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WELCOME 
 

Welcome to the Legal Practice Course (“the Course”) at the University of 
Wolverhampton. 
 
On behalf of the members of staff who teach on the Course I would like to 
extend a warm welcome to you from the School of Law. I hope that you enjoy 
your time with us and leave successful and confident about your future goals. 
 
Although the Course is very demanding and will require your wholehearted 
commitment, your hard work will be matched by the dedicated teaching and 
management team on the Course.  Advice and support can be obtained from 
your Personal Tutor and the Course Tutors as well as from the teaching team. 
 
This Award Handbook contains all the essential information you will need to 
understand how the Course operates.  I encourage you, at the outset of the 
Course, to familiarise yourself with its contents.  The answers to most of the 
questions you will want to ask during the Course are contained within it.   

 
 
 
 
 
 
 
Chris Umfreville 
Course Leader  
 

This Award Handbook and the information contained in it is also 
available on WOLF (www.wlv.ac.uk/WOLF) 
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ABOUT THE COURSE 

 
Aim of the Course 

 
The aim of the Course is to prepare you to undertake work as a trainee 
solicitor and to develop knowledge and skills necessary for a professional 
environment.  The Course will enable you to respond to the expectations of 
both employer and client.  Students are assessed in substantive law areas, 
professional conduct, accounts and in certain legal skills. 
 

Course Structure 
 
The Course comprises three elements: the Foundation Course, Stage 1 
(comprising Core Practice Areas and Skills) and Stage 2 (where each student 
studies three Vocational Electives).   
 

Foundation Course  
 
Foundation subject areas will be covered in accordance with the Foundation 
Course timetable covering an introduction to the Core Practice Areas and 
Skills.  The Foundation Course will introduce you to the ethos of the Course. 
 

Core Practice Areas (Stage 1) 
 
Business Law and Practice 
Property Law and Practice 
Litigation and Advocacy (Civil and Criminal) 
Professional Conduct and Regulation (including Accounts) 
Wills and Administration of Estates 
 

Vocational Electives (Stage 2) 
 
Students choose three from the following: 
 
Commercial Law 
Commercial Property  
Employment Law 
Family Law 
Housing Law 
Immigration and Welfare Law 
Insolvency Law 
Personal Injury Litigation 
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The Solicitors Regulation Authority requires students to study the Core 
Practice Areas and the requisite legal Skills in Stage 1 of the Course and 
three Vocational Electives in Stage 2.   
 
The School offers eight Vocational Electives as listed above, subject to 
demand.  If demand is not sufficient for a Vocational Elective to run it may be 
possible for full-time students to access the part-time Vocational Elective if 
they are able to come in during the evening or vice versa. Housing Law, 
Insolvency Law and Practice, Commercial Law and Commercial Property will 
only usually be offered either in the day or the evening.  The Vocational 
Electives have been chosen on the basis of staff knowledge and practical 
experience and the needs of the profession.  The list of Vocational Electives 
covers both private client and corporate client subject areas. 
 
Each Vocational Elective has 10 weeks of teaching. Once a student enrols 
upon a Vocational Elective, he/she will be expected to complete the 
Vocational Elective assessment in that academic year. There will be no 
charge should a student decide not to continue with a Vocational Elective 
during the first week of teaching. Thereafter there will be a charge of £100 per 
teaching week to cover the costs of teaching time and the preparation of 
materials. 
 

Legal Skills  
 
Each Skill is assessed in the context of a particular Core Practice Area and 
forms part of Stage 1.  As well as practising each Skill a number of times in 
class each student is also given a mock assessment with written feedback 
provided prior to the actual Skills assessment. 
 
In addition to the above, the Foundation Course includes sessions introducing 
the relevant Skills in the practical context of a client file.  
 
The Skills which are assessed are: 
 
1.   Practical Legal Research 
 
 Although the ability to carry out legal research should have been acquired 

during the academic stage of training, complaints from practising solicitors 
indicate that either they were not learnt or they were not appropriate to 
practice.  This is a crucial Skill in practice.  Guidance is given to students 
in the use of library materials, reading and analysing law reports and 
statutes and students will also be introduced to the use of practitioners' 
textbooks, use of precedents and computer databases.  The Foundation 
Course will include demonstration of online databases to illustrate the 
importance of information technology for the modern solicitor’s practice.  
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Practical Legal Research is assessed once in the context of Business 
Law and Practice.  

 
2. Drafting and Writing 
 
 The ability for solicitors to express themselves in a clear, precise and 

grammatically accurate manner is essential to practice.  In drafting client 
letters and other legal documents, the solicitor's intentions and the client’s 
instructions must be accurately incorporated. Students will be introduced 
to the use of precedent documentation both general and in-house.  
Drafting is assessed within Property Law and Practice and Writing is 
assessed in Wills and Administration of Estates. 

 
3. Advocacy 
 
 The Skill of Advocacy will be assessed within Criminal Litigation, but the 

skills of oral presentation pervade the Course. Students will learn how to 
marshal information, use notes, as well as be trained in diction, projection 
and voice modulation.  Techniques required to cope with interruptions and 
questions and the basic rules of procedure when speaking in court, in a 
meeting or in a debate will also be covered.  

 
4.     Interviewing and Advising 
 
 An introduction to the basic Skills will be given in the Foundation Course 

by means of practical role playing exercises. Such exercises will be 
replicated during Stage 1 of the Course.  This Skill will be formally 
assessed in Civil Litigation. 

 
 

Cost of resitting a Subject Assessment 
 

Should a student be found non-competent in a Subject Assessment further to 
Clause 6.5 of the Assessment Regulations, a fee of £50 will be charged to 
cover the Course’s administrative expenses for each resit assessment 
attempted. 
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TEACHING AND LEARNING 
 
i. Pre-Course Reading 
 
Students should be familiar with the areas of substantive law as detailed in the 
pre-Course materials.  Students are not expected to purchase any textbooks to 
complete these materials.  Students should have a basic understanding of 
these underlying areas before joining the Course as it is essential to their 
understanding for Stage 1 of the Course.  Students should undertake the self-
assessment questions in the pre-Course reading information before attending 
the Course.   
 
ii. Foundation Course 
 
Students will be given introductory lectures and workshops in the Foundation 
Course in accordance with the Foundation Timetable. 
 
Students will become familiar with the ethos of the Course during the 
Foundation Course.  The initial Skills training in the Foundation Course will 
form a basis to build upon in each of the Core Practice Areas and Vocational 
Electives.   
 
iii. Teaching Methods during the Course 
 
Students will be given programmes of study for each of their Core Practice 
Areas and Vocational Electives.  These programmes will refer students to 
material they need to read prior to each class.  The prior reading is based upon 
Manuals which are provided to the students at the commencement of their 
studies.  Where appropriate, students are referred to practitioners' materials, 
precedents, statutes, legal databases etc.  Great emphasis is placed upon 
students studying the substantive law in their own time.   
 
The teaching programme includes review lectures (Large Group Sessions – 
“LGS”) and Small Group Sessions (“SGS”) in all Core Practice Areas and 
Vocational Electives.  The review sessions will concentrate primarily on giving 
explanations of difficult areas and ensuring students have a sound 
understanding of relevant material. These sessions are provided for students to 
access online and to watch at their leisure. 
 
Students will begin their studies with the Foundation Course.  Thereafter, until 
February 2015, students will study the Core Practice Areas including legal 
Skills, Professional Conduct and Regulation and Wills and Administration of 
Estates. These subjects form Stage 1 of the Course. From February 2015 
onwards, students will study 3 Vocational Electives which comprise Stage 2 of 
the Course.  
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Following the one week long Foundation Course, students will then spend 16 
weeks studying the Core Practice Areas, Professional Conduct and 
Regulation, Solicitors’ Accounts (eight weeks of 1½ hour sessions), Wills and 
Administration of Estates (six weeks of two hour sessions) and the five Skills 
in Stage 1 of the course. One of the 16 weeks will be designated mock 
assessment week and be free of classes. Stage 1 of the course will run from 
September to February. Each of the five Skills’ assessments will be assessed 
in the context of a specific Core Practice Area. Full-time students will then 
complete Stage 2 of the course by studying three Vocational Electives over 10 
weeks from February to May. 
 
Teaching sessions are designed to replicate practice.  Materials will usually 
be based upon practical documentation and much of the Course is 
transactional in nature.  Students will be asked to carry out preparation prior 
to a teaching session.  Students may be asked to prepare advice prior to 
class, to carry out some research, to prepare a presentation or to read 
relevant materials.  Classes may deal with a practical exercise previously 
given to students (“Seen Exercise”) or a practical exercise given out in class 
(“Unseen Exercise”).  Classes may involve both a Seen Exercise and an 
Unseen Exercise.  Either way, it is crucial that students prepare appropriately 
and attend and actively take part.  Role-playing will be integrated into the 
Course and students must be prepared to answer questions and role-play 
themselves in front of their peers and tutors.  Students will need to be able to 
work independently and in small groups and be able to take part in informal 
peer assessment and self-criticism. There will be three 2 hour skills sessions 
for the skills of PLR, Legal Drafting, Interviewing and Advising and Advocacy. 
Legal Writing will be taught during the teaching of Will and Administration of 
Estates.  
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PROFESSIONAL INTEGRITY POLICY 
 
1. You are embarking on the first stage of a career in the solicitors' 

profession.  We expect that you will conduct your studies with us in a 
professional manner.  There are a number of aspects of professional 
integrity to which we would like to draw your attention. 

 
1.1 Peer Relations 
 
 You will be spending a great deal of time working with your colleagues.  

On occasions you will be working in teams, for example, when preparing 
draft documents.  You will also often be expected to give your colleagues 
feedback, for example, on their interviewing or advocacy Skills.  In other 
words, you will be relying on each other as part of the learning process.  
To make the most of this you must be able to trust each other to respond 
to your work in a professional manner.  

 
1.2 Class Attendance 
 
 We expect you to treat attendance at all scheduled classes as though you 

had an appointment with a client or with your principal.  If you could not 
keep your appointment you would telephone the office; we expect you to 
do the same.  If you are, for good reason, unable to attend a scheduled 
class, please telephone the Course Administrator. This is important 
because each class has been carefully structured for student participation.  
If one member of, for example, an interviewing group cannot attend, the 
tutors taking that class will wish to make adjustments to that group.  In the 
absence of good reason, we will expect your constant attendance at all 
scheduled classes.  You should be on time for each class.   Attendance is 
an aspect of diligent pursuit of studies.  If you fail to attend or are not 
punctual without good cause the School reserves the right to counsel you 
to leave the Course or will not allow you to undertake assessments. 

 
 You will be expected to sign a copy of the Course’s Learning Contract and 

adhere to its terms. 
 

A Disciplinary Procedure is in place within the University which details a 
number of stages through which a student will pass should they fail to 
comply with the punctuality or attendance requirements of the Course. 

 
The Disciplinary Procedure can be triggered either by the Course Tutors or 
by the student’s Personal Tutor. 
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The Disciplinary Procedure will progress through the following stages: 
 

a)   After each unauthorised absence the Course Tutor will send a warning 
letter to the student concerned. 

 
b) After a total of three unauthorised absences, the student will be 

required to attend a meeting with his/her Personal Tutor to explain the 
reasons for the poor attendance and to discuss how the situation can 
be improved. 

  
c) If the student fails to attend a meeting with his/her Personal Tutor or, 

following such a meeting, persists with unauthorised absences, the 
student will be required to attend a meeting with the Course Leader to 
see whether the situation can be resolved. 

 
d) If, following the meeting with the Course Leader, the student does not 

take remedial action, the student may be required to attend an 
interview with a disciplinary panel to explain the persistent absences. If 
the student is unable satisfactorily to explain the situation to the panel, 
the panel may inform the Solicitors Regulation Authority of the 
student’s behaviour; and secondly, will emphasise to the student, the 
impact that the non attendance will have on any future request for a 
reference on behalf of the student.        

 
1.3 Written Work 
 
 We expect you to display professional integrity in the completion of 

assessments.  Of course, we expect that when engaged in practice 
exercises you will collaborate with colleagues.  Indeed, you will frequently 
be allocated to work in teams.  In the case of the formal assessments, 
however, it is essential that the work you hand in will be all your own 
work.  We do not expect you to give or receive assistance in 
assessments.  It is you that we will be declaring to the Solicitors 
Regulation Authority of England and Wales to be a competent trainee 
solicitor.  The Solicitors Regulation Authority may refuse your subsequent 
membership application if it is satisfied that you have behaved 
unprofessionally.  We will have no hesitation in reporting to the Solicitors 
Regulation Authority any substantiated instance of a breach of 
professional integrity concerning any formal assessment or any instance of 
dishonesty. 

 
 In order to assist you, we give below some examples of what would 

amount to a breach of professional integrity.  These examples are taken 
from the Solicitors Regulation Authority’s guidelines concerning 
assessment offences.  While they apply to any assessment you are 
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required to undertake as part of the Course, they do not form an 
exhaustive list. 

 
 (a) copying someone else's answer either in whole or in part; 
 
 (b) allowing someone else to look at, use or copy your answer; 
 
 (c) allowing someone else to prepare or write your answer; 
 
      (d) collaborating in the research for, or the preparation or writing of any 

formal or mock assessment;  
 

(e) collaborating with another student in the completion of work which is 
  submitted as that other student's unaided work; 
 

(f) copying or summarising from a published work without proper 
attribution (plagiarism); 

 
 (g) making a false declaration that the assessment submission is your own  
  work; 
 
 (h) exceeding any explicit word limit or in such cases making a false 
  declaration as to word total; 
 

(i) disclosing or discussing details of the content of oral Skills 
assessments unless expressly permitted or required; 

 
 (j) taking unauthorised materials, including any electronically stored 
  information, into an examination; 
 
 (k) communicating with or copying from any other candidate during an 

examination, written Skills assessment or time constrained 
Coursework; or 

 
 (l) impersonation or any other deliberate attempt to deceive. 
 
 PLEASE NOTE THAT WE WILL TREAT AS A PRIMA FACIE CASE OF 

PLAGIARISM (AND AS AN OFFENCE UNDER THE UNIVERSITY'S 
EXAMINATION REGULATIONS) ANY PIECE OF ASSESSED WORK 
SUBMITTED BY A STUDENT WHICH IS IDENTICAL TO A PIECE OF 
ASSESSED WORK SUBMITTED BY ANOTHER STUDENT, PAST OR 
PRESENT.  FOR THIS PURPOSE, ONE PIECE OF WORK IS 
IDENTICAL TO ANOTHER WHEN IT IS SO SIMILAR TO THE OTHER, 
EITHER IN FORM OR CONTENT OR BOTH, THAT ANY DIFFERENCES 
BETWEEN THEM CAN PROPERLY BE REGARDED AS ONLY MINIMAL. 
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 If you are in doubt about any aspect of the professional integrity policy, 

you should seek clarification from the Course Leader. 
 
1.4 The professional integrity policy equally applies to the Course staff.  We 

will: 
 
 (a) respect any personal confidences given to us by students; 
 

(b) give students the opportunity to comment upon the design and delivery 
of the Course; and 

 
(c) deal as promptly as possible with any well founded criticisms of the 

design or delivery of the Course. 
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HOW THE COURSE IS MANAGED 
 

The Management Team 
 
        Email Address 
 
Course Leader  Chris Umfreville  C.Umfreville@wlv.ac.uk 
     
Assessments Tutor  Emma Savvides  E.Savvides@wlv.ac.uk 
     
Course Tutor   Chris Umfreville  C.Umfreville@wlv.ac.uk
       
Equal Opportunities Tutor  Emma Savvides  E.Savvides@wlv.ac.uk 
 
Skills Tutor    Chris Umfreville  C.Umfreville@wlv.ac.uk
   
IT Tutor   Chris Umfreville  C.Umfreville@wlv.ac.uk
        
Professional     
Development Tutor  Dawn Jones      D.Jones6@wlv.ac.uk 
 
Careers Tutor  Chris Busst   C.Busst@wlv.ac.uk 
        
Course Administrator Jackie Garratt  Jackie.garratt@wlv.ac.uk 
  
  
 
The Role of the Solicitors Regulation Authority 
 
The Course has been designed within Solicitors Regulation Authority guidelines 
and has been validated by the Solicitors Regulation Authority.  External 
Examiners frequently visit the School to assess that the Course is being 
delivered according to the structure and programme approved by the Solicitors 
Regulation Authority. 
 
The Course is run and assessed internally by the School.  Assessments are 
reviewed and monitored by external examiners. The Solicitors Regulation 
Authority will not consider complaints or appeals by students.  Such matters are 
dealt with by the University. 
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Course Leader 
 
The Course Leader is responsible for the day-to-day running of the Course. 
The Course Leader will deal with any serious problems relating to the Course 
and/or any member of the student body. 
 
Course Tutor 
 
The Course Tutor is responsible for supervising and counselling students. Any 
students who are not performing well or are absent from classes or 
assessments will be counselled by the Course Tutor.  The Course Tutor will 
also have overall responsibility for supervising the Resources Room. 
 
Assessments Tutor 
 
The Assessments Tutor is responsible for the drafting and operation of the 
Assessment Schedule and the production of results.  The Assessments Tutor 
should be consulted on any queries arising from the interpretation of the 
Assessment Regulations. 
 
The Assessments Tutor is also responsible for approving extensions where 
appropriate. If, for legitimate reasons, you are unable to submit a PLR 
assessment, the Assessments Tutor must be contacted and an extension 
requested.  This will be given at the Assessments Tutor’s discretion. If you are 
unable to take any Skills assessment on the stated day and time because of 
valid cause (normally illness evidenced by an acceptable medical certificate), 
you must contact the Assessments Tutor immediately. 
 
IT Tutor 
 
The IT Tutor is responsible for the co-ordination and development of 
information technology throughout the Course.   
 
Skills Tutor 
 
The tutor will be responsible for the co-ordination and tracking of the skills 
sessions together with other members of the Course team.  
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Personal Tutors 
 
Each student will be allocated to a Personal Tutor at the start of the Course.  
The Personal Tutor will be a member of staff teaching on the Course.  The 
Personal Tutor will be responsible for the personal and academic welfare of the 
student and is a person with whom the student can communicate on a direct 
basis.  The Personal Tutor is the member of staff who will give you guidance 
about your academic development on the Course. 
 
You are required to see your Personal Tutor at the start of the Course and 
during each of the academic tutorial weeks. 
 
Professional Development Tutor 
 
The Professional Development Tutor is responsible for establishing the 
Mentoring Scheme and for allocating ‘mentors’ (solicitors in practice) to 
participating students. The aim of the Mentoring Scheme is to enable students 
to have a contact within the profession with whom they can discuss issues of 
a professional and personal developmental nature. The Tutor will liaise with 
the students and mentors throughout the Course. The Tutor is also 
responsible for operating the Solicitors’ Liaison Committee and the New 
Practitioners’ Forum. 
 
Careers Tutor 
 
The Careers Tutor is able to give guidance to students about training contracts, 
training opportunities and continuing education. 
 
The Tutor is responsible for advising students about training contracts, 
producing a good curriculum vitae, preparing for interview, and general advice 
on the work environment. In addition to this, the Tutor will organise various 
Careers events during the Course. 
 
Equal Opportunities Tutor 
 
The Equal Opportunities Tutor is responsible for the pastoral care of ethnic 
minority students and other groups of students such as mature students and 
will strive to promote equal opportunities. 
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The Course Committee 
 
The Course Committee sits twice in the academic year, usually in the first and 
second semester.  The membership of the Committee is: 
 

Head of Department of Postgraduate and Professional Law or his/her 
nominee 

 Course Leader  
 Course Tutors 
 Assessments Tutor 
 All teaching staff on the Course 
 One full-time student representative from each group 
 One part-time student representative from each year   
 
The main function of the Committee is to discuss issues and to identify and 
resolve any problems which may affect the operation of the Course.  It also 
provides a means of communication between staff and students. 
 
Student Questionnaires 
 
In order that the Course may develop and improve, student questionnaires are 
utilised at key stages during the Course.  The feedback obtained is vital to the 
future development of the Course.  The results are fed back to staff, to the 
School and University Quality Committees and to the Solicitors Regulation 
Authority through Course Monitoring Reports. 
 
About Communications 
 
One of the most important ingredients contributing to the success of any 
organisation is an effective and efficient system of communication.  At any time, 
we may need to contact you on important matters relating to your work or 
personal life.  You too, from time to time, will want to consult us, possibly 
urgently. 
 
It is therefore essential that you follow the guidelines set out below: 
 
Noticeboards 
 
Regularly check the LPC electronic noticeboard on WOLF. 
 
Notices to students are also communicated via text messaging. 
 
Contacting Staff 
 
You may contact staff in person by telephone or by e-mail.     
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Notification of address 
 
Do please make sure that the Course Administrator, Jackie Garratt, has your 
up to date address and telephone number.  It may be necessary to contact you 
urgently and this can only be done if we have your current address accurately 
recorded.  
 
We also need your address to inform you of your end of Course results. 
 
Illness and Absence 
 
If you are ill and believe your performance has been or will be affected, you 
must provide the Assessments Tutor with official medical certification.  You 
should also, as a matter of courtesy, give details of your absence to your 
Personal Tutor and to those teaching you. 
 
Any medical certification during examination periods must be given to the 
Assessments Tutor.  This should be provided contemporaneously with the 
particular examination or at the earliest opportunity thereafter. 
 
Other personal and domestic problems may also affect your performance.  It is 
essential that the Course Tutor is informed as soon as possible of all problems. 
 
Examination Timetables 
 
Details of the examination dates and times will be posted on the LPC 
noticeboard. 
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HOW TO SOLVE YOUR PROBLEMS 

 

Matter      Contact 

 

Inability to attend     Course Tutor 
 
Medical notes     Course Tutor 
 
Timetable      Course Administrator 
 
Examinations:  Timetable/rooming/results/ Assessments Tutor 
resit queries/effect of failure 
of a component 
 
Signing grant release forms   Course Tutor 
 
Personal records     Course Administrator 
 
Transcripts      Course Administrator  
 
Initial discussion of academic   Personal Tutor 
performance/personal or 
domestic problems/ill health 
 
Mitigating circumstances relating to  Assessments Tutor 
formal Skills assessments/continuous 
assessments      
 
Extensions      Assessments Tutor 
 
For contact with Students Union   Personal Tutor/Course Tutor 
and University Advisory Services 
 
Overall problems which cannot be  Course Leader 
solved by Personal Tutor     
 
Careers or CV advice    Careers Tutor 
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Assessment Schedule 
Legal Practice Course Part Time Year 1 2014/15 

 
All assessments are to be undertaken in supervised conditions. Students 
should be aware that both the mock and the formal assessment of oral skills 
(Advocacy and Interviewing and Advising) will be recorded on DVD. 
 
The turn around for marking is three weeks. Students will be given their 
grades/feedback for the skills assessments and the accounts assessment 
before the external examiner has confirmed the grades, to allow adequate 
preparation for the in course retrieval assessment. Results for examinations 
will not be given before they have been confirmed by the external examiner. 
 
All grades are provisional and subject to both the external examiners’ 
confirmation and the external examination board. 
 
The skills assessments will be undertaken in the context of the core practice 
areas, as follows: 
 

Legal Drafting will be assessed in the context of Property Law and 
Practice. 
Interviewing and Advising will be assessed in the context of Civil 
Litigation. 
Advocacy will be assessed in the context of Criminal Litigation. 
 

 
There will be three “Skills Saturdays” as follows: 
 
 Interviewing and Advising Saturday 4th October 2014 

Legal Drafting   Saturday 18th October 2014 
 Advocacy    Saturday 13th December 2014 

 
In the following schedule, weeks refer to teaching weeks of the core practice 
areas and the vocational electives and do not include the foundation weeks. 
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Assessment Schedule Part Time Year 1 2014/15 (Stage 1) 
 

Week     Week 
Commencing 
 

Assessment    
Handed Out 

Assessment 
Handed In or 
Undertaken 

Assessment 
Feedback* 

1   29.09.14    
2   06.10.14 Mock 

Interviewing 
  

3   13.10.14  Mock Interviewing  
4   20.10.14  Mock Drafting                                     

Friday 24.10.14  
 

5   27.10.14   Mock 
Interviewing 

6   03.11.14 Interviewing 
Assessment 

 Mock Drafting 

7   10.11.14  Interviewing 
Assessment 

 

8   17.11.14  Drafting 
Assessment                      
Friday 21.11.14 

 

9   24.11.14  Mock examinations in 
Core Practice Areas 

Mock 
Interviewing 

10   01.12.14    

11   08.12.14 Mock 
Advocacy 

 Drafting 
Assessment 

 
12   15.12.14  Mock Advocacy 

 
Mock 
examinations 

13   12.01.15 Advocacy 
Assessment 

  

14   19.01.15  Advocacy 
Assessment 

Interviewing 
Assessment 
Mock Advocacy 

15   26.01.15    

16   01.02.15    

17   09.02.15   Advocacy 
Assessment 

18   16.02.15  Examinations in 
Core Practice Areas 
and PCR 

 

 
* Mock Skills feedback will be available in video format on WOLF 
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Assessment Schedule Part Time Year 1 2014/15 (Stage 2) 
 

Elective 
Week 

    Week 
Commencing 
 

Assessment    
Handed Out 

Assessment 
Handed In or 
Undertaken 

Assessment 
Feedback 

1   02.03.15    
2   09.03.15 Interviewing 1st 

referral 
  

3   16.03.15  Interviewing 1st 
referral  

 

4   23.03.15 Advocacy 1st 
referral 

Drafting 1st referral                         
Friday 27.03.2015 

 

5   13.04.15  Mock 
examinations in 
vocational 
electives 
Advocacy 1st 
referral 

 

6   20.04.15    Interviewing 1st 
referral 

7   27.04.15   Mock 
examinations in 
vocational 
electives 
Drafting 1st 
referral 

8   04.05.15   Advocacy 1st 
referral 

9   11.05.15    
10   18.05.15    
11   25.05.15    
12   01.06.15  Examinations in 

vocational 
electives 
Skills final sits 

 

13   08.06.15  Examinations in 
vocational 
electives 
Skills final sits 

 

14   15.06.15    
15   22.06.15    

     

   31.08.15  Resit 
examinations* 

 

   07.09.15  Resit 
examinations* 

 

* Resit examination dates subject to confirmation of variation  
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Assessment Schedule 
Legal Practice Course Part Time Year 2 2014/15 

 
All assessments are to be undertaken in supervised conditions with the 
exception of the assessment in Practical Legal Research (“PLR”). The 
assessment in PLR must be submitted by 3.00pm on the date the 
assessment is due and must be submitted electronically to allow for checking 
against anti-collusion and anti-plagiarism software. 
 
The turn-around for marking is three weeks. Students will be given their 
grades/feedback for the skills assessments and the accounts assessment 
before the external examiner has confirmed the grades, to allow adequate 
preparation for the in course retrieval assessment. Results for examinations 
will not be given before they have been confirmed by the external examiner. 
 
All grades are provisional and subject to both the external examiners’ 
confirmation and the external examination board. 
 
The skills assessments will be undertaken in the context of the core practice 
areas, as follows: 
 

Legal Writing will be assessed in the context of Wills and 
Administration of Estates. 
Practical Legal Research (“PLR”) will be assessed in the context of 
Business Law and Practice. 

 
 
There will be a “Skills Saturday” in the skill of Practical Legal Research on 
Saturday 8th November 2014. 
 
In the following schedule, weeks refer to teaching weeks of the core practice 
areas and the vocational electives and do not include the foundation weeks. 
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Assessment Schedule Part Time Year 2 2014/15 (Stage 1) 
 

Week     Week 
Commencing 
 

Assessment    
Handed Out 

Assessment 
Handed In or 
Undertaken 

Assessment 
Feedback 

1   29.09.14    
2   06.10.14  Mock Writing                                      

Friday 10.10.14 
 

3   13.10.14    
4   20.10.14   Mock Writing 

5   27.10.14  Mock Accounts                                   
Friday 31.10.14 

Mock PLR 

6   03.11.14 Mock PLR Writing Assessment                        
Friday 07.11.14  

 

7   10.11.14   Mock Accounts 

8   17.11.14  Mock PLR  

9   24.11.14  Mock examinations in 
BLP Tuesday 
25.11.14 
Accounts 
Assessment                    
Friday 28.11.14 

Writing 
Assessment 
 

10   01.12.14 PLR 
Assessment 

  

11   08.12.14    

12   15.12.14  PLR Assessment  
 

Accounts 
Assessment                     
Mock 
examination in 
BLP 

13   12.01.15    

14   19.01.15    

15   26.01.15   PLR 
Assessment 

16   02.02.15    

17   09.02.15    
18   16.02.15  Examinations in 

Core Practice Areas 
and PCR 
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Assessment Schedule Part Time Year 2 2014/15 (Stage 2) 
 

Elective 
Week 

    Week 
Commencing 
 

Assessment    
Handed Out 

Assessment 
Handed In or 
Undertaken 

Assessment 
Feedback 

1   02.03.15  Writing 1st referral                           
Friday 06.03.2015 

 

2   09.03.15  Accounts 1st 
referral                       
Friday 13.03.2015 

 

3   16.03.15 PLR 1st referral   
4   23.03.15   Writing 1st 

referral 

5   13.04.15  Mock 
examinations in 
vocational 
electives 
PLR 1st referral  

Accounts 1st 
referral 

6   20.04.15     

7   27.04.15   Mock 
examinations in 
vocational 
electives 
 

8   04.05.15   PLR 1st referral 
 

9   11.05.15    
10   18.05.15    
11   25.05.15    
12   01.06.15 Interviewing 

final referral 
Advocacy 
final referral 

Examinations in 
vocational 
electives 

 

13   08.06.15  PLR final 
referral 
 

Examinations in 
vocational 
electives 
PCR 1st referral  
Drafting final 
referral 
Writing final 
referral                                         
Accounts final 
referral 
Interviewing final 
referral 
Advocacy final 
referral             
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14   15.06.15    
15   22.06.15  PLR final referral  

     

   31.08.15  Resit 
examinations* 

 

   07.09.15  Resit 
examinations* 

 

* Resit examination dates subject to confirmation of variation 
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Legal Practice Course 
Skills Teaching Schedule 2014/15 

 

Week Week Commencing Skills Session Team 

Responsible 

1 29.08.14 Interviewing Civil Litigation 

 Saturday 4th October 

2014* 

Interviewing Civil Litigation 

2 05.10.14 Interviewing Civil Litigation 

3 13.10.14 Drafting Property 

 Saturday 18th October* Drafting Property 

4 20.10.14 Drafting Property 

5 27.10.14 Interviewing - 

mock feedback  

(online for PT) 

Civil Litigation 

6 03.11.14 PLR  BLP 

 Saturday 8th November** PLR  BLP  

7 10.11.14 PLR BLP 

8 17.11.14 Drafting - mock 

feedback  

(online for PT) 

Property 

9 24.11.14 MOCK WEEK  

10 01.12.14 PLR - mock 

feedback 

(online for PT) 

BLP 

11 08.12.14 Advocacy Criminal 

Litigation 

 Saturday 13th December* Advocacy  Criminal 

Litigation 

12 15.12.13 Advocacy Criminal 

Litigation 

13 12.01.15 Advocacy - mock 

feedback 

(online for PT) 

Criminal 

Litigation 

 
* Denotes Part Time Year 1 
**   Denotes Part Time Year 2 
 

NB The Skills Saturdays will run from 9.00am to 1.00pm on each 
Saturday 
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Skills Assessments 
 

The length and nature of the Skills Assessments shall be as follows: 
 
Practical Legal Research (“PLR”) 
 
Students will be required to research a number of related issues necessitating 
the use of electronic and/or hard copy resources to explain relevant legal 
issues, apply them to the client’s circumstances and give appropriate advice. 
A log explaining the student’s methodology and progress will be required. 
 
A word limit of 5,000 words (including the research log) will apply to the PLR 
assessment.  
 
Students will have two weeks to complete the PLR assessment and will be 
required to submit it electronically to enable checking for plagiarism and /or 
collusion using “Turnitin” software. 
 
PLR will be assessed in the context of Business Law and Practice. 
 
 
Writing 
 
Students will be required to prepare a clearly structured letter to the client 
dealing with the relevant issues and using language appropriate to the reader. 
 
The assessment will take the form of a two hour closed book supervised 
assessment although students will be permitted to bring Miles: “Foundations 
for the LPC” (or the equivalent prescribed text) into the assessment to assist 
in an application of the relevant law to the task. 
  
Students will be provided with the following: 
 

(i) A memo/letter containing the client’s instructions; 
(ii) Copy Will; and  
(iii) Schedule of assets and liabilities. 

 
Writing will be assessed in the context of Wills and Administration of Estates 
and 25% of the overall mark will be allocated to the assessment of the law 
relating to Wills and Administration of Estates. 
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Drafting 
 
Students will be required to consider a precedent document from which they 
must draft a final document in accordance with client instructions. The task 
will require the inclusion of additional clauses, the deletion of irrelevant 
provisions and any consequential amendments. 
 
Students will also be required to prepare a memorandum explaining the 
reasoning behind their amendments to the precedent document. 
 
The assessment will take the form of a two hour closed book supervised 
assessment.  
 
Students will be provided with the following: 
 

(i)      A memo/letter containing the client’s instructions; 
(ii)      Basic precedent; and  
(iii)      Bank of additional precedent clauses some of which will be 

relevant to the task. 
 
Drafting will be assessed in the context of Property Law and Practice. 
 
 
Interviewing and Advising 
 
Students will be required to conduct an interview with a new client. 
 
At least 7 days prior to the assessment students will be provided with the 
following: 
 

(i) A memo giving brief details of the client; and  
(ii) Brief details of the potential cause of action. 

 
Students will be required to prepare for the interview by compiling a list of 
appropriate questions for the client.  
 
During the interview students should: 
 

(i) Take instructions effectively; 
(ii) Advise on the relevant law and procedure; 
(iii) Consider and advise on funding options; and  
(iv) Make a contemporaneous attendance note. 
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Students will have a maximum of twenty minutes to complete the interview 
and student performance will be recorded onto DVD (or equivalent) for 
assessment purposes. 
 
On completion of the interview, students will be required to submit their 
preparatory notes and an accurate written record of the interview, for 
assessment. 
 
Interviewing and advising will be assessed in the context of Civil Litigation. 
 
 
Advocacy 
 
Students will be required to demonstrate their advocacy skills. 
 
At least 7 days prior to the assessment students will be provided with the 
following: 
 

(i) A memo giving brief details of the client; and  
(ii) Sufficient documentary evidence to prepare either a bail 

application or a plea in mitigation on behalf of a defendant. 
 
Students will have a maximum of ten minutes to present their argument and 
student performance will be recorded onto DVD (or equivalent) for 
assessment purposes. 
 
Before beginning their bail application/plea in mitigation (as appropriate) 
students will be required to submit a written skeleton argument for 
assessment. 
 
Advocacy will be assessed in the context of Criminal Litigation. 
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LEGAL PRACTICE COURSE 
ASSESSMENT REGULATIONS 

 
2009 

 
1. DEFINITION OF TERMS 
 
1.1 “Accounts” means Solicitors’ Accounts forming part of the Course. 
 
1.2 “Accounts Assessment “means the assessment undertaken in Accounts 

as detailed in clause 5.2.3.1. 
 
1.3  “Closed Book Assessment” means any Subject Assessment for which       

 no materials are permitted. 
 

1.4 “Compensation” means the ability to compensate a failed Core Practice 
Assessment or a Vocational Elective Assessment with a mark between 
45% and 49% with a mark in another Core Practice Assessment or  
Vocational Elective Assessment which exceeds 50% by as many 
percentage points as the failed mark falls below 50%. 

  
1.5 “Condonation” means discretion whether by rules or practice to depart                                                     

from these assessment regulations and pass a Subject Assessment, or 
make competent a Skills Assessment, the Accounts Assessment or PCR 
or modify the mark or grade without it having achieved a pass mark or 
being judged competent or having achieved that mark or grade on its 
merits. 

 
1.6 “Core Practice Areas” means any or all of the following: Business Law        
       and Practice, Property Law and Practice and Litigation. 
 
1.7  “Course” means the Legal Practice Course offered by the University of   

Wolverhampton. 
 
1.8 “Course Director” means the director of the Course, from time to time. 
 
1.9  “Deferred” or “deferral” means an assessment whether a Subject 

Assessment, a Skills Assessment, the Accounts Assessment or PCR 
which is being taken by a student who, for medical reasons or other 
mitigating circumstances, is taking an assessment at a later date than 
other students, but as a “first take”. 

 
1.10 “Examination Board” means the board which meets to consider, as 

appropriate: 
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1.10.1 the grant of the award of the Postgraduate Diploma in Legal Practice to 
students enrolled on the Course on both a full time and a part time 
basis who have successfully completed Stage 1 and Stage 2 ; 

1.10.2 the grant of a Postgraduate Certificate in Legal Practice to students 
enrolled on the Course on both a full time and a part time basis who 
have successfully completed Stage 1; 

1.10.3 the grant of a Certificate of Completion of Stage 2 of the Course to 
students enrolled on the Course on both a full time and a part time 
basis who have successfully completed Stage 2; 

1.10.4 the grant of a Certificate of Completion of a Vocational Elective  to 
students enrolled on the Course on both a full time and a part time 
basis who have successfully completed a Vocational Elective 
Assessment. 
 

1.11 “External Examiners” means the external examiners appointed by the  
           SRA. 
 
1.12 “Fit to Sit” means confirmation from a student at the start of each 

Subject Assessment, each Skills Assessment, the Accounts Assessment 
and/or PCR that there are no reasons why s/he should not sit the 
assessment at that time or why s/he might subsequently submit a claim in 
respect of mitigating circumstances.   

 
1.13 “Flagging” means that an assessment should not indicate to students 

whether or not PCR marks have been allocated within it. 
 
1.14  “in-course reassessment” means the opportunity given to students to 

repeat the Accounts Assessment and the Skills Assessments during the 
Course and before the Summer Examination Board meets.  

 
1.15 “Open Book Assessment” means any Subject Assessment for which 

materials are permitted. 
 
1.16 “PCR” means Professional Conduct and Regulation. 
 
1.17 “PCR Assessment means the discrete assessment in PCR referred to 

in clause 5.2.3.2(i).  
 
1.18  “Referred” or “referral” means an assessment, whether a Subject  

Assessment, a Skills Assessment, the Accounts Assessment or PCR 
which is being taken again by a student after the Summer Examination 
Board or the Resit Examination Board, as appropriate, as a result of a 
previous failure. The term can be used irrespective of the number of 
assessments a student has to repeat. 
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1.19 “Resit Examination Board” means the meeting of the Examination  
Board in the October following the commencement of the Course.1 

 
1.20 “Resit Timetable” means the timetable showing when Subject 

Assessments and Skills Assessments can be re-taken and annexed at 
Schedule 1.  

 
1.21 “Stage 1” means that part of the Course where teaching and 

assessment of the Core Practice Areas, Accounts, PCR and Wills and 
Administration of Estates is undertaken. 

 
1.22 “Stage 2” means that part of the Course where teaching and 

assessment of the Vocational Electives is undertaken. 
 
1.23 “Subject Assessment” means one or more of the assessments set in 

the Core Practice Areas and/or the Vocational Electives. 
 
1.24 “Summer Examination Board” means the meeting of the Examination 

Board in the June/July following the commencement of the Course. 
 
1.25 “Skills Areas” means any or all of the following: Interviewing and 

Advising, Advocacy, Writing, Drafting and Practical Legal Research. 
 
1.26 “Skills Assessment” means the formal assessment set in each of the 

Skills Areas. 
 
1.27 “SRA” means the Solicitors’ Regulation Authority.  
 
1.28 “University” means the University of Wolverhampton. 
 
1.29 “Vocational Electives” means any or all of the elective subjects offered 

to students on the Course from time to time. 
 
1.30 “Vocational Elective Assessment” means an assessment in any or all 

of the Vocational Electives. 
 
1.31 “Wills and Administration of Estates” means the teaching sessions in 

Wills and Administration of Estates taking place during Stage 1. 
 
 
 
 
 

                                                 
1
 Subject to validation of revised board date. To be confirmed 
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2. GENERAL 
 
2.1 These regulations govern the award, by the University, of: 
 

2.1.1  the Postgraduate Diploma in Legal Practice; 
2.1.2  a Postgraduate Certificate in Legal Practice of Completion of 

Stage 1 of the Course; 
2.1.3 a Certificate of Completion of Stage 2 of the Course; 
2.1.4 a Certificate of Completion of a Vocational Elective. 

 
2.2 These regulations have been approved by the SRA and apply to all 

students enrolling on the Course on either a full-time or a part-time basis 
on or after 1 September 2009. 

 
2.3 If any provision in these regulations is found to be in conflict with any 

mandatory assessment regulations made by the SRA from time to time, 
then the regulations of the SRA will override any such conflicting provision 
in these regulations. 

 
2.4 The academic regulations and procedures of the University in force at the 

date of enrolment of the student, and as subsequently amended, form part 
of these regulations. 

 
2.5 If any mandatory provision in these regulations is found to be in conflict 

with any mandatory assessment regulations and procedures made by the 
University from time to time, then these regulations will override any such 
conflicting provisions in the assessment regulations and procedures made 
by the University. 

 
 
3. THE EXAMINATION BOARD 
 
3.1 Membership of the Examination Board shall comprise: 
 

3.1.1 the Course Director or his/her nominee; 
3.1.2  the External Examiners; 
3.1.3  members of academic staff involved in teaching the Course; 

and 
3.1.4 such other members as may from time to time be co-opted to 

the Examination Board as approved by the SRA and the 
University. 
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3.2 The Examination Board shall be chaired by the Course Director or 
his/her nominee. 

 
. 
 
3.3 The Examination Board shall normally meet on at least two occasions 

in each year: the Summer Examination Board and the Resit  
Examination Board. 

 
3.5 Any decision of the Examination Board shall be final, subject to any 

provisions for appeal contained in the assessment regulations and 
procedures made by the University. 

 
 
4. THE EXTERNAL EXAMINERS 
 
4.1 The papers of all students who have failed a Subject Assessment 

and/or the PCR Assessment together with a sample of the remaining 
papers must be submitted to an External Examiner for approval prior to 
results being released to students. 

 
4.2 The papers/DVD recordings (as appropriate) of all students who are 

not yet competent in a Skills Assessment and/or the Accounts 
Assessment together with a sample of the remaining papers/DVD 
recordings (as appropriate) must be submitted to an External Examiner 
for approval prior to results being released to students PROVIDED 
ALWAYS  that the provisional results of a Skills Assessment and/or the 
Accounts Assessment may be released to the students before the 
External Examiner has confirmed the results to enable students to 
prepare for in course reassessment (if required).   

 
4.3 The decision of an External Examiner on any matter relating to the 

academic performance of any student shall be final. 
 
 
5. ASSESSMENT STRATEGY 
              
5.1 A Subject Assessment and the PCR Assessment must take the form of 

an examination or some other form of supervised assessment.  
Assessments in each of the Core Practice Areas and the Vocational 
Electives must last for a minimum of three hours. 

  
5.2 The various areas of the Course will be assessed as follows: 
 

5.2.1 Core Practice Areas  
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5.2.1.1 Business Law and Practice 
 

   (i) one Subject Assessment which will take the form of two 
papers: a Closed Book Assessment comprising 20% of the 
total marks and an Open Book Assessment  comprising 80% 
of the total marks. 

  
   (ii) the two papers will  form part of the same period  of 

assessment and will be undertaken during Stage 1 as part of 
the period of assessment of the Core Practice Areas; 

 
   (iii) one assessment mark will be derived by aggregating the 

marks from the two papers; 
 

   (iv) for all purposes in these regulations, the two papers 
constitute one Subject Assessment. 

 
5.2.1.2 Litigation 

 
(i) one Subject Assessment  which will take the form of three 
papers: an Open Book Assessment in Civil Litigation and an 
Open Book Assessment in Criminal Litigation which together 
comprise 80% of the total marks and a Closed Book 
Assessment comprising 20% of the total marks; 

 
(ii) the three papers will form part of the same period  of 
assessment and will be undertaken during Stage 1 as part 
of the period of assessment of the Core Practice Areas; 

 
      (iii) one assessment mark will be derived by aggregating  

 the marks from the three papers however the weighting 
shall be as to 40% of the total mark attributable to Criminal 
Litigation and as to 60% of the total mark attributable to  
Civil Litigation; 

 
(iv) for all purposes in these regulations, the three papers  
constitute one Subject Assessment.  

 
 5.2.1.3  Property Law and Practice 
 

(i) one Subject Assessment which will take the form of two 
papers: a Closed Book Assessment comprising 20% of the 
total marks and an Open Book Assessment comprising 
80% of the total marks; 
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(ii) the two papers will form part of the same period of 
assessment and will be undertaken during Stage 1 as part 
of the period of assessment of the Core Practice Areas; 

 
(iii) one assessment mark will be derived by aggregating 
the marks from the two papers; 

 
(iv) for all purposes in these regulations, the two papers 
constitute one Subject Assessment. 

 
5.2.2 Vocational Electives 
  

(i) students will be required to sit a Vocational Elective 
Assessment for each Vocational Elective on which they 
have enrolled; 

 
(ii) each Vocational Elective Assessment will take the form 
of one Open Book Assessment comprising 100% of the 
marks; 

 
(iii) the Vocational Elective Assessments will be 
undertaken during Stage 2 as part of the period of 
assessment of the Vocational Electives.    

 
 
5.2.3 Accounts, PCR, Taxation and Wills and Administration of Estates 

 
5.2.3.1 Accounts 
 

(i) the Accounts Assessment will take the form of one two 
hour Closed Book Examination; 

 
(ii) students will be provided with an unmarked copy of 
the Solicitors’ Accounts Rules; 

 
(iii) the Accounts Assessment will be undertaken during 
Stage 1 as part of the period of assessment of the Core 
Practice Areas. 

 
5.2.3.2 Professional Conduct and Regulation (PCR) 
 

(i) students will undertake a discrete assessment (“the 
Discrete Assessment”) which will last for a minimum of 
two hours and which will be undertaken during Stage 1 as 
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part of the period of assessment of the Core Practice 
Areas; 
 
(ii) each Core Practice Assessment will allocate at least 
5% of the marks available to the assessment of PCR and 
there shall be no Flagging of the PCR point in each Core 
Practice Assessment; 

 
(iii) for the avoidance of doubt the marks for PCR 
achieved in each of the Core Practice Assessments will 
NOT be aggregated with the marks achieved in the 
Discrete Assessment and to be competent in PCR a 
student must be competent in the Discrete Assessment. 

 
 5.2.3.3      Taxation 
 

(i) the Core Practice Assessment in the area of Business 
Law and Practice will allocate at least 15% of the marks 
available to the assessment of taxation; 
 
(ii) the Core Practice Assessment in the area of Property 
Law and Practice will allocate at least 5% of the marks 
available to the assessment of taxation; 
 
(iii) for the avoidance of doubt, there is no requirement for 
discrete assessment or the deriving of discrete marks for 
taxation. 

 
 5.2.3.4     Wills and Administration of Estates 
 

Wills and Administration of Estates will be assessed in the 
context of the Writing skills assessment. A separate result for 
Wills and Administration of Estates of competent/not yet 
competent will be recorded on the student’s transcript which 
will be in the form of the specimen transcript for Stage 1 
annexed at Schedule 2.   

 
 

5.2.4 Skills Areas 

 
5.2.4.1 Practical Legal Research 

 
To be assessed once during Stage 1 in the context of the 
Core Practice Areas or in the context of any area or areas 
of law. 
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5.2.4.2 Writing  

 
To be assessed once during Stage 1 under supervised 
conditions in the context of the Core Practice Areas or 
within any other area or areas of law.   

 
5.2.4.3 Drafting 
 

To be assessed once during Stage 1 under supervised 
conditions in the context of the Core Practice Areas or 
within any other area or areas of law.   

 
5.2.4.4 Interviewing and Advising 

 
To be assessed once (either together or in separate 
parts) during Stage 1 under supervised conditions in the 
context of the Core Practice Areas or within any other 
area or areas of law.  

 
 5.2.4.5  Advocacy 

 
To be assessed once during Stage 1 under supervised 
conditions in the context of either Civil or Criminal 
Litigation (or both). 

 
5.2.4.6 Each Skills Assessment may be combined with the Core 

Practice Assessments in which case a mark must be given 
for the Core Practice Assessment and a competent/not yet 
competent decision made for the Skills Assessment.  

 
5.2.4.7 Each Skills Assessment may be combined with one or more 

Skills Assessments in which case separate competent/not 
yet competent decisions must be given for each Skills 
Assessment.  

 
 
6. PASS REQUIREMENTS 
 

6.1 To pass Stage 1 students must pass the Core Practice Assessments, 
the Skills Assessments (including the assessment in Wills and 
Administration of Estates), the Accounts Assessment and the PCR 
Assessment. 
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6.2 Students are required to pass all Stage 1 assessments referred to in 
clause 6.1 with the University and not with any other provider of a 
Legal Practice Course.  

 
6.3 Where the student has enrolled on three Vocational Electives on the 

Course the student must pass all three Vocational Elective 
Assessments to pass Stage 2.  

 
6.4 Where the student has enrolled on less than three Vocational Electives 

the student must pass those Vocational Electives on which s/he has 
enrolled to be awarded the certificate(s) referred to in clause 2.1.4 but 
will not be deemed to have passed Stage 2.  

 
6.5 The pass mark for the Core Practice Assessments and the Vocational 

Elective Assessments shall be 50%. Marks ending in a fraction or 0.5 
or more are to be rounded up to the next whole number. Marks ending 
in a fraction of less than 0.5 are to be rounded down to the next whole 
number. Where two or more papers form part of a Core Practice 
Assessment each paper will be treated separately for the purposes of 
rounding up and/or rounding down. 

 
6.6 Accounts and PCR are assessed on a competent/not yet competent 

basis only (with 50% being the threshold for competence although no 
actual percentage or grade is given). 

 
6.7 Skills Assessments (including the assessment in Wills and 

Administration of Estates) are assessed on a competent/not yet 
competent basis only (with 50% being the threshold for competence 
although no actual percentage or grade is given). 

 
7. TRANSCRIPTS 
 
7.1 Students shall receive a transcript for Stage 1 and in addition shall 

receive either a transcript for Stage 2 (where the student has enrolled 
on three Vocational Electives) or a transcript for each Vocational 
Elective on which the student has enrolled. 

 
7.2 The transcript(s) shall be in the form of the specimen transcripts 

annexed at Schedule 2.  
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8.  REFERRALS 
 
8.1 Subject to the provisions of clause 9 students may have three attempts 

at any assessment. If they are unsuccessful on the third attempt of any 
assessment taken during Stage 1 they are deemed to have failed 
Stage 1 and all assessments undertaken during Stage 1 must be re 
taken. 

 
8.2 Any student who fails Stage 1 may re enrol on Stage 1 provided that  

all assessments previously undertaken during Stage 1 must be 
undertaken again.  

 

8.3 Any student who fails a Vocational Elective Assessment for the third 
time may either re enrol on that Vocational Elective or may choose an 
alternative Vocational Elective on which to enrol. 

 
8.4 The timing of re-sit assessments will be in accordance with the Re-Sit 

Timetable and for the avoidance of doubt students will have the option 
of when they wish to undertake any re-sit assessments provided they 
give prior notice to the University of their intention to re-sit. 

 
8.5 Any re-sit assessments must be based on the law in force at the time 

of the assessment regardless of the law taught to the student during 
the Course. 
 

 
9.  TIME FOR COMPLETION OF THE COURSE 
 
9.1 To pass the full Legal Practice Course (Stage 1 and Stage 2) a student 

must pass all Subject Assessments, Skills Assessments the Accounts 
Assessment and the PCR Assessment within 5 years from the date on 
which s/he attempted his/her first assessment (whether or not s/he was 
successful in that assessment). 

 
9.2 If a student does not pass Stage 2 within the 5 year period referred to 

in clause 9.1 the student must complete Stage 1 and Stage 2 again 
(including all assessments).  

 
9.3 If a student begins Stage 2 without having successfully completed 

Stage1 all Subject Assessments, Skills Assessments the Accounts 
Assessment and the PCR Assessment must be passed within the 5 
year period referred to in clause 9.1.  

 
9.4 The requirements in this clause 9 apply to all students whether 

studying full time, part time or a combination of both.   
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 10.  MITIGATING CIRCUMSTANCES 
 

10.1 At the start of each Subject Assessment each Skills Assessment the 
Accounts Assessment and the PCR Assessment a student will be 
required to certify that s/he is Fit to Sit. 

 
10.2 For the purposes of the Practical Legal Research assessment referred 

to in clause 5.2.4.1 a student will be required to certify that s/he is Fit to 
Sit when the assessment is submitted by the student.  

 
10.3 Where a student fails to certify that s/he is Fit to Sit or where a student 

is taken ill during a Subject Assessment, a Skills Assessment, the 
Accounts Assessment and/or the PCR Assessment if the student 
submits evidence which satisfies the Examination Board that s/he was 
unable to take a Subject Assessment, a Skills Assessment, the 
Accounts Assessment and/or the PCR Assessment due to illness or 
other good cause, or that his/her performance was significantly 
adversely affected by such matters then the student should be deferred 
in that assessment. 

 
10.4 It is the student’s responsibility to bring mitigating circumstances to the 

attention of the Examination Board before it reaches its decision. In the 
case of “retrospective” applications, the student should be required to 
satisfy the Examination Board that there was good reason for his/her 
failure to bring the mitigating circumstances to the attention of the 
Examination Board before the decision was made. Documentary 
evidence and a completed AU34 should be provided no later than one 
week after the date of the assessment(s) in question. 

 
10.5 Students’ marks may not be increased in response to any mitigating 

circumstances. 
 

10.6 Condonation and/or Compensation is never permitted whether in 
response to mitigating circumstances or otherwise. 

 
11 AWARD OF THE DIPLOMA WITH COMMENDATION OR 

DISTINCTION 
 
11.1  For the award of Distinction students should have four marks in the 

class of 70% or above and a total mark of 420 or above across all six 
Subject Assessments. 

 
11.2 To be awarded a Distinction a student must have passed every 

assessment (whether a Subject Assessment, a Skills Assessment, the 
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Accounts Assessment and/or the PCR Assessment) without in-course 
reassessment or referral. 

 
11.3 For the award of Commendation students should have four marks in 

the class of 60% or above and a total mark of 360 or above across all 
six Subject Assessments. 

 
11.4 A student who meets the criteria in clause 11.3 can still be awarded a 

Commendation when the following criteria are met: 
 
11.4.1 the student can have failed either one Skills Assessment or the 

PCR Assessment or the Accounts Assessment only at first 
attempt; 

 
11.4.2  the award of Commendation is not available to a student who 

has failed any Subject Assessment or two or more Skills 
Assessments or more than just the PCR Assessment or more 
than just the Accounts Assessment at first attempt; 

 
11.4.3 the initial failure must have been made good by in-course  

reassessment or referral; 
 

11.4.4 for the avoidance of doubt referral in any Subject Assessment 
disqualifies a student from the award of Commendation. 

 
11.5  The award of Commendation or Distinction is only available to students 
who have completed the full Legal Practice Course (both Stage 1 and Stage 
2) at the University. 
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Schedule 1 
 

Resit Timetable 2014 - 20152 
 

Subject Assessments 
 

1st Referral 
 

Core Practice Areas     September 2015 
Vocational Electives     September 2015 
 
Final Referral  
 
The timing of the final referral subject assessments will depend on what 
assessments the student has outstanding but opportunities will be available 
for students to re sit assessments in the core practice areas in February 2016 
and September 2016 and in the vocational electives in May 2016 and 
September 2016. 
 
Skills Assessments 
 
1st Referral  
 
Students will have the opportunity to undertake 1st referrals in the skills 
assessments after the end of Stage 1 of the Course. Opportunities to retrieve 
the skills assessments will be scheduled as follows:  
 
 
Writing       March 2015 
Drafting and Practical Legal Research   March 2015 
Advocacy and Interviewing and Advising   April 2015 
 
Final Referral 
 
Students will have the opportunity to undertake final referrals in the skills 
assessments at the end of Stage 2 of the Course. Opportunities to retrieve the 
skills assessments will be scheduled during June/July 2015. 
 

Solicitors’ Accounts 
 
The sessional accounts assessment will take place at the end of the teaching 
of Solicitors’ Accounts for the full time and part time year 2 students 
(November 2014). 

                                                 
2
 Dates subject to validation of revised board date. To be confirmed 
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 1st Referral  
 
Students will have the opportunity to undertake a 1st referral in the accounts 
assessment in March 2015. 
 
Final Referral 
 
Students will have the opportunity to undertake a final referral in the accounts 
assessment at the end of Stage 2 of the Course. An opportunity to retrieve the 
accounts assessment will be scheduled during June/July 2015. 
 
 
Professional Conduct and Regulation (“PCR”) 
 
1st Referral 
 
PCR         September 2015 
 
 
Final Referral  
 
Opportunities will be available for students to re sit the assessment in PCR in 
February 2016 and September 2016. 
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Schedule 2 

 
 

LEGAL PRACTICE COURSE STAGE 1 
 
Full Time/Part Time 
 

[Student Number] 
__________________________________________________________________________ 

 

Student Transcript  
 

Name of Student: [   ] 
 

Year of first enrolment:   [         ] 
 

Overall result: [                                    ] 
__________________________________________________________________________ 

 

EXAMINATION GRADES (%)     
__________________________________________________________________________ 

 

Business Law & Practice      [ ]   First/Second/Third Attempt dated [  ] 
  
 
Property Law and Practice      [ ]  First/Second/Third Attempt dated [  ] 
   
 
Litigation (Overall Mark)       [ ]  First/Second/Third Attempt dated [  ] 
 
Civil (60% of overall mark)         [ ] 
Criminal (40% of overall mark)   [ ] 
 
              
Solicitors’ Accounts     [ %]         C/NYC  First/Second/Third Attempt dated [  ] 
 
PCR            [ %]         C/NYC  First/Second/Third Attempt dated [  ] 
      
________________________________________________________________________ 
       

SKILLS AREAS (COMPETENT/NOT YET COMPETENT) 
________________________________________________________________________
       
Writing     C/NYC  First/Second/Third Attempt dated [  ] 
 
Drafting    C/NYC  First/Second/Third Attempt dated [  ] 
 
Practical Legal Research C/NYC  First/Second/Third Attempt dated [  ] 
 
Interviewing and Advising C/NYC  First/Second/Third Attempt dated [  ] 
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Advocacy   C/NYC  First/Second/Third Attempt dated [  ] 
           

Taxation Taxation was assessed in the context of the BLP and 
PLP assessments. 15% of the marks available in the 
BLP assessment and 5% of the marks in the PLP 
assessment were allocated to the assessment of 

taxation. 

 
Wills and Administration of Estates  C/NYC  Wills and Administration of Estates was            

assessed in the context of the Writing Skills 
Assessment. 

 
 
__________________________________________________________________________ 

  

 

Dated: [                                          ] 
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LEGAL PRACTICE COURSE STAGE 2 
 

Full Time/Part Time 
 
[Student Number] 
__________________________________________________________________________ 
 
Student Transcript 
 
Name of Student: [              ] 
 
Year of first enrolment:   [       ] 
 
Overall result: [                                               ] 
__________________________________________________________________________ 
 

EXAMINATION GRADES (%)     
__________________________________________________________________________ 
 
[Commercial Law]        [   ]   First/Second/Third Attempt dated [  ] 
      
[Commercial Property Law]   [   ]   First/Second/Third Attempt dated [  ] 
  
[Employment Law]                [   ]   First/Second/Third Attempt dated [  ] 
     
[Family Law and Practice]    [   ]   First/Second/Third Attempt dated [  ] 
 
[Housing Law and Practice]  [  ]   First/Second/Third Attempt dated [  ] 
       
[Immigration and Welfare]    [   ]   First/Second/Third Attempt dated [  ] 
   
[Insolvency Law and Practice]  [  ]  First/Second/Third Attempt dated [  ] 
 
[Personal Injury Litigation]     [   ]   First/Second/Third Attempt dated [  ] 
 
__________________________________________________________________________ 
 

Dated: [                                                 ] 
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LEGAL PRACTICE COURSE VOCATIONAL ELECTIVE(S) 

 
Full Time/Part Time 
 
[Student Number] 
__________________________________________________________________________ 
 
Student Transcript 
 
Name of Student: [              ] 
 
Year of first enrolment:   [       ] 
 
Overall result: [                                               ] 
__________________________________________________________________________ 
 

EXAMINATION GRADE(S) (%)     
__________________________________________________________________________ 
 
Vocational Elective (1)   [    ]   First/Second/Third Attempt dated [  ] 
      
Vocational Elective (2) [    ]   First/Second/Third Attempt dated [  ] 
  
 
__________________________________________________________________________ 
 

Dated: [                                                 ] 
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Schedule 3  
 

FIT TO SIT 
 

Fit to sit is a system to address any problems a student may 
have in the run up to any assessment or in the assessment 
itself. 
 
If a student has a problem prior to the assessment it is for 
him/her to make the decision whether to go ahead and 
undertake the assessment. 
 
Entry to the assessment will be regarded as a statement by 
the student that he/she is fit to sit that assessment. 
 
If a student decides that the problem would adversely affect 
his/her performance then he/she should not enter the 
assessment but should instead submit a Mitigating Evidence 
Form with appropriate evidence within the relevant deadline. 
The Mitigating Evidence Board will then make a decision 
whether to disregard the attempt and grant a further sitting of 
the same status. 
 
I certify that I am fit to sit the following assessment: 
 

Subject………………………………………………………………. 

 

Name (Please Print)……………………………………….. 
 
Signature…………………………………………………….. 
 
Date……………………………………………………………. 
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Legal Practice Course 
Personal Tutee Weeks 2014/15 

 
Full Time Students 
 
Week 1 week commencing 29th September 2014 

(first week of core teaching). 
 
Week 7 week commencing 10th November 2014 

(after 2 mock skills and mock accounts). 
 
Week 14 week commencing 19th January 2015 (after 

mock exam results). 
 
Week 2 of elective teaching week commencing 9th March 2015 (after 

start of electives). 
 
Week 8 of elective teaching week commencing 4th May 2015 (after core 

results and elective mock exam results). 
 
Part Time Year 1 Students 
 
Foundation Weeks 2 and 3 weeks commencing 15th and 22nd 

September 2014 (foundation weeks of the 
LPC). 

 
Week 7 week commencing 10th November 2014 

(after 2 mock skills). 
 
Week 14 week commencing 19th January 2015 (after 

2 mock skills and mock exam results). 
 
Week 8 of elective teaching week commencing 4th May 2015 (after core 

results and elective mock exam results). 
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Part Time Year 2 Students 
 
Week 7 week commencing 10th November 2014 

(after mock Writing results and mock 
accounts). 

 
Week 14 week commencing 12th January 2015 (after 

BLP mock exam result). 
 
Week 8 of elective teaching week commencing 4th May 2015 (after 

elective mock exam results and BLP exam 
results). 
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LEARNING CONTRACT 
 

The Legal Practice Course 
 

Joint responsibilities of the staff and students on the Legal Practice 
Course at the University of Wolverhampton 

 
In this contract the following terms shall have the following meanings: 
 
“Assessments”  the Skills Assessments and the Subject 

Assessments. 
 
“Award Handbook” the guide to the Legal Practice Course provided to 

all students on enrolment. 
 
“Course” the Legal Practice Course at the University of 

Wolverhampton. 
 
“Course Tutor” the member or members of staff appointed as 

Course Tutor details of whom will be notified to the 
student via the Course notice board. 

  
“Mock Assessments” the mock assessments set in each of the Skills 

Areas and in each of the Subject Assessments. 
 
“Personal Tutor” the member of staff allocated as the student’s 

personal tutor and notified to the student via the 
Course notice board. 

 
“Resources Room” the resources room made available solely to 

students on the Course. 
 
“Skills Areas” those skills formally assessed on the Course (i.e.) 

writing, drafting, practical legal research, 
interviewing and advising and advocacy. 

 
“Skills Assessments” the formal assessments set in each of the Skills 

Areas. 
 
“Subject Assessments” the examinations set in each of the core practice 

areas and the vocational electives on the Course. 
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Staff responsibilities: 
 

 To ensure that the learning materials provided on the Course are 
appropriate, accurate and up to date. 

 To ensure that the learning materials provide the students with 
opportunities to practise the Skills Areas. 

 To provide appropriate, constructive feedback on all Skills 
Assessments and Mock Assessments submitted. 

 To mark all Assessments (including the Mock Assessments) fairly and 
objectively and to ensure that internal and external monitoring of 
Assessments takes place. 

 To return all Mock Assessments and Skills Assessments within 3 
(three) working weeks of submission. 

 To ensure they are available to be contacted by students to discuss 
matters relating to the Course and to respect any personal confidences 
given by the students. 

 To respond promptly to communications sent by students in relation to 
the Course. 

 To provide, throughout the Course, guidance and support on student 
welfare and (where appropriate) disability issues. 

 To supply to a third party, upon request, a confidential reference or 
information about performance on the Course. Any such reference will 
include information relating to attendance and punctuality. 

 To provide students with adequate opportunities to comment on the 
design and delivery of the Course and the student support offered, via 
elected student representatives and individual student questionnaires. 

 
Students’ responsibilities: 
 

 To attend all timetabled and one off sessions and notify the Course 
Tutor, in writing, of reasons for failure to attend. If required by the 
Course Tutor, to provide evidence of the reason for failure to attend. 

 To be punctual for each timetabled or one off session. Students will not 
be allowed to join the session any later than 5 (five) minutes from the 
timetabled start of the session.  If there is a good reason for the delay 
and the tutor has been notified, students will be allowed to join the 
session up to 15 (fifteen) minutes from the timetabled start. 

 To read and ensure understanding of the attendance requirements, 
and disciplinary procedure for non-attendance contained in the Award 
Handbook. 

 To complete all preparation for each session and actively to contribute 
to, and participate in, all group sessions. 

 Not to leave the session unless absolutely necessary. (Leaving the 
room to make or receive a telephone call is not an acceptable reason). 
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 To devote sufficient self study time to reading, revision and preparation 
adequately to fulfil the Course requirements. 

 To switch off all mobile telephones before the start of each session, 
unless prior agreement has been reached with the tutor. This will only 
be made in exceptional circumstances. 

 Not to use mobile telephones during a session to send or receive text 
messages or for any other reason. 

 To submit all Skills Assessments on time and in an appropriate form. 
 Not to collude with other students or ask them to assist in any way with 

the preparation and/or writing of Assessments. 
 To timetable regular meetings with their Personal Tutor. 
 To contact the Course Tutor or their Personal Tutor immediately in the 

event of external problems, affecting attendance or performance on the 
Course. 

 Not to remove, misuse, damage or deface any books or materials 
which belong in the Resources Room. 

 Not to allow access to the Resources Room to any student not enrolled 
on the Course.   

 To use the resources provided in a responsible and co-operative 
manner. 

 To read and make suitable use of the documentation provided in 
relation to the Course and, in particular, the Award Handbook. 

 To read and promptly respond to all communications sent in relation to 
the Course. 

 To ensure that addresses and contact details provided are accurate 
and up to date. 

 To provide, as requested, appropriate feedback on the Course. 
 Always to act with reasonable consideration for all students, staff, 

guests and visitors of the University of Wolverhampton. 
 Not to behave in a disorderly, abusive, threatening, intimidating, 

indecent, offensive or violent manner (whether expressed through 
words or actions or in writing, including the use of e mail). 

 Not to engage in any discriminatory behaviour which is intolerant of 
others on the grounds of, for example, faith, religion, sexuality, race, 
age and/or disability. 

 
Signed by: 
(Name of student) 
Dated: 
 
Signed by: 
(Name of staff member) 
For and on behalf of the Course team 
Dated: 
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Legal Practice Course Calendar 2014/15 

 

Uni Wk Week Beginning LPC Full-Time LPC Part-Time 1 LPC Part-Time 2 

2014     

1 M 01 September      

2 M 08 September  Induction  

3 M 15 September  Induction  

4  M 22 September Induction Induction Induction 

5(Cores) M 29 September 1 PLP and L&A    1 Probate 1 BLP 1 

6 M 06 October 2 PLP and L&A    2 Probate 2 BLP 2 

7 M 13 October 3 PLP and L&A    3 Probate 3 BLP 3 

8 M 20 October 4 PLP and L&A    4 Probate 4 BLP 4 

9 M 27 October 5 PLP and L&A    5 Accounts & BLP 5 

10 M 03 November 6 PLP and L&A    6 Accounts & BLP 6 

11 M 10 November 7 PLP and L&A    7 Accounts & BLP 7 

12 M 17 November 8 PLP and L&A    8 Accounts & BLP 8 

13 M 24 November 9 PLP and L&A    9 BLP   9 

14 M 01 December 10 PLP and L&A  10 BLP 10 

15 M 08 December 11 PLP and L&A  11 BLP 11 

16 M 15 December 12 PLP and L&A  12 BLP 12 

17 M 22 December VACATION VACATION VACATION 

18 M 29 December VACATION VACATION VACATION 

2015     

19 M 05 January READING WEEK READING WEEK READING WEEK 

20 M 12 January 13 PLP and L&A   13 BLP 13 

21 M 19 January 14 PLP and L&A   14 BLP 14 

22 M 26 January 15 PLP and L&A   15 BLP 15 

23 M 02 February 16 PLP and L&A   16 BLP 16 

24  M 09 February REVISION REVISION REVISION 

25 M 16 February Exam Week (Cores) Exam Week (Cores) Exam Week (Cores) 

26 (Elect) M 23 February Reading Week Reading Week Reading Week 

27 M 02 March Electives 1 Electives 1 Electives 1 

28 M 09 March Electives 2 Electives 2 Electives 2 

29 M 16 March Electives 3 Electives 3 Electives 3 

30 M 23 March Electives 4 Electives 4 Electives 4 

31 M 30 March VACATION VACATION VACATION 

32 M 06 April VACATION VACATION VACATION 

33 M 13 April Electives 5 Electives 5 Electives 5 

34 M 20 April Electives 6 Electives 6 Electives 6 

35 M 27 April Electives 7 Electives 7 Electives 7 

36 M 04 May Electives 8 Electives 8 Electives 8 

37 M 11 May Electives 9 Electives 9 Electives 9 

38 M 18 May Electives 10 Electives 10 Electives 10 

39 M 25 May REVISION REVISION REVISION 

40 M 01 June Exam Week (Elect) Exam Week (Elect) Exam Week (Elect) 

41 M 08 June Exam Week (Elect) Exam Week (Elect) Exam Week (Elect) 

42 M 16 June    

43 M 23 June    

44 M 30 June Exam Boards Exam Boards Exam Boards 

45 M 07 July    

46 M 14 July    

47 M 21 July    
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Stage 1 Learning Outcomes 
 
Stage 1 comprises of the following:  
 

 Professional Conduct and Regulation  

 Wills and Administration of Estates  

 Taxation  

 the Core Practice Areas – Business Law and Practice, Property 
Law and Practice, Litigation  

 Course Skills  
 
Professional Conduct and Regulation  
 
On completion of Stage 1 students should be able to identify and act in 
accordance with the core duties of professional conduct and professional 
ethics which are relevant to the course.  
 
1. The Principles  
 
By the end of Stage 1, a successful student should be familiar in general with 
the concept of outcomes focussed regulation as applied to the solicitors' 
profession, and in particular with the mandatory SRA Principles, including the 
requirements imposed on solicitors to:  
 
1. uphold the rule of law and the proper administration of justice;  
 
2. act with integrity;  
 
3. not allow their independence to be compromised;  
 
4. act in the best interests of each client;  
 
5. provide a proper standard of service to their clients;  
 
6. behave in a way that maintains the trust the public places in them and in 
the provision of legal services;  
 
7. comply with their legal and regulatory obligations and deal with their 
regulators and ombudsmen in an open, timely and co-operative manner;  
 
8 run their business or carry out their role in the business effectively and in 
accordance with proper governance and sound financial and risk 
management principles;  
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9. run their business or carry out their role in the business in a way that 
encourages equality of opportunity and respect for diversity;  
 
10. protect client money and assets.  
 
 
2. The Code of Conduct  
 
(a) Duties and responsibilities owed to clients  
 
By the end of Stage 1, a successful student should be able to demonstrate an 
understanding of and ability to apply the Principles and the Code of Conduct 
to issues and situations relating to work likely to be encountered by trainee 
solicitors including:  
 

Client care  

Equality and diversity  

Conflicts of interest  

Confidentiality and disclosure  

The client and the court  

The client and introductions to third parties  
 
(b) Running of the business  
 
By the end of Stage 1, a successful student should understand the 
organisation, regulation and ethics of the profession and in particular should 
be familiar with the requirements of the Principles and the Code relating to:  
 
The management of the solicitor's business  
Publicity  
Fee sharing and referrals  
 
(c) Interacting with the Regulator  
 
By the end of Stage 1, a successful student should have knowledge of the 
requirements imposed by the Principles and the Code regarding the solicitor's 
relationship with the Regulator.  
 
(d) Duties to others  
 
By the end of Stage 1, a successful student should understand the 
responsibilities imposed by the Principles and the Code with regard to dealing 
with others, and in particular:  
 



Legal Practice Course   
______________________________________________________________  

 

 

 

__________________________________________________________________ 
 
Part Time Legal Practice Course Student Award Handbook 2014/15 
 

 

58 

The solicitor's relations with third parties  
The provision of services by a solicitor through separate businesses 
 
3. Money Laundering 
 
By the end of Stage 1, a successful student should: 
 
1. be familiar with the legislation, including the international context; 
 
2. be able to recognise circumstances encountered in the course of practice 
where suspicion of money laundering should be reported in accordance with 
the legislation, with particular reference to those types of legal work covered 
by Stage 1. 
 
4. Financial Services 
 
By the end of Stage 1, a successful student should: 
 
1. understand the purpose and scope of financial services regulation 
 
2. understand the financial services regulatory framework in general (including 
authorisation), and how it applies to solicitors’ firms 
 
3. recognise when relevant financial services issues arise 
 
4. be able to apply financial services provisions to the types of work covered 
by the course 
 
5. be able to identify and find appropriate sources of information on financial 
services. 
 
5. Solicitors’ Accounts  
 
By the end of Stage 1, a successful student should understand the way in 
which the SRA Principles apply to the handling of client money, with particular 
regard to the requirements for solicitors to:  
 
protect client money and assets;  
act with integrity;  
behave in a way that maintains the trust the public places in the solicitor and 
in the provision of legal services;  
comply with their legal and regulatory obligations and deal with their 
regulators and ombudsmen in an open, timely and co-operative manner; and  
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run their business or carry out their role in the business effectively and in 
accordance with proper governance and sound financial and risk 
management principles. 
 
By the end of Stage 1, a successful student should have a basic 
understanding of the Solicitors Accounts Rules 2011, including the 
requirements to:  
 
(a) keep other people's money separate from money belonging to the solicitor 
or the solicitor's firm;  
 
(b) keep other people's money safely in a bank or building society account 
identifiable as a client account;  
 
(c) use each client's money for that client's matters only;  
 
(d) use money held as trustee of a trust for the purposes of that trust only;  
 
(e) establish and maintain proper accounting systems and proper internal 
controls over those systems to ensure compliance with the rules;  
 
(f) keep proper accounting records to show accurately the position with regard 
to the money held for each client and trust;  
 
(g) account for interest on other people's money in accordance with the rules;  
 
(h) co-operate with the SRA in checking compliance with the rules; and  
 
(i) deliver annual accountant's reports as required by the rules.  
 
And should be able to:  
 
1. Recognise, record and interpret receipts into and payments from office and 
client accounts as well as transfers between office and client accounts and 
between two client accounts;  
 
2. Prepare a simple statement for clients on completion of a matter. 
 
 
Wills and Administration of Estates 
 
On completion of Stage 1, students should have a general overview of the 
content, format and validity of wills, obtaining grants of representation and 
administration of an estate and should be familiar with the purpose and 
general structure of the relevant documents and should be able to: 
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1. use the legal knowledge, skills, procedures and behaviours appropriate to 
the client  
 
2. identify the client's goals and alternative means of achieving those goals, 
and deal appropriately with client care  
 
3. recognise conduct issues and act within the Code of Conduct  
 
4. identify the client’s reasonable expectations as to quality and timeliness of 
service. 
 
Element 1: Pre-grant practice 
 
Students should understand: 
 
1. validity, revocation and alteration of wills and codicils 
 
2. total and partial intestacy 
 
3. identification of property passing by will, intestacy or outside of the estate 
 
4. valuation of assets and liabilities and the taxable estate. 
 
Element 2: Application for a grant of representation 
 
Students should understand: 
 
1. the necessity for and main types of a grant 
 
2. the powers and duties of personal representatives and their protection 
 
3. the main types of oath for executors or administrators. 
 
Element 3: Post-grant practice 
 
Students should understand: 
 
1. collection and realisation of assets, and claims on the estate 
 
2. raising funds and the payment of inheritance tax and debts 
 
3. pecuniary legacies, vesting of gifted property in the beneficiaries entitled 
and distribution of the residuary estate. 
 



Legal Practice Course   
______________________________________________________________  

 

 

 

__________________________________________________________________ 
 
Part Time Legal Practice Course Student Award Handbook 2014/15 
 

 

61 

 
Taxation 
 
On completion of Stage 1, students should have a sufficient grasp of tax law 
to enable them to understand the impact of taxation on the areas covered by 
the course and should be able to: 
 
1. use the legal knowledge, skills, procedures and behaviours appropriate to 
the client; 
 
2. recognise conduct issues and act within the Code of Conduct; 
 
3. identify the client’s reasonable expectations as to quality and timeliness of 
service. 
 
 
Element 1: Income Tax 
 
Students should: 
 
1. understand the main features of the income tax system including: total 
income; personal allowances; calculation of income tax liability 
 
2. understand the distinctions between taxation at source and direct 
assessment and the taxation of income from investments and interest 
 
3. appreciate the existence of anti-avoidance legislation such as the rules 
relating to gifts and settlements. 
 
Element 2: Capital Gains Tax 
 
On completion of Stage 1, students should understand: 
 
1. the main principles of capital gains tax, including the charge on the disposal 
or deemed disposal of assets and the calculation of chargeable gains  
 
2. the main exemptions and reliefs from capital gains tax. 
 
Element 3: Inheritance Tax  
On completion of Stage 1, students should:  
 
1. understand the principles relating to the charge to tax: on death; on 
immediately chargeable lifetime transfers; in relation to potentially exempt 
transfers; on gifts with the reservation of benefit  
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2. be familiar with: payment of tax due; exemptions and reliefs; the principle of 
cumulation; valuation; accountability and burden; anti-avoidance provisions. 
 
 
Element 4: Corporation Tax  
 
On completion of Stage 1, students should understand the principles relating 
to the charge to tax and charges on income. 
 
Element 5: VAT 
 
Students should understand the basic principles of VAT including: registration 
of taxable persons; taxable supplies; input and output tax; standard and zero 
rating; exemptions. 
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Core practice areas  
 
On completion of Stage 1 of the Legal Practice Course, a successful student, 
under appropriate supervision, should be able to progress basic transactions 
or matters in the context of:  
 
the core practice areas of Business Law and Practice, Litigation and Property 
Law and Practice including elements added by the provider to a core practice 
area which are in addition to the minimum requirements specified for the core 
practice area;  
 
elements included by the provider in Stage 1 which are in addition to the 
minimum requirements specified in these outcomes for Wills & Administration 
of Estates or Taxation.  
 
Students should be able, in relation to transactions and matters which they 
undertake, to:  
 
1. use the legal knowledge, skills, procedures and behaviours appropriate to 
each client and each transaction matter  
 
2. identify the client's goals and alternative means of achieving those goals, 
and deal appropriately with client care  
 
3. investigate and identify the relevant facts, research and identify the relevant 
legal issues, and advise the client on the legal consequences  
 
4. identify the overall nature of the transaction or matter, then plan and 
progress that transaction or matter through a series of steps and decisions 
including, where appropriate, drafting documentation  
 
5. recognise conduct issues and act within the Code of Conduct 
 
Business Law and Practice  
 
On completion of this core practice area, students should: 
 
1. understand the nature and structure of the different business media and be 
able to select an appropriate medium and structure to meet the client's 
commercial requirements and to advise on the legal and taxation implications 
 
2. be able to progress basic business transactions arising during the life and 
development of a business 
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3. understand the interests of different parties involved in the business 
including directors, shareholders and creditors of a business 
 
Students should also be able to: 
 
4. interpret and apply primary source materials, constitutional documents and 
other relevant agreements 
 
5. identify conduct and regulation issues, such as conflicts of interest and 
FSMA, as they arise in the context of relevant transactions 
 
6. draft the relevant documentation and prepare the appropriate forms and 
filings. 
 
 
Element 1: Business media 
 
Students should: 
 
1. be able to advise the client as to the advantages and disadvantages of 
different business media including sole traders, partnership and companies 
 
2. be able to advise on form and legal structure and on the cost, procedures, 
formalities and taxation implications of setting up and running the business 
 
3. be familiar with the procedures required to incorporate a company and/or 
form a partnership and understand the approvals, filings and procedures to 
enable the business to commence operating 
 
4. be familiar with the roles, rights, responsibilities and liabilities of the 
participants  
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5. understand the procedures to alter the constitution of a company and to 
appoint and remove the officers of a company 
 
6. understand how to allot, issue and transfer shares. 
 
Element 2: On-going operations and common transactions 
 
Students should be able to: 
 
1. progress common business transactions and advise and take steps relating 
to the business’s on-going operations 
 
2. advise on entering into contracts on behalf of the business (including issues 
arising from contracts in which directors have an interest) 
 
3. advise on steps to protect the assets of the business 
 
4. advise on issues arising from basic finance and lending 
 
5. draft notices, agendas and minutes of meetings and complete and file 
routine statutory forms and maintain and up-date statutory books 
 
6. advise on taxation of profits (income and capital) generated and distributed 
by the business 
 
7. demonstrate an appreciation of the continuing duties, obligations and 
liabilities of the business and of its partners, directors and shareholders 
 
8. advise on the options for and claims arising on insolvency, e.g. bankruptcy, 
winding up and administration 
 
9. draft and review documentation to give effect to transactions. 
 
Element 3: Stakeholders 
 
Students should: 
 
1. understand the different interests of parties involved in the business 
including the company, directors, shareholders and creditors of the business 
 
2. be aware of potential conflicts between the different parties 
 
3. understand the importance of knowing the client. 
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Element 4: Business accounts 
 
Students should understand the basic principles of business accounting and 
should be aware of the need to interpret business accounts to ensure clients 
are appropriately advised. 
 
In particular, students should: 
 
1. understand the terms used and basic accounting concepts 
 
2. be familiar with how accounting data is used to prepare a profit and loss 
account and a balance sheet 
 
3. understand the construction of and be able to analyse and interpret a 
simple balance sheet and profit and loss account of a sole trader, partnership 
and limited company 
 
4. understand the nature of shareholders’ funds. 
 
Property Law and Practice 
 
On completion of this core practice area, students should, in the context of domestic 
or commercial transactions or both, and in relation to freehold and leasehold 
property: 
 
1. appreciate the nature of a property transaction 
 
2. be able to identify and perform the critical steps in a transaction 
 
3. be aware of conflicts of interest that may arise when acting for more than one 
party in a property transaction 
 
4. understand the requirements of lenders and the need to consider money 
laundering issues 
 
5. have a sufficient grasp of the tax aspects of a property transaction, including 
Stamp Duty Land Tax. 
 
Element 1: Pre-contract stage 
 
Students should be able to: 
 
1. take preliminary instructions and advise on client care 
 
2. identify the steps needed to raise and the issues arising from pre-contract 
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enquiries and pre-contract searches 
 
3. deduce and investigate title as appropriate to the transaction 
 
4. report on the transaction to the client 
 
5. decide, with the client where appropriate, what action needs to be taken and 
identify what action (if any) the client has to take 
 
6. analyse and draft a contract (and constituent clauses). 
 
Element 2: Binding contract 
 
Students should understand when the contract becomes binding and should 
appreciate the need to: 
 
1. advise the client on the terms of any offer of finance and ensure that adequate 
finance is available before committing the buyer to the contract 
 
2. select a method of making the contract binding appropriate to the transaction. 
 
Element 3: After the contract becomes binding 
 
Students should be able to: 
 
1. deal appropriately with the deposit, obtaining undertakings and insurances 
 
2. prepare appropriate, clear and precise undertakings 
 
3. draft document(s) (whether paper-based or electronic) necessary to transfer the 
legal estate 
 
4. report on the title to the lender 
 
5. prepare the mortgage documentation 
 
6. prepare for completion and select a method appropriate to the transaction 
 
7. carry out the completion and the relevant post-completion steps 
 
8. complete the mortgage and protect the lender’s security 
 
9. discharge any existing mortgage over the property. 
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Litigation 
 
On completion of this core practice area, students should: 
 
1. understand the nature of civil and criminal litigation 
 
2. be able to identify the critical steps in the process of litigation. 
 
 
Litigation 
 
Element 1: Case analysis 
 
Students should be able to analyse factual material, identify the legal context 
in which factual issues arise, relate the central legal and factual issues to 
each other and be able to: 
 
1. identify the elements of selected causes of action and criminal charges 
 
2. identify, analyse and, if necessary, research the propositions of fact going 
to the elements and be able to identify, analyse, secure and preserve 
evidence to support propositions of fact 
 
3. identify, analyse and advise on the admissibility and relevance of evidence 
and assess the strengths and weaknesses of each side’s case including, 
where appropriate, the opponent’s evidence. 
 
Element 2: Courses of action and funding 
 
Students should be able to: 
 
1. identify possible courses of action, demonstrate an awareness of the legal 
and non-legal consequences of selecting a course of action and advise the 
client on the attendant costs, benefits and risks 
 
2. advise the client on the different ways of funding litigation, including the 
availability of public funding. 
 
Element 3: Procedure 
 
Students should be able to identify the steps and strategies that need to be 
taken in the preparation and conduct of litigation. 
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Element 4: Civil Litigation and Dispute Resolution 
 
Students should be able to: 
 
1. identify the appropriate forum for the resolution of the dispute, including 
appropriate methods of alternative dispute resolution 
 
2. identify possible cost consequences of different outcomes, the effect of the 
different costs rules and the impact of the likely costs orders on the conduct of 
litigation 
 
3. demonstrate an understanding of the Civil Procedure Rules, the overriding 
objective, and their application 
 
4. demonstrate an understanding of the court’s role in the litigation process, in 
particular the court’s case management powers and duties 
 
5. identify steps to be taken prior to commencement and be able to issue, 
serve and respond to claim forms 
 
6. advise on interim applications, prepare and conduct applications to the 
master or district judge 
 
7. understand the steps needed to prepare the case for trial and the 
procedure and evidential issues arising from expert witnesses, witnesses of 
fact and disclosure, and demonstrate an awareness of the basic elements of 
trial procedure 
 
8. demonstrate an awareness of the mechanisms which are available to 
enforce and appeal a judgment 
 
9. prepare the appropriate documentation and draft claim forms, particulars of 
claim, defences, application notices, orders and witness statements. 
 
Element 5: Criminal Law and Practice 
 
Students should be able to: 
 
1. demonstrate an understanding of the Criminal Procedure Rules, their 
overriding objective, and their application 
 
2. demonstrate an understanding of the court’s role in the litigation process, in 
particular the court’s case management powers and duties 
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3. demonstrate an awareness of police station representative accreditation 
schemes, and the court duty solicitor scheme 
 
4. explain the custody, review and detention limits under PACE and the role of 
the custody officer 
 
5. identify the steps involved in making an application for a representation 
order 
 
6. identify the steps involved in making or contesting a bail application 
 
7. identify the practical and tactical considerations involved in determining the 
mode of trial, including an awareness of the range of sentences available, and 
advise the client accordingly 
 
8. assist in the preparation and conduct of a summary trial, committal 
proceedings and a trial on indictment. 
 
 
Course skills 
  
On completion of Stage 1, a successful student should have a basic 
competence in the course skills and be able to use them effectively under 
supervision and should:  
 
1. demonstrate an understanding of the principles and criteria that underpin 
good performance in these skills  
 
2. be familiar with methods of communication and able to choose and tailor 
the communication form and style to suit the purpose of the communication 
and needs of different recipients  
 
3 be able to communicate orally and in writing and draft and amend 
documents in a form, style and tone appropriate for the recipients and the 
context  
 
4. demonstrate attention to detail  
 
5. be aware of the practical, commercial and personal considerations which 
should be taken into account  
 
6. recognise conduct issues and act within the Code of Conduct  
 
7. demonstrate sensitivity to issues of culture, diversity and disability in 
communication with clients, colleagues and others  
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8. be able to use the skills in combination where appropriate. 
 
 
Advocacy 
 
On completion of this area, students should: 
 
1. understand the importance of preparation and the best way to undertake it 
 
2. understand the basic skills in the presentation of cases before courts and 
tribunals 
 
3. be able to formulate and present a coherent submission based upon facts, 
general principles and legal authority in a structured, concise and persuasive 
manner. 
 
Element 1: Case analysis and preparation 
 
Students should be able to: 
 
1. identify and analyse the relevant facts, the legal context in which the factual 
issues arise, and how they relate to each other 
 
2. summarise the strengths and weakness of the case from each party’s 
perspective 
 
3. prepare the legal framework of the case, and a simple narrative outline of 
the facts 
 
4. prepare the submission as a series of propositions based on the evidence 
 
5. identify, analyse and assess the purpose and tactics of examination, 
crossexamination and re-examination to adduce, rebut and clarify evidence. 
 
Element 2: Oral presentations 
 
Students should be able to: 
 
1. identify, analyse and assess the specific communication skills and 
techniques employed by a presenting advocate 
 
2. demonstrate an understanding of the ethics, etiquette and conventions of 
advocacy. 
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Drafting 
 
On completion of this area, students should: 
 
1. understand the content and requirements of formal legal documents in the 
core practice areas 
 
2. understand the principles of good drafting and editing 
 
3. be able to explain their own and others’ drafting. 
 
Element 1: Drafting and amending documents 
 
Students should be able to draft and amend basic documents or provisions 
that: 
 
1. demonstrate an understanding of the relevant legal, factual and procedural 
issues 
 
2. meet all formal legal or other requirements 
 
3. demonstrate a considered choice, use and adaptation of templates or 
precedents 
 
4. are in prescribed or generally accepted form. 
 
Element 2: Style of drafting and amending 
 
Students should be able to draft and amend documents that: 



Legal Practice Course   
______________________________________________________________  

 

 

 

__________________________________________________________________ 
 
Part Time Legal Practice Course Student Award Handbook 2014/15 
 

 

73 

1. use accurate, straightforward and modern language 
 
2. use correct spelling, grammar, syntax and punctuation 
 
3. are easy to follow, internally consistent and free of ambiguity 
 
4. use recitals, definitions and boilerplate correctly and appropriately 
 
5. have a clear, logical, consistent and appropriate structure, layout and use 
of numbering and schedules. 
 
Element 3: Explaining and editing 
 
Students should be able to: 
 
1. explain in clear and simple terms the meaning and effect of basic 
documents and the possible implications for the client 
 
2. review and edit their own and others’ drafting to identify and correct 
omissions, errors and unnecessary provisions. 
 
 
Interviewing and Advising 
 
On completion of this area, students should demonstrate an understanding of 
the principles and techniques of the skills of interviewing and advising. 
 
Element 1: Interviewing 
 
Students should: 
 
1. be able to choose an appropriate way to obtain relevant information 
 
2. be able to plan, prepare for and identify the objectives of an interview 
 
3. understand how to conduct an effective interview that elicits the relevant 
information, allows the client to explain any concerns, anticipates the client’s 
questions and has clear outcomes 
 
4. be able to listen actively and use appropriate questioning techniques 
 
5. be able to establish a professional relationship 
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Element 2: Advice and follow up 
 
Students should be able to: 
 
1. advise the client taking into account the client’s objectives, priorities and 
constraints and addressing all relevant factual, practical and legal issues 
 
2. identify possible courses of action, the legal and non-legal consequences of 
a course of action (including the costs, benefits and risks) and assist the client 
in reaching a decision 
 
3. identify any further decisions to be made or steps to be taken and manage 
the client’s expectations including likely outcomes and timescales 
 
4. accurately record an interview, advice given orally, decisions made by the 
client and follow-up steps and, where appropriate, confirm instructions in each 
case in accordance with the outcomes for Writing 
 
5. identify the circumstances in which to take instructions or seek advice from 
a supervising solicitor.  
 
 
Practical Legal Research 
 
On completion of this area, students should: 
 
1. understand the need for thorough investigation of all relevant factual and 
legal issues involved in a transaction or matter. 
 
2. be able to undertake systematic and comprehensive legal research. 

 
3. be able to present the results of their research. 
 
Element 1: Legal and factual issues 
 
Students should be able to investigate legal and factual issues and: 
 
1. determine the scope and identify the objectives of the research 
 
2. determine whether additional information is required and identify 
appropriate sources for factual investigation 
 
3. identify the legal context(s) and analyse the legal issues 
 
4. address all relevant legal and factual issues. 
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Element 2: Research 
 
Students should be able to undertake systematic and comprehensive 
research and: 
 
1. identify and apply current case law, statute law, statutory instruments, 
regulations and rules to the research problem 
 
2. identify, prioritise and use relevant primary and secondary sources 
 
3. locate and update cases and statutes, and use indices and citators 
 
4. use periodicals, digests and standard practitioner texts 
 
5. select and use appropriate paper and electronic research tools. 
 
Element 3: Presentation of results 
 
Students should be able to: 
 
1. keep a methodical, accurate and complete record of the research 
undertaken 
 
2. draw clear conclusions and identify courses of action 
 
3. present the results of their investigation and research in a way which meets 
the Course Skills outcomes. 
 
 
Writing 
 
On completion of this area, students should be able to communicate 
effectively in writing and should: 
 
1. understand and be able to choose the appropriate method of 
communication. 
 
2. understand and be able to apply the principles of good writing. 
 
Element 1: Appropriate use of media 
 
Students should: 
 
1. understand the appropriate uses of emails, letters, memoranda and other 
forms of written communication 
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2. be able to choose the appropriate medium, form and style 
 
3. be able to tailor the written communication to suit the purpose of the 
communication and the needs of different clients or recipients. 
 
Element 2: Writing style 
 
Students should be able to produce written work which is appropriate for the 
chosen medium and the recipient and which: 
 
1. uses accurate, straightforward and modern language 
 
2. uses correct spelling, grammar, syntax and punctuation 
 
3. has a clear, logical, consistent and appropriate structure and format 
 
1. has been checked and edited. 
 
Element 3: Content 
 
Students should be able to produce written work which: 
 
1. forms a coherent whole and, where appropriate, advances the matter; 
 
2. addresses accurately and correctly all the relevant legal and factual issues 
and, where appropriate, identifies practical options including the costs, 
benefits and risks of those options 
 
3. identifies clearly clients’ objectives and priorities, addresses their concerns 
and carries out their instructions 
 
4. accurately and systematically records a meeting or presentation and its 
outcomes. 
 
This area will be assessed in the context of Wills and Administration of 
Estates (“the Context”).  
 
In respect of the Context students should have a general overview of the 
content, format and validity of wills, obtaining grants of representation and 
administration of an estate and should be familiar with the purpose and 
general structure of the relevant documents and should be able to: 
 
1. use the legal knowledge, skills, procedures and behaviours appropriate to 
the client 
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2. identify the client's goals and alternative means of achieving those goals, 
and deal appropriately with client care 
 
3. recognise and act within the rules of professional conduct 
 
4. identify the client’s reasonable expectations as to quality and timeliness of 
service. 
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Stage 2 Learning Outcomes 
 
Commercial Law 
 
At the completion of the module, the student is expected to be able to demonstrate: 
 
the ability, under appropriate supervision, to: 
 
1. demonstrate their knowledge and understanding and employ the applicable 

skills in commercial law; 
 
2.  use the legal knowledge, skills, procedures, and behaviours appropriate to 

each client  and each transaction or matter; 
 
3.  identify the overall nature of the transaction , then plan and progress that 

transaction or matter through a series of steps and decisions including, where 
appropriate, drafting documentation; 

  
4. identify the client's commercial goals and different means of achieving those 
 goals and deal appropriately with client care; 
 
5. investigate and identify the relevant facts, research and identify the relevant 

legal issues, and advise the client on the legal consequences; 
 
6. recognise and act within the rules of professional conduct; 
 
7. identify the client’s reasonable expectations as to quality and timeliness of 

service. 
 
 
 
Commercial Property Law 
 
At the completion of the module, the student is expected to be able to 
demonstrate: 
 
in the context of Commercial Property Law and under appropriate 
supervision: 
 
1. their knowledge and understanding and employ the applicable skills 

in the area of Commercial Property Law ; 
 

2. the ability to use the legal knowledge, skills, procedures and 
behaviours appropriate to each client and each transaction or 
matter; 
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3. the ability to identify the overall nature of the transaction, then plan 

and progress that transaction or matter through a series of steps 
 
and decisions including, where appropriate, drafting documentation; 

 
4. the ability to identify the client's goals and alternative means of 

achieving those goals, and deal appropriately with client care; 
 
5. the ability to Investigate and identify the relevant facts, research and 

identify the relevant legal issues, and advise the client on the legal 
consequences; 

 
6. the ability to recognise and act within the rules of professional 

conduct; 
 
7. the ability to identify the client’s reasonable expectations as to 

quality and timeliness of service.  
 
 
Employment Law 
 
At the completion of the module, the student is expected to be able to 
demonstrate: 
 
In the context of employment law and under appropriate supervision to: 
 
1.  demonstrate their knowledge and understanding and employ the 
 applicable skills in employment law and practice; 
 
2.  use the legal knowledge, skills, procedures and behaviours appropriate to 
 each client and each transaction or matter; 
 
3.  identify the overall nature of the transaction, then plan and progress that 
 transaction or matter through a series of steps and decisions including, 
 where appropriate, drafting documentation; 
 
4.  identify the client's goals and alternative means of achieving those goals, 
 and deal appropriately with client care; 
 
5.  investigate and identify the relevant facts, research and identify the 
 relevant legal issues, and advise the client on the legal consequences; 
 
6.  recognise and act within the rules of professional conduct; 
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7.  identify the client’s reasonable expectations as to quality and timeliness 
 of service. 
 
 
Family Law and Practice 
 
At the completion of the module, the student is expected to be able to demonstrate: 
 
In the context of Family Law and Practice and under appropriate supervision to: 
 
1.  demonstrate their knowledge and understanding and employ the applicable 
 skills in the area of Family Law and Practice; 
 
2.  use the legal knowledge, skills, procedures and behaviours appropriate to 
 each client and each transaction or matter; 
 
3.  identify the overall nature of the transaction, then plan and progress that 
 transaction or matter through a series of steps and decisions including, where 
 appropriate, drafting documentation; 
 
4.  identify the client's goals and alternative means of achieving those goals, and 
 deal appropriately with client care; 
 
5.  investigate and identify the relevant facts, research and identify the relevant 
 legal issues, and advise the client on the legal consequences; 
 
6.  recognise and act within the rules of professional conduct; 
 
7.  identify the client’s reasonable expectations as to quality and timeliness of  
 service. 
 
 
Housing Law and Practice 
 
At the completion of the module, the student is expected to be able to demonstrate: 
 
in the context of Housing Law and Practice and under appropriate supervision: 
 

their knowledge and understanding and employ the applicable skills in the area of 
Housing Law and Practice; 
 

1. the ability to use the legal knowledge, skills, procedures and behaviours        
 appropriate to each client and each transaction or matter; 
 
2. the ability to identify the overall nature of the scenario, analyse the facts 
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presented then progress that scenario through a series of steps and decisions 
including, if / where appropriate, drafting documentation; 

 
3. the ability to identify the client's goals and alternative means of achieving 

those goals, and deal appropriately with client care; 
 
4. the ability to Investigate and identify the relevant facts, research and identify 

the relevant legal issues, and advise the client on the legal consequences; 
 
5. the ability to recognise and act within the rules of professional conduct; 
 
6. the ability to identify the client’s reasonable expectations as to quality and 

timeliness of service.  
 
 
Immigration and Welfare 
 
At the completion of the module, the student is expected to be able to demonstrate: 
 
in the context of Immigration and Welfare Law and under appropriate supervision: 
 
1. their knowledge and understanding and employ the applicable skills in the 

area of Immigration and Welfare Law; 
 

2 the ability to use the legal knowledge, skills, procedures and behaviours 
appropriate to each client and each transaction or matter; 

 
3 the ability to identify the overall nature of the scenario, analyse the facts 

presented then progress that scenario through a series of steps and decisions 
including, if / where appropriate, drafting documentation; 

 
4 the ability to identify the client's goals and alternative means of achieving 

those goals, and deal appropriately with client care; 
 
5 the ability to Investigate and identify the relevant facts, research and identify 

the relevant legal issues, and advise the client on the legal consequences; 
 
6 the ability to recognise and act within the rules of professional conduct; 
 
7 the ability to identify the client’s reasonable expectations as to quality and 

timeliness of service.  
 
 
Insolvency Law and Practice 
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At the completion of the module, the student is expected to be able to demonstrate: 
 
in the context of Insolvency Law and Practice and under appropriate supervision: 
 
1. their knowledge and understanding and employ the applicable skills in the 

area of Insolvency Law and Practice; 
 

2. the ability to use the legal knowledge, skills, procedures and behaviours 
appropriate to each client and each transaction or matter; 

 
3. the ability to identify the overall nature of the transaction, then plan and 

progress that transaction or matter through a series of steps and decisions 
including, where appropriate, drafting documentation; 

 
4. the ability to identify the client's goals and alternative means of achieving 

those goals, and deal appropriately with client care; 
 

5. the ability to investigate and identify the relevant facts, research and identify 
the relevant legal issues, and advise the client on the legal consequences; 

 
6. the ability to recognise and act within the rules of professional conduct; 

 
7. the ability to identify the client’s reasonable expectations as to quality and 

timeliness of service.  
 
 
Personal Injury Litigation 
 
On completion of the module, a successful student, under appropriate 
supervision, should be able in the context of Personal Injury Litigation to: 
 
1. demonstrate their knowledge and understanding and employ the 

applicable skills in the area of Personal Injury Litigation; 
 

2. use the legal knowledge, skills, procedures and behaviours appropriate 
to each client and each transaction or matter; 

 
3. identify the overall nature of the transaction, then plan and progress 

that transaction or matter through a series of steps and decisions 
including, where appropriate, drafting documentation; 

 
4. identify the client's goals and alternative means of achieving those 

goals, and deal appropriately with client care; 
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5. investigate and identify the relevant facts, research and identify the 
relevant legal issues, and advise the client on the legal consequences; 

 
6. recognise and act within the rules of professional conduct; 

 
7. identify the client’s reasonable expectations as to quality and timeliness 

of service.  
 


