Advice & Guidance & Support team (SAGS) who 
are the first point of contact if you need help or advice about any aspect of college life, course 
information or careers advice. They are located in the receptions of both Bromsgrove and Redditch 
campuses in the Advice Centres, or can be contacted via the Student Lounge on either campus, or 
by telephoning 01527 570020. 
 
The SAGS team provide a range of services and facilities to ensure that you are supported while 
you are a student at Heart of Worcestershire College, and to help if you need advice about the 
college or our courses before you start.  As well as advice on college courses they also provide 
careers information via the college Careers Adviser and Connexions P.A. including: 
 

• Specialised career software 
• Group work sessions and websites 
• CV writing 
• Letters and applications. 

 
The College Careers advice can be contacted through the SAGS team or on 01527 572740 
Appointments 
 
The University of Wolverhampton Careers Centre has a team of careers advisers and information 
staff available to help you investigate your careers options, sort out your career plans and develop 
the important skills you need to make these plans happen. The Centre offers practical support at 
all stages of your job applications.  For more information please go to the web link 
http://www.wlv.ac.uk/current-students/careers-enterprise-and-the-workplace/about-us/careers-
centre/ or alternatively call 01902 321414. 
 
 
Accommodation and Resources 
 
Teaching Accommodation  
 
Lectures and workshops are normally held at Heart of Worcestershire College Bromsgrove 
Campus. However please note part of the Induction may include time on the University of 
Wolverhampton, City Campus, Wolverhampton (please see website http://www.wlv.ac.uk/ for map 
details).  
 
Learning Resources at Heart of Worcestershire College  
 
The College provides general computing facilities throughout our Bromsgrove Campus.  
 
All of your lessons will normally be in purpose built classrooms within the Computing / Technology 
department. The main workshop / classroom will be situated in the Games & Interactive Media 
Suite which contains 45 PCs, smart-boards, video equipment, central printing facilities and up to 
date current software and hardware.  
 
As a Foundation Degree student you will have access to email and internet facilities within the 
College and University.  
 
The college Learning Resource Centre is a modern three-floor building, lower floor – computers 
and quiet study area, first floor - lending & reference books, videos & audio resources, the upper 
floor has around 10 PCs with fast internet access and an intranet which supplies computer based 
resources with a variety of online journals that can be accessed through Athens. The LRC is also 
home to the student support staff on the upper floor.  
 
Resources available in the College library include the following:  

http://www.wlv.ac.uk/current-students/careers-enterprise-and-the-workplace/about-us/careers-centre/
http://www.wlv.ac.uk/current-students/careers-enterprise-and-the-workplace/about-us/careers-centre/
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Print Resources 

• Standard loan books. 
• Short loan books 
• Reference books 
• Journals 
• Newspapers 

 
Multi-media 

• Internet access 
• CD ROMs 

 
The Heart of Worcestershire College Learning Centre holds the required reading books and 
journals needed for the Foundation Degree as well as access to various electronic databases - 
OPAC (Online Public Access Catalogue), Athens Access Management and E-journals  
 
Opening Times at Heart of Worcestershire College’s Learning Resource Centre, Bromsgrove 
Campus: 
 
Term Time: Monday -Thursday 8.30am – 5.00pm, Friday 8.30am – 4.30pm  
 
Borrowing Rights (Including: Books, CDs, Videos and back copies of journals) 

• 8 normal loan items (14 days) 
• 1 day loan item 

 
Tel: 01527 572555 (Bromsgrove Campus)  
 
The Harrison Learning Centre at City Campus, University of Wolverhampton 
 
You will be able to utilise the materials in the Learning Centre to assist you with your studies. 
There is also a facility to renew books online. Many of the journals housed at the Learning Centre 
are available in electronic form and can therefore be accessed remotely. 
 
Harrison Learning Centres 24/7 Opening Times 
 
As assessment and examination time approaches and activities need to be completed, Harrison 
Learning Centre will be open 24 hours a day, 7 days a week, to provide you with access to a safe 
and studious environment. 
 
Students and staff of the University of Wolverhampton will be able to access the Learning Centres 
at City campus by the production of a University ID card. 
   
Opening Times at the Harrison Learning Centre:  
  
Monday - Friday 
8.30am - 12 midnight (7.30pm - 12.00 midnight - extended hours*)  
 
Saturday - Sunday 
10am - 7pm  
 
*The extended opening hours indicated will be a limited service staffed by Support & Security 
Assistants. You will be able to study, use PCs, and return and borrow items via auto service 
machines. Extended hours facilities are only available to those with a valid University ID card. 
 
For more information about the University’s Learning Centres, please refer to www.wlv.ac.uk/lib or 
contact Liaison Librarian, Tom Hicks (telephone: 01902 322377, email: t.j.hicks@wlv.ac.uk). 
 

http://www.wlv.ac.uk/lib
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Learning Skills  
 
Learning Skills Centres are based on both Bromsgrove and Redditch campuses and provide a 
wide range of services for students – from skills workshops, to individual support sessions.  
 
The learning advisors provide support for a range of needs including: 
 

• Dyslexia 
• Hearing or visual impairment 
• Reading, writing or numeracy difficulties 
• Mobility difficulties 
• Medical conditions 
• Mental health 
• General learning difficulties 
• English if it is not your first language 

 
They will: 
 

• Offer a confidential initial assessment or interview to identify your support needs; 
• Discuss and complete an action plan for your learning support; 
• Provide additional tutorial help; 
• Lend you specialist equipment if required; 
• Arrange for specialist assessment if needed; 
• Lease with course tutors  /staff; 
• Review support on a regular basis; 
• Provide advice and training to your course tutor and lectures so that they know how best to 

support you in class. 
 
Opening Times – Term Time  
Monday -Thursday 8.30am –5.00pm, Friday 8.30am – 4.30pm  
Tel: Sue Davies TBC 01527 572666 (Bromsgrove Campus). 
 
Extensive support is available at the University of Wolverhampton. Visit the University’s home 
page, (www.wlv.ac.uk); select ‘current students’ from the main menu, alternatively the web link is: 
http://www.wlv.ac.uk/current-students/. 
 
 
The Students' Union 

• at Heart of Worcestershire College  
 
As a student of Heart of Worcestershire College you will be eligible to join the Student’s Union. The 
Student Union contact is (01527 572953) who can be found in the student lounge on the 
Bromsgrove campus.  
 

• at the University of Wolverhampton 
 

The Students' Union at Wolverhampton is located in MD Building, City Campus. There are various 
sporting facilities and it offers financial and welfare advice. For further details, see the Students' 
Union web page (http://www.wolvesunion.org/). There is also the usual range of events found in 
any Students' Union. For campus and teaching block locations see University of Wolverhampton 
website (http://www.wlv.ac.uk/about-us/contacts-and-maps/all-maps-and-directions/). 
 
It is expected that you will soon become acquainted with the layout of the College and the 
University, and all the facilities available in Bromsgrove and Wolverhampton City Centre. If you 
have any queries, please feel free to ask the teaching staff at Heart of Worcestershire College or 
the University. 
 

http://www.wlv.ac.uk/current-students/
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Key Facts about the Course and Regulations 
 
The modules will be delivered at Heart of Worcestershire College by Heart of Worcestershire 
College lecturers. Lecturers from the University may contribute to classes during the year and the 
development and assessment of the modules taught at Heart of Worcestershire College.  
 
All assignment briefs and exams scripts are reviewed by the Module Team (this is known as 
moderation) which is a joint exercise by the University and Heart of Worcestershire College. The 
Module Results and Progression / Award Boards will be held at the University of Wolverhampton, 
where grades will be presented for final confirmation. The Progression / Award Board also make 
decisions about progression and the award of the Foundation Degree. Students will receive their 
results from the University of Wolverhampton Student Office.  
 
Heart of Worcestershire College will provide Teaching and Pastoral Support.  
 
Regulations  
 
In order to achieve the Foundation Degree qualification, you must be registered for the 
programme. You will be required to study and pass 120 credits (6 modules –  6x20 credits) at 
Level 4 (Year 1) and 120 credits (6 modules – 6x20 credits) at Level 5 (Year 2). It will normally take 
2 years full time or 3 years part-time. The award must be made within two years of the normal 
completion date.  
 
The Qualification of Foundation Degree may be awarded with Pass, Merit or Distinction. A 
Foundation degree with: 
 

• Distinction will be awarded if you achieve at least 80 of your 240 credits at A at Level 5; 
• Merit will be awarded if you achieve at least 80 of your 240 credits at B or above at Level 5; 
• Pass will be awarded if you achieve 240 credits. 

 
The interim award of Certificate in Higher Education will be made to you if you achieve 120 credits 
on this programme and do not continue to the Foundation Degree Award. 
 
The New University Marking Scheme 
 
In September 2013 the University introduced a change from marking in grades to marking in 
percentages, this is based on student feedback and detailed research.  These changes will affect 
all new, continuing and returning students on any undergraduate or taught-postgraduate 
programme. 
 
The New System 
 
When marking your work academic staff will first identify which one of the ten bands reflects the 
standard of your work, providing you with straight forward feedback.  They will then be able to 
identify the specific standard of your submitted work within that band and award a grade based on 
their expert, professional and academic judgment. 
 
 
The NEW Marking Scheme - (Undergraduate programmes) 
  
90-100% : Passing Grade – equivalent to an A grade - Outstanding 
  
80-89% : Passing Grade – equivalent to an A grade - Excellent 
 
70-79% : Passing Grade – equivalent to an A grade - Very Good 
 



 
 

 19 

60-69% : Passing Grade – equivalent to a B grade -  Good 
 
50-59% : Passing Grade – equivalent to a C grade – Sound 
 
40-49% : Passing Grade – equivalent to a D grade 
 
30-39% : Compensatable fail (levels 3-6). See Academic Regulations: http://www.wlv.ac.uk/about-
us/governance/legal-information/policies-and-regulations/academic-regulations/  
  
20-29% : Failing Grade 
 
10-19% : Failing Grade 
  
0-9% : Failing Grade 
  
 
Why are we doing this? 
 
Students have asked us to improve the clarity of assessment criteria:   With new performance 
descriptors in place you can better understand what level of your own work makes the grade. 
 
Students have asked us to improve feedback and refine marking procedures:  By using a 
percentage grading scheme your marker can provide you with a refined assessment of your 
performance within each band. 
  
Students have asked us to make the transcript more meaningful:  Marking in percentages means 
that you and employers will be able to better understand your assessment performance. 
  
Recognising Excellence:  We want to ensure every student receives a fair assessment of the 
quality of their assignments. 
  
By using a percentage grading scheme we are not only able to refine assessment we can also 
better reflect and recognise excellent achievement across the full marking scale. 
  
Students have asked us to make it simpler to understand the degree classification calculation:  
Marking in percentages will make it easier for you to understand where you are and work out how 
to improve your classification performance. 
  
 
Progression in the course  
 
Full-time students must pass a minimum of 120 credits to progress to the second year of full-time 
study. Students who do not achieve this may be allowed to retrieve failed modules by part-time 
study.  
 
Where a minimum of 100 credits has been achieved at either Level 4 or Level 5, the University 
compensation rule will apply if 35-39% (compensatable fail) has been awarded in the remaining 
module.  
 
A marginal failure in a module will be compensated by a reassessment board, enabling students to 
exercise their right to resit. The recipient of a Pass by Compensation (35-39%) will not have the 
right to resit assessment in that module. Students will gain the credit for the module but the 35-
39% grade will not be changed and will be shown on their transcript. Where marginal failure is 
compensated students will gain credit for the module but the grade will not be changed. The 
Compensation rule will not apply to the 5DM002 Interactive Media in Practice and 5DM003 3D 
Character Design and Scenarios, which must be passed.  
 

http://www.wlv.ac.uk/about-us/governance/legal-information/policies-and-regulations/academic-regulations/
http://www.wlv.ac.uk/about-us/governance/legal-information/policies-and-regulations/academic-regulations/
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Part-time students will study four modules per year. Students may vary their rate of study but 
cannot study more than 80 credits a year as a part-time student.  
 
Progression to the University  
 
The Foundation Degree Awarded will enable the successful student to progress onto a final top up 
year at a university of their choice to complete a full Honours Degree. However there may be entry 
requirements such as successful completion of the Foundation Degree at Merit or Distinction level 
to qualify for a place. On completion of the Foundation Degree it is possible for you to transfer your 
credits towards other Awards offered by the University. 
 
Programme Delivery  
 
All modules within the programme will be delivered at Heart of Worcestershire College, though 
some modules may have activities that take place elsewhere, i.e. three modules involve work-
based learning placements. Students in employment will have elements of work experience taken 
in one or more organisations other than their normal employment.  
 
At the beginning of your course you may attend at the University for an induction session which, as 
well as involving some preparatory tuition, will act as an orientation session with an introduction to 
all the facilities and resources available and where they are situated. You will also receive an 
induction into Heart of Worcestershire College where the module delivery will be clearly explained 
and the module guide issued to you.  
 
It is very important that you attend all the timetabled study sessions and submit all the 
assessments that are required for successful completion of the programme of study. 
 
 
Learning and Teaching Techniques and Work Based Learning 
 
There is a range of teaching and learning techniques used in respect of the modules contributing to 
this award. These may include:  
 

• Lectures 
• Tutorials and workshops 
• Guest Speakers 
• Guided independent study 
• Student presentations 
• Group discussion 
• Case study analysis 
• Guided independent study. This will include interactive teaching materials to support each 

module, which will be placed on the College’s intranet / extranet, which in turn will be 
supported by tutor by telephone and email. 

• Industrial visits 
 
More detailed information is to be found in the module guide for each module that will be given to 
each student at the start of teaching. 
 
The Skills Underpinning the Course  
 
The course aim is to supply you with the knowledge, skills and understanding to be able to use the 
techniques that you will learn within a working professional environment.  
 
The modules will also enable you to develop self-confidence with the techniques of planning study, 
develop strategies for research and the ability to reflect upon the relevance of acquired knowledge 
and its relationship with learning gained in the workplace through work placements with an 
employer.  
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Together these skills enable you to take responsibility for the learning process in a way that 
enhances your personal understanding of how knowledge can be applied in an accurate and 
appropriate way inside or outside the work place. Further details of course content can be found in 
the module guides. 
 
 
Assessment Methods and Regime 
 
Assessment will include a diverse range of methods, appropriate to meeting the Learning 
Outcomes. This means that the type of assessment tasks you will be given for a particular module 
have been chosen so that they help you obtain the skills and knowledge that you will need at work. 
The assessments have also been chosen so that you develop your academic skills throughout the 
course with the modules at Level 5 requiring more advanced analysis, research, tests / exams and 
project work than the modules at Level 4. Some important points about assessments are: 
 

• The nature and / or the assessment tasks are clearly articulated at the start of the module; 
• You are informed of the criteria against which work will be judged and the 

distribution/weighting of marks/grades against the marking criteria; 
• Assessment takes into account the workload demands made on you. 

 
Examples of methods of assessment include: 
 

• Design of computer based solutions e.g. computer games 
• Classroom based group tasks 
• Computer aided assessments 
• Problem solving tasks 
• Examinations 
• Reflective learning logs 
• Report writing 
• Presentations 

 
Some assessments are based on work experience obtained either from your employment or 
placement. Individual module guides will provide you with more detailed information.  
 
Submission of your work  
 
 

You will be provided with an assessment timetable at the commencement of each academic year. 
You will be given a minimum of four weeks’ notice of the details of each assignment. This will 
include: 
 

• Submission date of the assignment as per assessment timetable 
• Title of the assignment 
• Name of the tutor(s) marking the assignment 
• Maximum wordage where appropriate 
• Guidelines to include indicative reading for the assignment 
• Weighting of the grades where appropriate. 

 
You will be expected to word process all assignments where appropriate and submit all final work 
via Moodle. You must hand in all assignment work on or before the due submission date. Failure to 
hand in an assignment without an extension by the submission date will result in the assignment 
not being marked and NS (non-submission) being awarded. 
 
Feedback on your work  
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You will receive feedback on your assessment in a number of ways. Feedback on assessment will 
normally be given both during the workshops associated with this programme or in some cases, 
electronically by email. This will be in the form of a feedback sheet that will be either handed 
directly to you or may in your absence be posted on Moodle.  
 
This work will be returned to you after being marked and moderated internally and you will receive 
a provisional mark. This will be subject to confirmation by the external examiner at the Subject and 
Award Boards held at the University. The University’s expected turnaround period for feedback on 
assessments is four working weeks. Feedback can be provided either in hard copy or electronically 
as appropriate and as per instructions to students. 
 
Teaching Plan  
 
In all teaching sessions for each semester you will receive formal classes covering all of the 
modules that you are studying. There will be a mixture of lecture, workshop, and tutorial sessions 
as well as opportunities to meet with staff and fellow students to discuss any concerns that you 
may have with your studies.  
 
Module Evaluation Questionnaires  
 
During the course of your studies you will be asked to complete a number of questionnaires 
designed to evaluate your experience as a student on the modules you are studying. These will be 
administered mid-module and at the end of the module. Answering these questionnaires does not 
require you to disclose your identity. Heart of Worcestershire College and the University take the 
results very seriously and you will receive feedback on any action taken in response to student 
comments. 
 
 
Extensions to Coursework Deadlines and Extenuating Circumstances 
 
If you need to seek an extension to the published deadline for a piece of coursework you must see 
the course leader at least one week before the submission deadline. The Heart of Worcestershire 
College course leader will discuss with you the implications of your request and may request to see 
you if necessary and assess its validity against University criteria. To support your request you 
should provide evidence.  
 
If the course tutor supports your request you will complete and submit an extension request via 
e:Vision, together with supporting evidence, e.g. a medical note (further guidance can be found at 
http://www.wlv.ac.uk/study-here/new-students/when-you-arrive/about-your-course/undergraduate-
student-guide/request-for-coursework-extension-and-extenuating-/). Normally extensions are for no 
more than 5 working days. The course leader may need to discuss a new deadline with the Module 
Leader or another member of staff. 
 
Extenuating Circumstances 
 
Sometimes extenuating circumstances such as illness or other serious personal difficulties which 
affect your ability to undertake or complete assessed work cannot be resolved by obtaining an 
extension (as in the previous section). In this situation you must notify the University via e:Vision. 
You should see the Heart of Worcestershire College course leader or your personal tutor 
immediately to notify them of your extenuating circumstances or difficulties unless it is impossible 
for you to attend the College. Students may also complete and submit these forms by email but 
supporting evidence normally needs to be sent by letter or handed in at the Student Office. The 
forms must be submitted as soon as the extenuating circumstance arises.  
 
What evidence will I need?  
 

http://www.wlv.ac.uk/study-here/new-students/when-you-arrive/about-your-course/undergraduate-student-guide/request-for-coursework-extension-and-extenuating-/
http://www.wlv.ac.uk/study-here/new-students/when-you-arrive/about-your-course/undergraduate-student-guide/request-for-coursework-extension-and-extenuating-/
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You will be expected to provide independent evidence e.g. a doctor’s note or letter from a 
counsellor and supportive evidence e.g. a personal statement from you or someone close to you to 
back up your claim. You must show how the circumstances impacted on you at the time of the 
assessment and any period leading up to the assessment where you could reasonably be 
expected to study.  
 
You should provide original copies of independent evidence and submit to the student office, 
where they will be photocopied and verified as true copies. 
 
DATE 

   
Week 

 
 

21  - 25  1 SEMESTER One - Session 1 - Induction 

 
28  - 02  2 Session 2 

October 05  - 09  3 Session 3 

 
12  - 16  4 Session 4 

 
19  - 23  5 Session 5 

 
26  - 30  6 Student Half-Term Holiday 

November 02  - 06  7 Session 6 

 
09  - 13  8 Session 7 

 
16  - 20  9 Session 8 

 
23  - 27  10 Session 9 

December 30  - 04  11 Session 10 

 
07  - 11  12 Session 11 

 
14  - 18  13 Session 12 

 
21  - 25  14 Student Xmas Holiday 

January 28  - 01  15 Student Xmas Holiday 

 
04  - 08  16 Session 13 

 
11  - 15  17 Session 14 - Assessment week 

 
18  - 22  18 SEMESTER Two - Session 1 

 
25  - 29  19 Session 2 

February 01  - 05  20 Session 3 

 
08  - 12  21 Session 4 

 
15  - 19  22 Student Half-Term Holiday 

 
22  - 26  23 Session 5 

March 29  - 04  24 Session 6 

 
07  - 11  25 Session 7 

 
14  - 18  26 Session 8 

 
21  - 25  27 Session 9 

April 28  - 01  28 Student Easter Holiday 

 
04  - 08  29 Student Easter Holiday 

 
11  - 15  30 Session 10 

 
18  - 22  31 Session 11 

 
25  - 29  32 Session 12 

May 02  - 06  33 Session 13 

 
09  - 13  34 Session 14 - Assessment week 

 
16  - 20  35 Feedback week 

 
23  - 27  36 Feedback week 

June 30  - 03  37 Student Half-Term Holiday 

 
06  - 10  38  

 
13  - 17  39  

 
20  - 24  40  

July 27  - 01  41  

 
04  - 08  42  

 
11  - 15  43  

 
18  - 22  44  

 
25  - 29  45  

August 01  - 05  46  

 
08  - 12  47 

 
 

15  - 19  48 
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22  - 26  49 

 September 29  - 02  50 
  

 

 
Foundation Degree Interactive Media and Games Development 

 

 

PT – Peter Tierney 

JB – Jonathan Briggs 

JP – Jake Potts 

 

Year one:  Thursday 9.00 – 10.30, 10.45 – 12.15 (3hrs); 13.00 – 14.30, 14.45 – 16.15 (3hrs) 

Friday 9.00 – 10.30, 10.45 – 12.15 (3hrs); 13.00 – 14.30, 14.45 – 16.15 (3hrs) 

12hrs/week x 29 weeks =348hrs 

Year two:  Thursday 9.00 – 10.30, 10.45 – 12.00 (2.75hrs); 13.00 – 14.30, 14.45 – 16.00 (2.75hrs) 

Friday 9.00 – 10.30, 10.45 – 12.00 (2.75hrs); 13.00 – 14.30, 14.45 – 16.00 (2.75hrs) 

11 hrs/week x 29 weeks = 319hrs 

 
 
 
Personal Tutor 
When you join the University you will be given a Personal Tutor. This information can be found in 
your e-vision homepage. Your personal tutor is someone who can offer you guidance and advice, 
this could be about your course, and any other aspects that affect your study.   In order for 
personal tutoring to be a beneficial and meaningful relationship for you, you need to communicate 
with your personal tutor. 
 
Academic Misconduct 
We take pride in the academic integrity of our staff and students but when academic misconduct is 
suspected the University will take action. The University considers seriously all acts of academic 
misconduct, which by definition are dishonest and in direct opposition to the values of a learning 

 Thursday AM Thursday PM Friday AM & PM 

Year One, Semester 
One 

Asset Creation & 
Interactivity 

PT Video Editing JP Interface Design JB 

Year Two, Semester 
One 

Games Production + 
Authoring 

JB Group Project JB Pitch & Development 
(WBL) 

JP 

       

Year One, Semester 
Two 

Working to a Client 
Brief 

PT Character Creation JB Web Development JB 

Year Two, Semester 
Two 

App Development 
(WBL) 

JB Audio Asset 
Creation 

JP Interactive Media in 
Practice 

JP 

 Thursday AM Thursday PM Friday AM & PM 

Year One, Semester 
One 

Asset Creation & 
Interactivity 

PT Video Editing JP Interface Design JB 

Year Two, Semester 
One 

Games Production + 
Authoring 

JB Group Project JB Pitch & Development 
(WBL) 

JP 

       

Year One, Semester 
Two 

Working to a Client 
Brief 

PT Character Creation JB Web Development JB 

Year Two, Semester 
Two 

App Development 
(WBL) 

JB Audio Asset 
Creation 

JP Interactive Media in 
Practice 

JP 

http://www.wlv.ac.uk/about-us/internal-departments/centre-for-academic-practice/personal-tutoring/
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community.  If not challenged, academic misconduct will ultimately devalue our academic 
standards and undermines the honest efforts on the part of our staff and students. 

 
Academic misconduct includes plagiarism, collusion and cheating and may be deliberate or 
unintentional. Whatever form it takes, it will be thoroughly investigated and penalties will be applied 
if proven. 

 
Support for Students 
The University and the Students’ Union believe that many incidents of academic misconduct can 
be avoided by increasing students’ knowledge and skill. 

 
A variety of support mechanisms are in place to help students succeed and avoid academic 
misconduct:  

 
1. Visit our study skills support website at www.wlv.ac.uk/skills  See the section on tackling 

academic misconduct. 
2. Download the Students' Union guide to Avoiding Academic Misconduct ("Write Right") - 

available from the Student’s Union website:  
3. Book a Skype appointment with study skills adviser or joint the online chat service ASSIST 

- through the Learning Centre “Skills for Learning” website.  
4. Contact your personal tutor or module leader.  

 
Remember – there is help available if you need it. 

 
Defining Academic Misconduct 
Cheating      
Cheating is defined as any attempt to gain unfair advantage in an assessment by dishonest 
means, and includes, for example, all breaches of examination room rules, impersonating another 
student, falsifying data, and obtaining an examination paper in advance of its authorised release.  
Cheating attracts the University’s most severe penalties. 

 
Other common examples of cheating would include –  

1. Being in possession of “revision notes” during an examination 
2. The purchase or commission of assignments from others  
3. Theft of other students’ work 
4. Prohibited communication during an examination 
 

Plagiarism      
Plagiarism is the act of taking someone else’s work and passing it off as your own.  This includes 
incorporating either unattributed direct quotation(s) or substantial paraphrasing from the work of 
another/others. It is important to cite all sources whose work has been drawn on and reference 
them fully in accordance with the referencing standard used in each academic School/Institute or 
Faculty. 

 
The most common forms of plagiarism are –  

1. Cut or copied and pasted materials from websites 
2. Copying the work of another student (past or present) including essays available 

through “essay bank” websites – or other data. 
3. Copying material from a text book or journal 
 

When you’re using other people’s work or ideas it is important to engage with their work critically. 
You can quote, paraphrase, summarise or critically review – but you must always provide 
appropriate references.  

 
Collusion 
Collusion is when two or more people combine to produce a piece of work for assessment that is 
passed off as the work of one student alone.  The work may be so alike in content, wording and 

http://www.wlv.ac.uk/skills
http://www.wolvesunion.org/advice/academic/misconduct/
http://www.wlv.ac.uk/lib/contacts/assist.aspx
http://www.wlv.ac.uk/lib/skills_for_learning/ask_skills.aspx
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structure that the similarity goes beyond what might have been coincidence.  For example – where 
one student has copied the work of another, or where a joint effort has taken place in producing 
what should have been an individual effort.  

 
Collusion should not be confused with the normal situation in which students learn from one 
another, sharing ideas and group work to complete assignments (where this is specifically 
authorised). 
 
 
 
Plagiarism Detection 
In concert with the skills and experiences of academic staff the University will utilise electronic tools 
such as Turnitin to detect plagiarism.  Turnitin is the software currently subscribed to by the 
University. 
 
At Undergraduate level the University will require that all final year projects and dissertations are 
submitted to Turnitin for analysis.  At postgraduate level the University will require that all 
dissertations (or similar) are submitted to Turnitin for analysis. 
 
Students are required, where appropriate, to make a declaration as the authenticity and originality 
of any submitted piece of work.  This declaration also authorises the University to request and 
require students to provide and electronic version of any submitted assessment for checking work 
via Turnitin where plagiarism is suspected. 
 

 
Penalties 
Where an offence is admitted, or a panel decides that cheating, plagiarism or collusion has 
occurred, a penalty will be imposed.  There is a cumulative range of penalties which will be applied 
to any continuous period of registration for study with the University.  The severity of the penalty 
will vary according to the nature of the offence and the number of previous offences.  Penalties 
range from failure of the assignment under investigation to exclusion from the University.  

  
Full details about the University's policy on Academic Misconduct, regulations and procedures,  
investigation of academic misconduct or to make an appeal or a complaint are available on the 
Conduct and Appeals website. 
 
 
Course Structure for Undergraduate courses  
Students will study:  
Full-time: normally modules worth 120 credits each academic year 
Part-time: normally modules worth no more than 80 credits each academic year. 

 
Programme for Full-time students starting in 2015 
Level 4 ( Year 1) 
Semester 1 Semester 2 

Core 4DM001 
Video Editing & 
Post Production 
Techniques 

20 
credits  Core 4DM002 Introduction to Web 

Development 
20 
credits 

Core 4DM031 Interface Design 20 
credits  Core 4DM029 Working to a Client 

Brief (WBL) 
20 
credits 

Core 4DM030 

Introduction to 
Asset Creation & 
Interaction in 
Games 

20 
credits  Core 4DM032 

Character Creation, 
Rigging & 
Animation 

20 
credits 

Level 5 (Year 2) 
Semester 1 Semester 2 

http://www.wlv.ac.uk/conductandappeals
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Core 5DM036 Games Production 
& Authoring 

20 
credits  Core 5DM003 App Development 

& Design (WBL) 
20 
credits 

Core 5DM037 
Pitch & 
Development 
(WBL) 

20 
credits  Core 5DM038 

Audio Asset 
Creation for Games 
& Interactive Media 

20 
credits 

Core 5DM035 Group Project 20 
credits  Core 5DM002 Interactive Media in 

Practice (WBL) 
20 
credits 

 
Programme for Part-time students starting in 2015 
Level 4 ( Year 1) 
Semester 1 Semester 2 

Core 4DM001 
Video Editing & 
Post Production 
Techniques 

20 
credits  Core 4DM002 Introduction to Web 

Development 
20 
credits 

Core 4DM030 

Introduction to 
Asset Creation & 
Interaction in 
Games 

20 
credits  Core 4DM029 Working to a Client 

Brief (WBL) 
20 
credits 

Levels 4 & 5 (Year 2) 
Semester 1 Semester 2 

Core 4DM031 Interface Design 20 
credits  Core 5DM002 Interactive Media in 

Practice (WBL) 
20 
credits 

Core 5DM037 
Pitch & 
Development 
(WBL) 

20 
credits  Core 4DM032 

Character Creation, 
Rigging & 
Animation 

20 
credits 

Level 5 (Year 3) 
Semester 1 Semester 2 

Core 5DM036 Games Production 
& Authoring 

20 
credits  Core 5DM003 App Development 

& Design (WBL) 
20 
credits 

Core 5DM035 Group Project 20 
credits  Core 5DM038 

Audio Asset 
Creation for Games 
& Interactive Media 

20 
credits 

 
 
 
 
 
 
Your University Academic Calendar for the year is available to you through your Course 
Leader.  
 
 
Timetables 
Timetabling information is available to you through your course leader for the modules that 
you have registered for. 
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Where to get help with your course  
 
Local Student Support. 
 
Course Leader: Jonathan Briggs 
Tel: 01527 570020 
Email: jbriggs@ne-worcs.ac.uk 
 
Quality Manager: Sean Macreavy 
Tel: 01905 725597 
Email: smacreavy@howcollege.ac.uk  
 
Coordinator: Geoff Moore 
Tel: 01527 570020 
Email: gmoore@howcollege.ac.uk  
 
 
Administrative Contacts 
  
Carol Graham 
Tel: 01527 572751 
Email: cgraham@howcollege.ac.uk  
 
Kathryn Youé 
Tel: 01905 725599 
Email: kyoue@howcollege.ac.uk  
 
Contact in Respect of Students with Disabilities 
Caron Bragg 
Tel: 01527 572915 
Email: cbragg@howcollege.ac.uk  
  

mailto:jbriggs@ne-worcs.ac.uk
mailto:smacreavy@howcollege.ac.uk
mailto:gmoore@howcollege.ac.uk
mailto:cgraham@howcollege.ac.uk
mailto:kyoue@howcollege.ac.uk
mailto:cbragg@howcollege.ac.uk
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University Student Support 
If you encounter any issues (personal or academic) the following diagram directs you to the 
appropriate department or staff member.    
 
Administration queries: 

enrolment 
extensions 

extenuating circumstances 
Leave of Absence 

Course transfer, etc 
 

Your Local S.T.a.R Office 
eVision helpdesk 

 Academic and Course 
related queries 

 
Personal Tutor 
Course Leader 

 (by email) 
 

 Module related queries 
 

Module guide (on WOLF) 
Module Leader  

or Tutor 
 

     
Support for Study Skills 

 
W: www.wlv.ac.uk/skills 

E: skills@wlv.ac.uk  
 

and local partner based 
support 

   IT Problems 
 

W: www.wlv.ac.uk/ITServices 
E: ITSupport@wlv.ac.uk  

   
 Who to Contact for help when 

you are studying off campus 
 
 

   
Financial advice:  

 
www.wlv.ac.uk/moneymatters  
            E: money@wlv.ac.uk 

 
Your Local Student Office  

S.T.a.R Office 

    Careers & Employment 
Centre 

 
Local Partner Centre 

     
Special Needs  

(Students with disabilities) 
 

Special Needs Tutor or  
Student Enabling Centre 

or your local student office at 
the partner institution 
W: www.wlv.ac.uk/sec 

E: sec@wlv.ac.uk  
 

 Personal Issues (UK) 
 

Personal Tutor (see eVision 
for details) 

University Counselling 
Service 

W: www.wlv.ac.uk/counselling  
E: counsellingservices@wlv.ac.uk 
 
           TNE – Personal Tutor 

 General queries 
 

eVision helpdesk 
or 

www.wlv.ac.uk/distance  
 

or your local Student Office 

     
  

Independent academic, financial and 
international advice 

Students’ Union Advice and Support 
Centre 

W: www.wolvesunion.org/advice 

 

 
 
 

http://www.wlv.ac.uk/study-here/student-support/star-office/
http://www.wlv.ac.uk/Default.aspx?page=20625
http://wolf.wlv.ac.uk/
http://www.wlv.ac.uk/skills
mailto:skills@wlv.ac.uk
http://www.wlv.ac.uk/ITServices
mailto:ITSupport@wlv.ac.uk
http://www.wlv.ac.uk/moneymatters
mailto:money@wlv.ac.uk
http://www.wlv.ac.uk/study-here/student-support/star-office/
http://www.wlv.ac.uk/sec
mailto:sec@wlv.ac.uk
http://www.wlv.ac.uk/counselling
mailto:counsellingservices@wlv.ac.uk
http://www.wlv.ac.uk/Default.aspx?page=20625
http://www.wlv.ac.uk/distance
http://www.wolvesunion.org/advice
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Extensions, Extenuating Circumstances and Leave of Absence  
The University wants all students to do their best. You are expected to take responsibility for your 
own learning and we know students perform best if they participate in all activities associated with 
their modules.  
 
Very occasionally something may happen suddenly which is beyond your control and this will 
prevent you from attending an examination (or other test) or completing an assessment by the due 
date. Common reasons for needing additional help are poor health or a death in the family – 
although other reasons may apply. 
 
Extensions - for some assessments there may be the option to apply for a short term (maximum 7 
days) extension if you are experiencing difficulties in completing your work on time. You should 
apply for the extension via your e:Vision account on or before your assessment date and provide 
supporting evidence to your Student Centre. On receipt of the evidence your claim will be 
assessed and you will be notified by e-mail if your extension has been approved and your revised 
submission date. Further details can be found here. 
 
Extenuating Circumstances – claims for extenuating circumstances are also submitted via your 
e: Vision account on or before your assessment date and again evidence to support your claim 
must be provided to your Student Centre. Claims for Extenuating Circumstances tend to be for 
more serious matters and if your claim is accepted then it enables you to take the assessment at 
the next available opportunity without penalty.  If you have any queries regarding either of these 
processes then please log a call on the e:Vision helpdesk. 
 
Leave of Absence - in more extreme cases of potential prolonged absence you might consider a 
temporary leave of absence. Students may temporarily suspend their studies a semester at a time 
(and up to a maximum of four semesters). You can apply for a Leave of Absence via e:Vision but 
we would strongly recommend that you get advice from your Personal Tutor, your Student Centre 
or the Students’ Union, particularly regarding the financial implications, before taking this step. 
 
TNE Students contact is via e:Vision 
 
 
 
Health and Wellbeing whilst using your computer 
As a student you will be using a computer for the majority of your study. The guidelines below are 
to promote good health and wellbeing in relation to your computer use. 
 
Set-up and space 
Ensure you have a comfortable working area where you can have adequate space for your 
keyboard, mouse, monitor or laptop/mobile device and that you are in a comfortable seated 
position. Try to prevent eye strain by ensuring you have good lighting, adjusting your monitor to 
prevent glare and by cleaning your monitor regularly. If you are using a laptop for any extended 
length of time try to use an external mouse to prevent continued use of a laptop mouse pad which 
can cause strain injuries. 
 
Taking a break 
You should take regular breaks away from the screen. One to two minutes away every thirty 
minutes can be most effective, with regular longer breaks every couple of hours. Physically moving 
away from the screen and working area will also allow for important stretching and increasing 
circulation as well as reducing eye strain from looking at the screen. 
 
 
 
 

http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/study-here/student-support/
http://www.wlv.ac.uk/study-here/student-support/
http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/study-here/student-support/
http://www.wolvesunion.org/
http://www.wlv.ac.uk/evision
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Progression for Further Study 
Students successfully completing the Fd (Sci) Interactive Media & Computer Games Development 
may wish to opt for one of the options below: 

 
• Direct progression from Level 3 Games & Interactive Media course (HOW College) 
• Level 5 qualification with direct progression onto the final year (level 6) of the BA (Hons) in 

Computer Games Design at the University of Wolverhampton. 
 
 
Alumni 

We're proud of your success. Be proud of your connection with us. 
 
Once you complete your studies you will continue to be part of the University of Wolverhampton 
academic community as one of our ever growing alumni community. The WLV Alumni Association 
is a university-wide association bringing together Wolverhampton graduates. 
 
For further information on Graduation and Alumni please visit our Alumni website. 
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