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About this guide  
This Course Guide has been designed to help you plan your course. You are encouraged 
to read this Guide through now.  It will be a considerable advantage to you to be familiar 
from the outset with the various aspects of your studies that are described.  It may be that 
the relevance of some of the sections will not be immediately obvious. Keep it somewhere 
accessible, so that you can refer to it as needed.   
 
Obviously even in a document like this we have not covered every query and problem that 
you might have about the course. The Course Guide should be read in conjunction with 
the Undergraduate Student Guide / Postgraduate Student Guide; the Student Charter; the 
University’s Policies and Regulations and the University Assessment Handbook 
documents should provide you with all the basic information that we think you will need for 
your period of study here.  
  
If you find that there is something you need to know, please contact your Academic 
Faculty Office or local Student Centre on the details included below. 
 

Please enter the contact details 
for your Personal Tutor for your 
future reference: 

 
 
----------------------------------------------------- 
The name of your Personal Tutor will be 
given to you at the beginning of your course 
and can be checked via e:Vision 

Your local Academic School 
Office is: 

MC125  
Tel: 01902 321515 
Postgraduate student support 
Full-time student contact: 
Donna Curbishley telephone 01902 323827 
Part-time student support: 
Lubna Choudhury telephone 01902 323758 

Your Student Centre is: 

MI Student Centre, MI Building, Ground 
Floor, City Campus, Wulfruna Quarter  
Log help calls on helpdesk through e:vision  
Ext 1137 

Student Enabling Centre 
contact details: 

Tel:  01902 321074 
Email:  sec@wlv.ac.uk 

 
 
Please note that in order to develop and improve the Course, it may be necessary on 
occasions to amend or revise the details given in this Course Guide. We are pleased to 
hear your views and welcome suggestions for ways of improving the operation of the 
Course.

http://www.wlv.ac.uk/default.aspx?page=24607
http://www.wlv.ac.uk/default.aspx?page=25347
http://www.wlv.ac.uk/default.aspx?page=31480
http://www.wlv.ac.uk/Default.aspx?page=6932
http://www.wlv.ac.uk/pdf/Universtiy-Assessment-Handbook-2013-14.pdf
http://www.wlv.ac.uk/studentoffice
http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/studentoffice
mailto:sec@wlv.ac.uk
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Welcome  
On behalf of the Course Management Team I should like to extend to you a very warm 
welcome and wish you every success in your studies at the University of Wolverhampton.   
 
The University experience and academic success is all about the effort you put into 
learning and making the most of the wide range of opportunities available to you. We 
welcome students who are eager to think for themselves, to take control of their own 
learning and who are ready to get involved in developing the skills required in a highly 
competitive job market.   
 
You will need to demonstrate good time management skills, independent learning, 
flexibility and discipline in order to achieve a study-work-life balance. We believe it is 
important that you are encouraged to make your own contribution to the effective operation 
and development of your chosen course.  We are, therefore, keen to hear your views and 
would welcome any suggestions that you may have about ways of improving any aspect of 
your course and/or the student experience here at the University.   
 
Dr Saidunnabi Piyal  
Course Leader  
Email: s.piyal@wlv.ac.uk  
 
 
Course Management and Staff Involved with the Course  
 
Course Management Team 
  

(i) Department Head  
 

The Department Head oversees the overall running and development of the course. This 
includes reviewing the results of the course, monitoring and evaluating the course, 
considering student feedback and organising teaching arrangements, ensuring staff and 
students are informed of timetabling, rooming and disseminating relevant materials, for 
example, the Course Guide. 
  

(ii) Course Leader  
 

The Course Leader is responsible for the day-to-day administration of the course and for 
general academic and pastoral care of students and also initiating the process for 
selection of student representatives.  
 
The Course Leader is the person students will need to consult in the first instance in 
relation to any concerns about studies on the course. The Course Leader deals with 
requests for extensions in relation to assignment hand-in dates and receives any requests 
for extenuating circumstances to be considered by the Award Board and ensures that 
these are presented at the Award Board. The Course Leader is also responsible for 
monitoring attendance on the course. 
  

(iii) Module Leaders  
 

Module leaders are responsible for the syllabus content, teaching strategies, setting and 
marking of assignments and examinations for modules. Academic problems relating to 
modules should be directed to the respective module leader.  

mailto:s.piyal@wlv.ac.uk
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(iv) Personal Tutors and Pastoral Care  
 

Each student will be allocated a personal tutor. A personal tutor list will be posted on the 
CPE Noticeboard during the induction period. The personal tutor will usually be a member 
of staff teaching on the course. The personal tutor will be responsible for the pastoral and 
academic welfare of the student and the person with whom the student can meet to talk 
about matters. The School also has a Careers Tutor who is responsible for advising 
students about matters such as training contracts, producing a good curriculum vitae and 
general advice on the work environment. In addition, the University, via the Student 
Gateway Services, has a careers adviser. 
 
A comprehensive optional careers advice programme is run throughout the academic year 
by the School’s Law Careers and Employability Tutor, in conjunction with the University’s 
central careers service.  
 
The programme combines workshops, open days, guest speakers, professional course 
taster sessions, weekly open careers clinics and one-to-one advice.  
The programme aims to encourage students to take responsibility for their own career path 
and progress along it from the earliest opportunity, advised and supported throughout by 
the University.  
There are bespoke advice sessions for individual students and the weekly open careers 
clinic operates throughout the academic year. 
  
Students are requested to subscribe to the LSSC Student Support WOLF Topic, where 
careers information is posted. 
  
Additionally, regular notices are posted on the electronic noticeboards keeping students up 
to date with upcoming careers events such as law fairs, deadlines for scholarships and 
graduate programmes, as well as all internal events. 
  
Availability of Staff  
 
Offices of the staff of the SLSSC are to be found in the Millennium City Building [MC Block]. A list 
of staff and their room numbers is available. If students wish to talk to a member of staff, it is often 
easiest to approach them at the end of a lecture or tutorial. If that is not possible, then it may be 
best to make an appointment with them through the e-mail facility. Staff office hours are also 
posted on office doors.  

 
Accommodation and Learning Resources  
 
Teaching Accommodation 
  
Lectures, seminars and workshops will normally be held on the main site of the 
University’s City Campus. 
  
The Learning Centre  
 
The Learning Centre contains law reports, statutes and related materials, legal journals, 
periodicals and other relevant reference works. Lawyers increasingly rely on computer 
databases and the Learning Centre is well equipped with software and on-line systems for 
the retrieval of statutes, case materials and other relevant legal materials. 
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The Students’ Union  
 
The Students’ Union is located adjacent to the Harrison Learning Centre. There are 
various sporting facilities, a cafeteria, a travel office and a stationery shop. There is also a 
range of events and activities organised by the Students’ Union. Additionally, the Students’ 
Union offers financial and welfare advice. For further details, see the Students’ Union web 
page.  
 
Management and Administration  
 

Ext  E-Mail     Room  
 

Ms Mumtaz J Hussain  1559  M.J.Hussain@wlv.ac.uk  MC308  

Dr Saidunnabi Piyal   1609  S.Piyal@wlv.ac.uk  MC219  
Mrs Jackie Garratt   3720  jackie.garratt@wlv.ac.uk  MC125  
 
Module Leaders  
 
Mr S Chhokar (Tort)    1592  S.S.Chhokar@wlv.ac.uk MC315  
Mr C Turner (EU Law)   2784  C.Turner3@wlv.ac.uk  MC324  
Mrs H Barker (Contract Law)   1546  H.E.Barker@wlv.ac.uk  MC307  
Mr G Allan (Equity & Trusts)   1504  Gregory.Allan@wlv.ac.uk MC324  
Dr Matilde Ventrella (Cons & Admin) 3342  tilde.Ventrella@wlv.ac.uk   MC324  
Dr Saidunnabi Piyal (Land Law)  1609  s.piyal@wlv.ac.uk   MC219  
Ms Michelle Hammond (Criminal Law)  1751  Michelle.Hammond@wlv.ac.uk   MC324 

 
 
Student Voice 
The Student Voice is a partnership between the University and the Students’ Union, put in 
place to make sure students opinions/feedback are heard at every level of university 
governance, from course level to the University’s governing body.  
 
The main positions within the Student Voice are Course Reps, who are volunteer students 
on every course. They have meetings with lecturers on a regular basis, highlighting both 
positive and negative feedback to Heads of Department or lecturers within their course. 
Faculty Reps are elected during the Spring Elections and have meetings with Senior 
Management in their Schools. They are an essential link between Course Reps, the 
Students’ Union and management within each Faculty.  To find your Faculty Rep: Faculty 
Representatives 
 
If you ever wanted to get involved with the student voice, or need more information please 
contact the Engagement Team in the Students’ Union – Student Voice  
 
For independent advice and guidance on all matters related to being a student e.g. 
academic, finance, and housing issues, contact the Students’ Union’s Advice and Support 
Centre by telephone or e-mail Advice and Support. 
 

Student Charter 
The University’s Student Charter has been developed primarily by the Students’ Union and 
informed by student views.  The Charter is not a contract, nor is it intended to be legally 
binding; it is a set of shared expectations which establishes the values and standards we 
are seeking to promote across all of our learning community. The Charter seeks to apply 
to all students on all courses and reflect our normal expectations of your experience at 

mailto:M.J.Hussain@wlv.ac.uk
mailto:S.Piyal@wlv.ac.uk
mailto:jackie.garratt@wlv.ac.uk
mailto:S.S.Chhokar@wlv.ac.uk
mailto:C.Turner3@wlv.ac.uk
mailto:H.E.Barker@wlv.ac.uk
mailto:Gregory.Allan@wlv.ac.uk
mailto:tilde.Ventrella@wlv.ac.uk
mailto:s.piyal@wlv.ac.uk
mailto:Michelle.Hammond@wlv.ac.uk
http://www.wolvesunion.org/voice/reps/
http://www.wolvesunion.org/voice/reps/
http://www.wolvesunion.org/voice/
http://www.wolvesunion.org/adviceandsupport/
http://www.wlv.ac.uk/default.aspx?page=31480
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University. On occasions different types of study and interactions will mean necessary 
variations from time to time. However, what is important to us is that, whatever you are 
studying, your experience is a great one. 
 
Engagement  
The University recognises that you have made a significant investment in both time and 
money in choosing to study for a degree. The University is committed to helping you fulfil 
your potential. Your engagement with the study materials, and participation in the 
sessions, activities and assessment tasks are very important in ensuring that you are able 
to do so.  
Your engagement will help you to: 

 Understand the subject area you are studying; 

 Acquire and develop the skills and knowledge needed to ensure success; 

 Prepare for assessment tasks; 

 Learn from and with your fellow students; 

 Receive feedback from your tutors on your progress; 

 Fully participate in sessions, forums, seminars and other activities; 

 Develop your communication skills. 
 

If you are unable to participate in any of the activities or sessions please let your tutor 
know that you are unable to do so. He/she will then be able to give you advice on what 
was dealt with during the session or activity, and what you need to do to catch up. Please 
do remember how important engagement and participation is to your success. You are 
encouraged to engage with the University’s Virtual Learning Environment (VLE) and 
Student Management System, further details of how to access these can be found here. 
 

Contact time with teaching and associated staff is available to help shape and guide your 
studies. The term 'contact hours' refers to the amount of time that you spend learning in 
contact with teaching or associated staff, when studying your chosen course. The number 
of contact hours on a course is influenced by the subject, as well as how and where you 
are studying.  Academic staff should make it clear how many hours contact time you 
should receive, and what these hours are at the beginning of the course/module. 
 

The Wolverhampton Graduate 
The experience of studying at University is about much more than just gaining knowledge 
and understanding of a subject(s), it is also about developing additional skills and 
capabilities that you can take with you into a wide range of different settings. Sometimes it 
can be difficult to explain to others what you have done and achieved.  The following 
Graduate Attributes will help you think about the knowledge and skills you have gained 
and how these can be presented to prospective employers and/or other interested parties.  
This is not an exhaustive list and you will need to reflect on what you can personally 
demonstrate that is appropriate for different settings and contexts such as job interviews. 
You will also have formed your own opinion about what going to university means to you 
and how you think you have developed. 
 

While at university you will have the opportunity to: 
1. acquire, generate,  interrogate  and apply knowledge from a wide range of 

sources, 
2. develop research skills to enable analysis, synthesis, understanding and 

evaluation of data and information. 
3. demonstrate self-discipline and organizational skills by meeting deadlines, and 

taking responsibility for your own development and learning 

http://www.wlv.ac.uk/distance
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4. present ideas clearly in an informed and persuasive manner to a variety of 
audiences. 

5. be innovative, creative and enterprising work collaboratively,  whilst  
acknowledging, respecting and engaging  with  the views  of others in a 
constructive and empathetic  manner 

6.  draw on professional advice and feedback to reflect on and  improve your own 
learning and professional practice; 

7. prepare for  the world of work through engagement with  real life situations, briefs 
and problems 

8. engage with new ideas and ways of working as an active member of the 
communities in which you study, live and work. 

 
About the Course 
This Guide outlines the modules which are available, teaching and learning activities and 
assessment tasks.  If there is anything you need to discuss further, please contact Dr 

Saidunnabi Piyal, on 01902-321609 or email to s.piyal@wlv.ac.uk 

 
The educational aims of the course are:  
 
The LLM [Common Professional Examination] aims to:  
 
provide an academically rigorous programme of legal education designed to prepare the 
non-law graduate for entry onto the vocational stage of training;  
 
provide a sound foundation upon which the non-law graduate can develop the legal 
knowledge and competencies necessary for a career in legal practice;  
 
enable the acquisition of a sound knowledge of those areas of law which are generally 
considered to be fundamental to any study of law (i.e., the 7 Foundations of Legal 
Knowledge subjects) and of at least one additional area; 
 
ensure the acquisition of knowledge and understanding of the English legal system and 
process;  
 
ensure an appreciation of the relationship between national and community law;  
 
enable the non-law graduate to analyse legal problems and provide a range of solutions to 
them using primary materials;  
 
enable the non-law graduate to be able to conduct legal research (using both hardcopy 
and electronic resources) with particular emphasis upon primary materials;  
develop in the non-law graduate the range of skills previously acquired, in a legal context, 
that contribute to academic study, solving problems and communicating effectively;  
 
enable the non-law graduate to transfer and apply both knowledge and skills learned in 
one legal context to another;  
 
develop in the non-law graduate a capacity for critical assessment of the law; and develop 
in the non-law graduate the ability to use and recognise the potential of IT in the context of 
the law and legal study. 
  
The course learning outcomes are:  

mailto:s.piyal@wlv.ac.uk
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The learning outcomes for this course incorporate both the requirements of the JASB and 
also those of SLSSC, University of Wolverhampton and are defined as follows.  
 
At the end of the course you, the student, will be able to:  
 
demonstrate a systematic knowledge, understanding and application of the doctrines and 
principles underpinning the law of England and Wales;  
 
demonstrate a critical awareness of the sources of law, and how law is made and 
developed; of the institutions within which that law is administered and the personnel who 
practise law;  
demonstrate a comprehensive understanding of the intellectual, practical and electronic 
skills and techniques applicable to legal research, together with a practical understanding 
of how established techniques of research and enquiry are used to create and interpret 
knowledge in law, and apply these skills in order to make personal and reasoned 
judgements in the areas of law studied, including through self-directed study;  
 
deal with complex legal issues systematically, making sound judgements and 
communicate your findings clearly and accurately in English using appropriate legal 
terminology;  
 
demonstrate knowledge and conceptual understanding of a range of legal concepts, 
values, principles and rules of law, critically evaluating the relationships between them;  
demonstrate transferable skills for employment requiring the exercise of initiative and 
personal responsibility, independent learning, and the exercise of initiative in complex and 
unpredictable situations.  
 
The modules that you will study as part of your LLM [Common Professional Examination], 
and the course as a whole, are designed to encourage and facilitate the achievement of 
learning outcomes of a high academic and professional standard at Masters’ level. The 
modules are designed not only to enable you to acquire a knowledge and understanding of 
the foundation subjects, but also to develop intellectual, practical and key skills. 
 
These will be achieved through the following learning activities: 
 

During your study on the course, you will encounter a variety of teaching approaches to 
support your learning. The aim of the course is to develop your skills and knowledge. The 
teaching strategies used will focus on those that emphasise student-centred learning, 
where students take responsibility for their own learning. This is demonstrated by an 
expectation and assessment of students’ ability to take effective action, to explain what 
they are doing, to work effectively in groups, to be innovative and to develop 
communication/IT skills to improve effectiveness in studying and presentation of assessed 
work. 
  
The following teaching methods will be used: lectures, seminars and small group 
tutorials/workshops. Teaching styles may include use of videos, case studies and role play 
exercises to support your learning. 
  
Assessment, which measures your performance and provides feedback on your strengths 
and weaknesses, will use a variety of methods, for example, objective tests, essays, 
reports, learning journals, classroom presentations and examinations. The ‘Learning for 
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Success’ booklet also gives you guidance on these various methods and tips for their 
successful completion. The criteria used for measuring your performance will be outlined 
in the module guide or by the module tutor when the assessments are set. 
  
Each module adopts teaching, learning and assessment methods appropriate to its aims 
and learning outcomes. These are explained to you in the module guide, which you will 
receive at the beginning of each module. The module guide describes not only the 
teaching and assessment methods, but also the learning outcomes of the module, the 
weekly programme and the reading list. 
The programme of study and each module contributing to the course have been approved 
by the University’s Quality Systems as appropriate for the award. Awards and modules are 
regularly evaluated and monitored under the University’s quality system. This process 
includes evidence from student feedback on each module, from subject and award 
committees, from subject and award boards and external examiners. 
  
You will have the opportunity to seek guidance and support from the module tutors before, 
during and after the module, from your Course Leader and staff in the Learning Centre. 
Please consult with these staff if you have any query or concern. 
  
The Course Management Team will endeavour to give students the support and advice 
they need to complete their studies successfully. This obligation extends to pastoral and 
academic care. It is important that students meet all learning responsibilities to 
successfully complete their course of study. 
  
Attendance in class is vital to the achievement of the course outcomes and the teaching 
methods employed by staff require students to participate in seminars or workshops as 
part of the learning contract.  
 

It has been proved that there is a direct link between attendance at lectures and tutorials 
and success in assessments. 
  
Thorough preparation by students is essential to successful learning outcomes and part of 
the self-discipline needed to succeed. It is also important to plan for the completion of 
assignments and to meet the submission deadlines. As a preparation for the professional 
stage of training, a professional approach to study is expected, which extends to more 
practical responsibilities such as enrolment, informing the Course Leader of any change in 
circumstances and being informed of significant dates from information contained within 
the course guide or posted on noticeboards. 
 
There are two formal mechanisms whereby students contribute to a shared responsibility 
for standards:  
 
School Council  
 
The School Council is a forum for all undergraduate and postgraduate law courses. This 
forum is to discuss matters of policy and, when necessary, to raise matters of concern in 
respect of the day-to-day running of the course. The collective views of students can be 
expressed through this Council.  
 
A ‘Student Forum’ is held once per term. This forum is run by the Course Leader and the 
Course Administrator and is attended by Full-Time and Part-Time Course 
Representatives.  
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The views from both School Council and Student Forum are incorporated into the Annual 
Monitoring Report, prepared by the Course Leader and received by the School Quality and 
Enhancement Committee. 
 
The course is accredited by the following professional body/ies 
 
The Common Professional Examination, also known as the Graduate Diploma in Law 
(GDL), is designed to provide a course of full-time or part-time study for non-law graduates 
who are seeking the exemptions from the Academic Stage of Professional Legal 
Education, normally gained by students who have been awarded a qualifying LLB. This 
particular course (the LLM [Common Professional Examination]) enables students to attain 
a further qualification at postgraduate level of an LLM.  
 

Students typically go on to undertake either the Legal Practice Course (LPC) if they have 
aspirations to practise as a solicitor, or the Bar Professional Training Course (BPTC) if 
they wish to become a barrister. However, the provision of this course at postgraduate 
level, with the inclusion of a substantial dissertation, enables students to gain a Masters’ 
qualification which will enhance their employability and transferable skills. Students may 
opt to work in a law-related area, for example for a local authority or within the public or 
private sector in a law-related capacity.  
 

One of the aims of the course is to satisfy the requirements of the Joint Academic Stage 
Board (JASB) of the Solicitors Regulation Authority (SRA) and the Bar Standards Board 
(BSB) in respect of the curriculum and the skills’ outcomes to be achieved by students 
during their studies. To that end, the programme of study is rigorous but, with commitment, 
students find the course both challenging and rewarding.  
 

Another objective is to prepare students for the vocational stage of training which, in itself, 
is demanding. In addition to covering the necessary substantive areas of law, the course 
aims to build on the intellectual skills students have acquired through degree level study. 
These focus on independent legal research skills and professional written presentations, 
and include time management, oral presentations in class and working within groups. 
 
 

Contact Hours 
At University, the term ‘contact hours’ is used very broadly to refer to the amount of time 
that you spend learning in contact with teaching or associated staff, when studying for a 
particular course.  This time provides you with support in developing your subject 
knowledge and skills, and provides opportunities to develop and reflect on your own, 
independent learning.  
 

Contact time on this course will be based on your interaction with staff in lectures, 
seminars, tutorials, demonstrations, practical classes and workshops, project supervisions, 
fieldwork, external visits, one-to-one sessions and discussions, interaction by email and 
other electronic or virtual media and situations where feedback is given on assessed work.   
 

During your study this interaction takes place with academic (teaching and research) staff, 
teaching assistants, technical and specialist support staff, employers and others. 
 

Alongside contact time, private and independent study is therefore very significant.  This is 
the time that you spend learning without direct supervision from, or contact with, a member 
of staff.  Your independent study time will include background reading, preparation for 
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seminars or tutorials, follow-up work, wider practice, the completion of assignments, 
revision and others. 
 
External Examiners  
 
M Ramjohn  
Ealing Law School  
University of West London  
St Mary’s Road  
Ealing  
W5 5RF  
Tel: 0208-231-2940  
Email: Mohamed.Ramjohn@UWL.ac.uk 
  

External Examiners play a key role in helping the University to ensure that our standards 
are comparable with other institutions in the sector and are consistent over the years and 
that our assessment processes and regulations treat all students fairly and equitably. It is 
not part of their remit to communicate with individual students (it is to be noted that 
students are given access to External Examiner reports in their entirety in line with the 
HEFCE Publication 06/45 and some students may have the opportunity to meet with 
externals if they visit placement areas or attend for planned meetings or assessment).  
Students are therefore reminded that they must not make direct contact with External 
Examiners in respect of their assessed work or performance.  Any student issues should 
be relayed either directly to the Module or Course Leader. 
 
 

Academic Regulations 
This course follows the University’s academic regulations. A full version of these 
regulations can be found on the University web page for Policies and Regulations. These 
regulations govern your course and will be binding on you. It is, therefore, important that 
you read and become familiar with them.  If you have any questions regarding the 
regulations you should raise your query by logging an e:Vision Helpdesk call. 

 
The maximum period over which an award may be studied is detailed in the regulations 
appropriate to your course. Typically these are: 

 
Postgraduate and Masters Awards 

Full Time Students Normal Maximum 

Masters Degree 1 year  2 years  

Postgraduate Diploma 1 year 2 years  

Postgraduate Certificate 1 year  1 year 

Postgraduate Certificate in Education (M) 1 year 2 years 

 

Part Time Students Normal Maximum 

Masters Degree 2 years 4 years  

Postgraduate Diploma 2 year 3 years  

Postgraduate Certificate 1 year  2 years 

 

The above maximum registration periods do not include time away from study approved under the 
Leave of Absence procedure. 
 
Please be aware that to be eligible to continue on your course you must pass at least one module 
in your first year of study. 

mailto:Mohamed.Ramjohn@UWL.ac.uk
http://www.wlv.ac.uk/default.aspx?page=6932
http://www.wlv.ac.uk/evision
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For any exceptions/exemptions to the regulations, please contact a student adviser at MC125 

 
Course Information   
 

This Course Guide will help you plan your course. It tells you which modules you must 
study and pass for your award. The Guide also offers you brief descriptions of each 
module, including general information about assessment tasks, and an overview of how 
the course can be used for future career choices.  
 
You should read this Course Guide in conjunction with the Postgraduate Student 
Handbook; the University’s Policies and Regulations. Together, these documents should 
provide you with all the basic information that we think you will need for your period of 
study here.  
 
You are encouraged to read this Guide through now. It will be a considerable advantage to 
you to be familiar from the outset with the various aspects of your studies that are 
described. It may be that the relevance of some of the sections will not be immediately 
obvious. Keep it somewhere accessible, so that you can refer to it as needed. The 
answers too many of the questions that you will want to ask are contained in it. 
 
Obviously, in a document like this, we have not been able to cover every query and 
problem that you might have about the course. If you find that there is something you need 
to know, please check on the CPE NoticeBoard 2013-14 WOLF Topic, the LSSC Student 
Support WOLF Topic or enquire at the LSSC Student Support Office, located in MC125. 
You can also consult the University’s Student Services Gateway as appropriate. We are 
pleased to hear your views and welcome suggestions for ways of improving the operation 
of the course.  
 

This Course Guide contains the information you will need to understand how this award 
operates. It is, by design, concise and you will, therefore, also have to consult other 
sources of information, such as the relevant Module Guides (which you will be given at the 
start of each module), University Regulations (available from Student Offices and Learning 
Centres) and the Student Handbook (available on the Internet).  
 

In order to save yourself (and possibly others) time, do please read this Course Guide 
carefully. The answers to most of the questions you will want to ask during your time with 
us are contained in it.  
 

Please note: In order to develop and improve the course, it may be necessary on 
occasions to amend or revise the details given in this Course Guide.  
 
My tutorial team colleagues and I will be here to support you throughout your chosen 
course of study and will be pleased to deal with any questions you might have which are 
not answered here. I understand that you will find the course of study challenging. I hope 
that you will also find it exciting and stimulating and wish you success in achieving a 
positive outcome to your studies.  
We believe it is important that you are encouraged to make your own contribution to the 
effective operation and development of your chosen course. We are, therefore, keen to 
hear your views and would welcome any suggestions that you may have about ways of 
improving any aspect of your course and/or the student experience here at the University. 
In practice, you will have the opportunity to do this through our ‘student voice’ processes, 
such as student forums.  
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Remember that the outcome of your studies could affect the whole of your future career 
and, therefore, study should certainly be your first priority. In resolving to work hard, 
however, do not forget to have time for recreation and social activities. Do take full 
advantage of the University facilities at your disposal.  
 
Attendance  
 
The University recognises that you have made a significant investment in both time and 
money in choosing to study for a postgraduate degree. Staff are committed to helping you 
fulfil your potential. Your attendance at, and participation in, classes is a key factor in 
ensuring that you do so.  
 

Attendance will help you to:  
 

 understand the subject area you are studying;  
 acquire and develop the skills and knowledge needed to ensure success;  
 prepare for and undertake assessments;  
 learn from and with your fellow students;  
 receive feedback from teaching;  
 participate in practical and group work;  
 develop your communication skills.  

 

If you are unable to attend a class, please let your tutor know that you are unable to do so. 
He/she will then be able to give you advice on what was covered in the class and what you 
need to do to catch up. Please do remember how important attendance is to your success.  
 
The University considers this to be so important that it reserves the right to review 
the position of students who fail to attend. 
 
Induction Course  
 
The course will commence with an induction course over 2 weeks on the part-time course.  
The aims of the induction programme are: 
  

a) to orientate students and to familiarise students with the structure of the LLM/CPE 
and to provide an induction to the course and an introduction to the English and 
European legal systems. To this end, there will be teaching on the English court 
structure, common law and equity, the anatomy of a statute, the anatomy of a case, 
costs and public funding and civil and criminal procedures;  

b) to introduce students to the skills of legal research and research methodology.  
 
Assessment  
 
Students will be assessed, on their understanding of this stage of the award, by means of 
a research-based assignment on the English & European legal systems. This will be 
graded on a pass or fail basis. It is a requirement of the JASB that students have an 
understanding of the English & European legal systems before continuing on the award. In 
the event that a student fails the assignment, there is one right of re-sit. This piece of work 
must be passed before the end of the first term.  
 
The Foundation Modules  
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Students will study the 7 ‘Foundations of Legal Knowledge’, as listed above. The content 
of these modules is partly prescribed by the JASB with a view to ensuring that students 
have a sufficiently competent knowledge base of these areas. In devising syllabuses, staff 
have taken this into account and the content of each module is referred to briefly further on 
in this Guide. In the delivery of each of the modules, staff will aim to develop in the student 
independent and group-based study skills through the use of seminars or workshops. The 
focus will be on student-centred learning and the teaching scheme will take account of 
this.  
 

Assessment  
 
Each of the foundation modules studied will be assessed by means of an assignment of 
2,500 words, worth 30% of the total mark, and an examination, worth 70% of the total 
mark. A demonstration of skills in assessments will be expected and will contribute to the 
overall grade.  
 

The Research Methods and Dissertation Module  
 
The Research Methods and Dissertation module is scheduled for the second custom 
teaching block of year 2 for the part-time course, but the research to complete this will be 
commenced in the first custom teaching block of year 2 once the student has agreement of 
the focus area and topic with the Module Leader and supervising tutor. The module will 
give students the opportunity to study an area of law other than the foundation subjects, 
and will provide a focus for research-based skills. Students will be expected to present an 
overview of an area of law and critically review the legal issues involved, distinguishing 
and synthesising the relevant law and legal argument contained in source material.  
 
Students are required to submit a Dissertation Proposal of a maximum of 1,500 words 
(worth 25% of the overall grade) and a Dissertation of between a minimum of 15,000 
words and a maximum of 20,000 words. We would expect students’ work normally to be 
within the range of 15,000-16,000 words. The module will be co-ordinated by the Module 
Leader, who will discuss proposed titles initiated by the student and who will allocate a 
supervisor. Students will have the opportunity to choose from a wide area of legal 
subjects, but will be advised by the Module Leader as to the viability of the study, the 
availability of resources and staff support. The Module Leader will have the right to reject 
proposed titles which are inappropriate or are not viable.  
Teaching Programme  
 

Induction  
 
The induction programme will comprise of the following areas:  
the sources of law;  
anatomy of a statute;  
anatomy of a case;  
the civil courts;  
the criminal courts;  
common law and equity;  
using a law library;  
research methodology;  
group exercise;  
information and communication technology [ICT];  
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The induction programme will also have an introduction to ICT. Students who are not 
familiar with the use of word processors will have voluntary training sessions incorporated 
within the course. 
  
The use of ICT, both for word processing and as a research tool, is an essential skill and 
will, therefore, form part of skills’ assessment. It is expected that students will use internet-
based material in their subsequent study of the foundation modules.  
 
Foundation Modules  
 

The foundation modules will have 3 hours class contact each week, including a revision 
week at the end of teaching. [See calendar Appendix 1]  
Class contact 48 hours  
(This represents 3 hours per week)  
Directed study 129 hours  
(This represents approximately 8-9 hours per week)  
When successfully completed, each of the foundation modules awards 20 credits and the 
Research Methods and Dissertation module awards 40 credits to the total required, which 
is 180 credits.  
 

LLM/CPE ASSESSMENT REGULATIONS 2014-15  
 

Note these apply to full-time and part -time delivery  
 
Examination Arrangements and Assessment Regulations  
 
The Examination Arrangements and Assessment Regulations are subject to the overriding 
Training Regulations of the JASB and to the University Academic Regulations.  
 
Definitions  
 
The English Legal System Module: provides an introduction to the nature and operation 
of the English legal system. Students are assessed by means of a research-based 
assignment of 2000 words focused on pre-course reading and the induction programme. 
Students must achieve a pass in the assignment to progress.  
 
The Foundation Modules: comprise of Constitutional and Administrative Law, Law of 
Tort, Contract Law, European Union Law, Land Law, Criminal Law, Law of Equity & 
Trusts. Students are assessed by means of an in-course assignment, worth 30% of the 
aggregate marks, and an examination, worth 70% of the aggregate marks.  
 
The Research Methods and Dissertation Module: is an independent study module that 
requires research and submission of a dissertation proposal, worth 25% of the aggregate 
marks, and a dissertation of between 15000 and 20000 words, worth 75% of the 
aggregate marks, on an area of law other than those areas studied in the foundation 
modules.  
 
The Award: to achieve the award, students must achieve a pass mark, of no lower than 
40%, in each of the foundation modules and the Research Methods and Dissertation 
module.  
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1. LLM/CPE Award Board  
 
The membership of the Award Board comprises of:  

i. the Dean of SLSSC or their nominee;  
the Approved External Examiner(s);  
the Course Leader;  

ii. members of the academic staff involved in teaching on the course, in all various 
modes and points of delivery;  
Other members may be co-opted into membership, as necessary.  

iii. the Chairperson of the Award Board shall be the Dean of SLSSC or their nominee. 
The Award Board must act in accordance with the relevant regulations and policy 
statements made by the JASB from time to time, and all other examination 
arrangements and assessment regulations referred to or contained herein.  

iv. There shall be a minimum of two external examiners for the Award. 
v. The duties of the external examiners shall be:  

to receive and approve draft examination papers and coursework for those 
subjects allocated to them;  
to attend meetings of the Award Board;  
to moderate marked examination scripts and coursework;  
to act as an academic adviser to the Award Board;  
to submit annual reports on the assessment process.  
In respect of all such matters, the external examiners shall have the final word.  

vi. The Award Board meets in June and September of each academic year.  
 

2. Assessment Arrangements and Regulations  
 

a) The assessment arrangements for the English Legal System module shall comprise 
one written research-based assignment of 2000 words to be taken within the first 
six weeks of the course. The mark awarded will be on a pass/fail basis, and will be 
carried forward to the final assessment for the purpose of the award. Students must 
achieve 40% to pass the assessment.  

b) The assessment arrangements for each of the foundation modules shall comprise 
of an in-course assignment and written examination of three hours duration. The 
assignment will constitute 30% of the overall mark and the examination will 
constitute 70% of the overall mark. Students must achieve 40% in each assessment 
component to pass.  

c) A student must pass both the written examination and the assignment in each 
foundation module in order to be credited with an overall pass in each module.  

d) The assessment arrangements for the Research Methods and Dissertation module 
shall comprise a dissertation proposal, worth 25% of the overall mark, and a 
dissertation of between 15000 and 20000 words, worth 75% of the overall mark, the 
subject matter of which will be agreed between the student and the Research 
Methods and Dissertation Co-ordinator. Students must achieve 40% in each 
assessment component to pass.  

e) Where a student is unable to sit either one or more written examinations due to 
proven illnesses or other cause found valid on production of acceptable evidence, 
the Award Board may, at its discretion, allow the student to take the examinations 
as a first sitting at the next available opportunity, which may be in July of that year.  

f) Where a student is unable to undertake the in-course assignment at the appropriate 
time during the course due to proven illness or other cause found valid on 
production of acceptable evidence, the student will be required to undertake an 
alternative assignment at a later time during the course.  
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g) Where a student is unable to complete the Research Methods and Dissertation 
module at the appropriate time during the course due to proven illness or other 
cause found valid on production of acceptable evidence, the student will be required 
to submit the Research Methods and Dissertation assessment(s) at a later date 
during the course, and a revised submission date is to be agreed with the Research 
Methods and Dissertation Co-ordinator.  

h) The minimum pass mark for all assessments on this award, including the 
assignment on the English Legal System module, is 40% for an overall pass.  

i) “Fit to Sit” means confirmation from a student, at the start of each module 
assessment, that there are no reasons why s/he should not sit/submit the 
assessment at that time or why s/he might subsequently submit a claim in respect 
of mitigating circumstances.  

 
You may be required to produce an electronic copy of your work if your tutor needs to 
check your sources and referencing.  
 

In order to exercise the rights under paragraphs (e) to (h) inclusive, students must 
follow the appropriate extenuating circumstance procedures, as specified below in 
this guide. 
 
A deferral may not be granted where, as a consequence, the student would not be 
able to satisfy paragraph 9, below, without the permission of the JASB. 
  

3. Foundation Modules  
 
A student must pass all of the foundation modules in accordance with 2(b) above.  

I. A student who fails one or more assessment component will be entitled to an in-
course re-assessment in July of that year. A student who fails a resit assessment 
component will be entitled to a final (third) attempt of that assessment in July of the 
following year. A further failure will constitute a failure of the module and the course.  

II. A student who fails to submit the in-course assignment at the specified time without 
sufficient cause being provided and accepted by the Award Board will fail such 
assignment.  

III. A student who fails to attend the examination component without sufficient cause 
being provided and accepted by the Award Board will fail such examination.  

IV. A student who fails assignment(s) or examination(s) and on re-sit achieves a pass 
mark can only be awarded a maximum of 40% in such resit assessments.  

 
Full-time Students  
 

I. A student who fails one or more foundation modules and/or the Research Methods 
and Dissertation module in either semester shall be referred in the relevant modules 
in July of the same year.  

II. Any subsequent failures are to be retaken at the next opportunity, i.e. July of the 
following year.  

 
Part-time Students  
 

I. A student who fails one or more foundation modules in either semester shall resit 
only those modules in July of the same year.  
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II. A part-time student will not be entitled to progress to the second year without first 
successfully completing Year One, unless the Award Board exercises its discretion, 
as indicated in (iii) below.  

III. At the discretion of the Award Board, a student may be granted the option of 
progressing onto the second year of the course, where s/he has failed one or two 
assessments in the first year.  

 
Any student who fails any assessment component for the foundation modules and/or the 
Research Methods and Dissertation module in accordance with these regulations shall be 
entitled to re-sit on two occasions only. Therefore, students are permitted 3 attempts at 
any of the assessments for the Award, except for the English Legal System assessment, 
where 2 attempts are permitted, see paragraph 5 (i) below. A failure of an assessment on 
the third attempt for any of the assessments on the foundation modules will constitute a 
failure of the module(s) and overall failure of the course and the LLM/CPE.  
 

4. The Research Methods and Dissertation Module  
 
A student must pass the Research Methods and Dissertation module in accordance with 
2(d) above.  
 

I. A student who fails the Research Methods and Dissertation module shall be 
required to re-submit the failed component pursuant to the same dissertation title in 
July of the same year.  

II. A student who fails the Research Methods and Dissertation module at the second 
attempt shall be required to resubmit a Dissertation Proposal and Dissertation on a 
different title or area of law in May/June of the following year. The re-sit Research 
Methods and Dissertation title and submission date must be agreed with the 
Research Methods and Dissertation Co-ordinator, prior to attempting the re-sit.  

III. A student who fails the Research Methods and Dissertation Module after all three 
attempts, including those provided by 4(i) and 4(ii) above, shall fail the course and 
the LLM/CPE Award. 

 
5. English Legal System Module  

 
A student must pass the written assignment on the English Legal System module in 
accordance with 2(a) above.  
A student who fails the assignment on the English Legal System module shall be entitled 
to resubmit on one further occasion only, in December of the first term of the first year.  
 

6. Compensation/Condonation  
 
Compensation of marginal fails is not permitted under the University Postgraduate 
Regulations. 
 

7. Results of Assessments  
 
In order to comply with the University’s Postgraduate Regulations and JASB requirements 
a number of exceptions apply in particular in respect of compensation of assessment 
contained in section 7. For further information see www.barstandardsboard.org.uk and 
www.sra.org.uk  
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The following section on Classification of Awards and Other Matters is taken from the Joint 
Academic Stage Board guidance. However, as this course is an LLM/CPE, no 
compensation of assessments is allowed under the University Postgraduate Regulations.  
 
 
Classification of Awards and Other Matters  
 
Pass With Distinction  
 
A student must be awarded a distinction where  
He/she has passed all elements of the assessments at the first attempt, without any 
subject being compensated, AND  
He/she has obtained an overall average of at least 70%.  
A student may be awarded a distinction where  
He/she has passed all elements of the assessments at the first attempt, without any 
subject being compensated; AND  
He/she has obtained an overall average of at least 70% in at least 50% of the subjects 
counting towards the final award; AND  
He/she has obtained an overall average of at least 67%; AND  
The examination board considers that it is not inappropriate to award a distinction.  
A student must not otherwise be awarded a distinction.  
 

Pass with Commendation  
 
A student must be awarded a commendation where  
He/she has passed all elements of the assessments at the first attempt, without any 
subject being compensated, AND  
He/she has obtained an overall average of at least 60% in the assessments  
A student may be awarded a commendation where  
He/she has passed all elements of the assessments at the first attempt, without any 
subject being compensated, AND  
He/she has obtained an overall average of at least 58%, AND  
He/she has obtained an overall average of at least 60% in at least 50% of the subjects 
counting towards the final award, AND  
The examination board considers that it is not inappropriate to award a commendation.  
A student must not otherwise be awarded a commendation.  
 
Pass 
 
A student must be awarded a pass where they have passed all assessments (at least 
40% in each element of assessment). A student must not otherwise be awarded a pass.  
 
Fail  
 
A student who fails an assessment and on resitting the assessment achieves a pass can 
only be awarded a maximum of 40% for the resit assessment.  
 
An aegrotat pass is not permitted on the LLM/CPE.  
 
Students are required to resit only those assessments which they have failed. 
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8. General  
 
Assignment and examination grades shall be awarded according to the indicative point 
made in the document entitled ‘Assessment Criteria for LLM/CPE’ - see Appendix 2 of the 
Course Guide.  
 
A student may be excluded from sitting examinations of the foundation modules if the 
Award Management Team deems attendance, submission of work or class performance 
unsatisfactory.  
 

9. Time Periods for Completion of the Course  
 

When undertaken full-time, the LLM/CPE is a one year course and should normally be 
completed in 1 year.  
 

The maximum period for completion of the full-time course is normally 3 years, from the 
date of enrolment.  
 

On the part-time mode of study, the LLM/CPE is a two-year course and should normally 
be completed within 2 years.  
 
The maximum period for completion of the part-time course is normally 4 years, from the 
date of enrolment.  
 

10. Exceptional Mitigating Circumstances of a Sufficiently Serious Nature  
 
Where there are exceptional mitigating circumstances of a sufficiently serious nature, a 
student may be granted, by the JASB, a maximum of 1 additional year in which to 
complete the LLM/CPE. Circumstances of a sufficiently serious nature include the 
following:  
 
a serious health condition, including mental health, which has a significant impact upon the 
student;  
 
pregnancy/childbirth;  
 
a significant change in the financial circumstances of the student which has had a 
substantial negative impact upon the student over a significant period of time;  
 
a dependant of the student, for whom the student is the primary carer, developed a serious 
health condition, which prevented the student from attempting the assessments;  
 
the student is the primary carer for a sick dependant, whose condition deteriorated to an 
extent that the student was unable to attempt the assessments;  
 
engagement in a military conflict;  
 
death of a partner;  
 
death of a dependant for whom the student is the primary carer. 
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11. Procedure for Extension of Time Periods for Completion of the Course 
  

Upon request of the student and provision of supporting evidence, and following 
consideration and a decision of the final Award Board, the University, on behalf of the 
student, may make a formal written request for the extension. If the Award Board does 
decide to make the application, please refer to the Guidance Note below. 
 
Guidance note on the procedure for extension of time periods for completion of the 
course  
 
The application, on behalf of the student, should set out the exceptional mitigating 
circumstances relating to the student and should include an unequivocal statement of 
support from the University and a full transcript of the student’s results. The application 
should be made at least 2 months in advance of the next resit opportunity, unless strong 
evidence is provided as to why the application could not be made within this period. 
 

12. Re-admission onto the LLM/CPE Course Following Failure to Complete  
 
Where a student was previously admitted onto a CPE course, but failed to complete the 
course, that student may only be admitted to the LLM/CPE course provided that the 
student:  
 
has formally withdrawn from the course on which they were originally enrolled (i.e. 
surrendered any rights to “re-sits” at the first institution); and  
 
applies to enrol on the course in the normal way; and  
 
receives no credit for any assessment passed on the first course; and will be treated as a 
new student and assessed in the normal way (i.e. be entitled to three attempts at the final 
assessment for the foundation modules); and  
 
is required to attend in the same manner as other students on that course.  
 

13. Cheating, Plagiarism and Other Misconduct  
 
A student who in any stage of the formal assessment process, cheats, plagiarises or 
misconducts himself or herself will be subject to the University Regulations. On a finding of 
guilt, the relevant student information will be forwarded to the JASB. See further, the 
section below in this Guide entitled ‘Serious Academic Misconduct’.  
 

14. Appeals  
 
These examination arrangements and assessment regulations are subject to the appeals’ 
procedures of the University of Wolverhampton; details about appeals are to be found 
below in this Guide. This course adheres to the University’s academic regulations for 
students undertaking a postgraduate degree. A full version of these regulations can be 
found on the University web page for Policies and Regulations. These regulations govern 
your course and will be binding on you. It is, therefore, important that you read and 
become familiar with them.  
 
In order to comply with JASB requirements a number of exceptions to those regulations 
apply, in particular in respect of section 7 covering assessment above.  
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EXTENSIONS TO COURSEWORK DEADLINES AND EXTENUATING 
CIRCUMSTANCES  
 

a) If you need to seek an extension to the published deadline for a piece of 
coursework, you must see the Course Leader or Course Administrator at least one 
week before the submission deadline. He or she will discuss with you the 
implications of your request and assess its validity against University criteria. To 
support your request you must provide evidence.  

b) If the Course Leader or Course Administrator supports your request you will 
complete and submit an extension form via e-vision. You will be given an extension 
of up to and no more than 7 days.  

c) At the start of each examination, a student will be required to certify that s/he is ‘Fit 
to Sit’.  

d) For the purposes of assignments, a student will be required to certify that s/he is ‘Fit 
to Sit’ when the assessment is submitted by the student.  

e) Where a student fails to certify that s/he is ‘Fit to Sit’, or where a student is taken ill 
during an examination, if the student submits evidence which satisfies the 
Examination Board that s/he was unable to take an assignment/examination due to 
illness or other good cause, or that his/her performance was significantly adversely 
affected by such matters, then the student should be deferred in that assessment. 

f) If you experience extenuating circumstances, such as illness or other serious 
personal difficulties which affect your ability to undertake or complete assessed 
work, you must notify the University on the appropriate University forms. These 
forms are available via e-vision. You should see the Course Leader or your 
personal tutor immediately to notify them of your extenuating circumstances or 
difficulties, unless it is impossible for you to attend the University.  

g) You must also provide supporting evidence to substantiate your extenuating 
circumstances, such as written evidence from a member of the medical profession, 
a member of University staff, an officer of the Students' Union or outside agency 
e.g. police, social worker, church, temple, etc. as appropriate, or a detailed written 
statement from yourself, parent(s), partner or other significant person in your life, 
explaining the nature of your difficulty. 

 
 
Academic Misconduct 
We take pride in the academic integrity of our staff and students but when academic 
misconduct is suspected the University will take action. The University considers seriously 
all acts of academic misconduct, which by definition are dishonest and in direct opposition 
to the values of a learning community.  If not challenged, academic misconduct will 
ultimately devalue our academic standards and undermines the honest efforts on the part 
of our staff and students. 

 
Academic misconduct includes plagiarism, collusion and cheating and may be deliberate 
or unintentional. Whatever form it takes, it will be thoroughly investigated and penalties will 
be applied if proven. 

 
Support for Students 
The University and the Students’ Union believe that many incidents of academic 
misconduct can be avoided by increasing students’ knowledge and skill. 

 
A variety of support mechanisms are in place to help students succeed and avoid 
academic misconduct:  
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 Visit the Learning Centre or our study skills support website at 
www.wlv.ac.uk/skills 

 Download the Students' Union guide to Avoiding Academic Misconduct 
("Write Right") - available from the Student’s Union website:  

 Book a Skype appointment with study skills adviser or joint the online chat 
service ASSIST - through the Learning Centre “Skills for Learning” website.  

 Contact your personal tutor or module leader.  
 

Remember – there is help available if you need it. 
 

Defining Academic Misconduct 
Cheating      
Cheating is defined as any attempt to gain unfair advantage in an assessment by 
dishonest means, and includes, for example, all breaches of examination room rules, 
impersonating another student, falsifying data, and obtaining an examination paper in 
advance of its authorised release.  Cheating attracts the University’s most severe 
penalties. 

 
Other common examples of cheating would include –  

 Being in possession of “revision notes” during an examination 

 The purchase or commission of assignments from others  

 Theft of other students’ work 

 Prohibited communication during an examination 
 

Plagiarism      
Plagiarism is the act of taking someone else’s work and passing it off as your own.  This 
includes incorporating either unattributed direct quotation(s) or substantial paraphrasing 
from the work of another/others. It is important to cite all sources whose work has been drawn on 

and reference them fully in accordance with the referencing standard used in each academic 
school. 

 

The most common forms of plagiarism are –  

 Cut or copied and pasted materials from websites 

 Copying the work of another student (past or present) including essays available 
through “essay bank” websites – or other data. 

 Copying material from a text book or journal 
 

When you’re using other people’s work or ideas it is important to engage with their work 
critically. You can quote, paraphrase, summarise or critically review – but you must always 
provide appropriate references.  

 

Collusion 
Collusion is when two or more people combine to produce a piece of work for assessment 
that is passed off as the work of one student alone.  The work may be so alike in content, 
wording and structure that the similarity goes beyond what might have been coincidence.  
For example – where one student has copied the work of another, or where a joint effort 
has taken place in producing what should have been an individual effort.  

 

Collusion should not be confused with the normal situation in which students learn from 
one another, sharing ideas and group work to complete assignments (where this is 
specifically authorised). 
 

http://www.wlv.ac.uk/skills
http://www.wolvesunion.org/advice/academic/misconduct/
http://www.wlv.ac.uk/lib/contacts/assist.aspx
http://www.wlv.ac.uk/lib/skills_for_learning/ask_skills.aspx
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Plagiarism Detection 
In concert with the skills and experiences of academic staff the University will utilise 
electronic tools such as Turnitin to detect plagiarism.  Turnitin is the software currently 
subscribed to by the University. 
At Undergraduate level the University will require that all final year projects and 
dissertations are submitted to Turnitin for analysis.  At postgraduate level the University 
will require that all dissertations (or similar) are submitted to Turnitin for analysis. 
 
Students are required, where appropriate, to make a declaration as the authenticity and 
originality of any submitted piece of work.  This declaration also authorises the University 
to request and require students to provide an electronic version of any submitted 
assessment for checking work via Turnitin where plagiarism is suspected. 
 

Penalties 
Where an offence is admitted, or a panel decides that cheating, plagiarism or collusion has 
occurred, a penalty will be imposed.  There is a cumulative range of penalties which will be 
applied to any continuous period of registration for study with the University.  The severity 
of the penalty will vary according to the nature of the offence and the number of previous 
offences.  Penalties range from failure of the assignment under investigation to exclusion 
from the University.  

  
Full details about the University's policy on Academic Misconduct and regulations and 
procedures for the investigation of academic misconduct are available on the 
conductandappeals  website. 
 

Anonymous Marking 
Anonymous marking is the process undertaken to avoid the possibility of bias through the 
assessment and marking process.  To this end, wherever possible, the identity of students 
should not be apparent to markers and work should only be identified by student number.  
Where the method of assessment does not allow anonymous marking, (e.g. dissertations, 
presentations, oral examinations, practical examinations), alternative methods of marking 
to mitigate the possible effect of bias will be explained to you.  
 
When submitting assessments in hard copy, you are asked to use your personalised bar-
coded coversheet and ensure that you record only your student number in the header or 
footer of your piece of work. 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.wlv.ac.uk/conductandappeals
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Course Structure for Postgraduate Courses 
Students will study:  
Full-time:   normally modules worth 180 credits (a full masters course may be completed 

over one calendar year) 
Part-time:  normally modules worth no more than 80 credits each academic year. 
 
Full-time structure 
 
The full-time course is studied over one year. The year is divided into two semesters. The 
modules studied are prescribed by the JASB. A description of the modules is provided 
later in this guide.  
 
The course commences with the two week induction, which will cover the English Legal 
System and Skills. This commences in week 1 of the University calendar for all students. 
Following this, the modules will normally run as set out below in block diagram and 
calendar form. 
 

Semester 1 Semester 2 

7LW019- English Legal System & Legal Skills  7LW011- Law of the European Union  

7LW020- Constitutional & Administrative Law  7LW021- Law of Tort  

7LW014- Contract Law  7LW016- Equity and Trusts  

7LW015- Land Law  7LW017- Research Methods and Dissertation  

7LW008- Criminal Law   

 
Part-time structure 
 
The part-time course is studied over two years. Each year is divided into two semesters. The 
modules studied are prescribed by the JASB. A description of the modules is provided later in this 
guide.  
 
The course commences with the two week induction, which will cover the English Legal System 
and Skills. This commences in week 1 of the University calendar for all students. Following this, the 
modules will normally run as set out below in block diagram and calendar form. 
 
PART TIME (2014/2015) 

Semester 1  Semester 2 

Core or 

option 

Module 

code 

Module title Credits Core or 

option 

Module 

code 

Module title Credits 

Core 7LW019 English Legal 

System and Legal 

Skills 

0 Core 7LW016 Equity and Trusts 20 

Core 7LW008 Criminal Law 

  

20 Core 7LW017 Research Methods 

and Dissertation 

40 

Core 7LW015  

  

Land Law 20     
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PART TIME (2015/2016) 

Semester 1  Semester 2 

Core or 

option 

Module 

code 

Module title Credits Core or 

option 

Module 

code 

Module title Credits 

Core 7LW020  

  

Constitutional and 

Administrative Law 

20 Core 7LW021 Law of Tort 20 

Core 7LW014  

  

Contract Law 20 Core 7LW011 Law of the 

European Union  

20 

 

 

THE FOUNDATION MODULES AND DISSERTATION MODULE 
 
7LW020 Constitutional and Administrative Law  
Module Leader: Dr Matilde Ventrella 
 
Description of Module and Module Content:  
This module will provide an examination of the constitutional principles relating to the 
government of the United Kingdom and the means by which the rights of citizens are 
safeguarded. 
  
A study of the rules and practices which govern the relationship between each organ of 
government, defining the function of Parliament, the Cabinet, ministers and the courts with 
a view to students achieving an understanding of such principles as democracy, the 
sovereignty of Parliament, the impact of our membership of the European Union and 
concepts of governmental accountability. In addition, the module will examine the 
relationship between the citizen and the state, the exercise of rights by individuals and the 
impact of the Human Rights Act 1998.  
 

7LW014 Law of Contract  
Module Leader: Helen Barker 
  
Description of Module and Module Content:  
This module will examine the rules relating to the law of contract, with emphasis on the 
way in which the law relates to one's everyday life. Students will study both case law and 
statutory materials and particular attention will be given to the way in which the legal rules 
operate to try to protect the weaker contractual party.  
 
This will involve an examination of the rules relating to the formation of a contract, the 
relevance of terms and representations, including exclusion and limitation clauses, vitiating 
factors, the doctrine of restraint of trade, discharge of the contract, and the remedies 
available to a party when something goes wrong.  
 

7LW015 Land Law  
Module Leader: Dr Saidunnabi Piyal  
 
Description of Module and Module Content:  
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This module will provide an examination of the law relating to the ownership of and 
transfer of estates and interests in land. 
  
Students will study the foundations of the concepts of land law, the relationship between 
the common law and equitable principles and the scope, nature and effect of estates and 
interests in land will be studied. This will involve an examination of the system of land 
registration (both unregistered and registered title), an overview of the process of 
conveyancing, an introduction to the mechanism of trusts of land and the concept of co-
ownership of interests in land (especially with regard to trusts of the family home), a study 
of third-party interests (freehold covenants and easements) and the relationship between 
landlord and tenant.  
 
7LW011 The Law of the European Union  
Module Leader: Chris Turner  
 

 
Description of Module and Module Content:  
This module will consider the birth and development of the European Union with emphasis 
on the institutional infrastructure and the federal debate. Study will be made of relevant 
procedures such as the legislative process and preliminary references. In addition, the 
module will examine areas of substantive EU law such as direct effect, free movement of 
workers, goods, establishment and services, sex discrimination and competition law.  
 

There will be an examination of the institutional infrastructure from its birth to the present 
day; the relevant procedures such as the preliminary reference procedure; and the 
substantive law of the European Union.  
 

7LW008 Criminal Law  
Module Leader: Michelle Hammond 

 

Description of Module and Module Content:  
This module will provide an examination of the theory and principles of criminal law 
through an analysis of a number of offences and defences. 
 
Students will study mens rea and actus reus principles, the Theft Acts 1968 & 1978 (theft, 
obtaining by deception (ss15, 16; 1 & 2, 78 Act); making off without payment), homicide: 
murder and manslaughter, non-fatal offences (ss18, 20 & 47; OAPA 1861 assault & 
battery), inchoate offences (attempt), and defences (a selection from the following: loss of 
control; diminished responsibility; insanity; automatism; intoxication; consent). (Defences 
which are not taught may be used as the self-study area for the assessment).  
 

7LW021 Law of Torts  
Module Leader: Sukhwinder Chhokar 
  
Description of Module and Module Content:  
This module examines the general principles underlying liability in the law of torts and the 
extent to which these rules are excessive or deficient in compensating/protecting claimants 
from harm or interference. It is impossible to consider all forms of tort liability in this 
module, but the syllabus is broad enough to indicate the diversity of situations in which a 
remedy in tort may be pursued.  
 

7LW016 Equity & Trusts  
Module Leader: Greg Allan 
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Description of Module and Module Content:  
This module will provide an examination of the equitable and common law principles 
relating to the law of trusts, the operation of public and private trusts and the statutory 
provisions relevant to these areas. 
  
Students will study the relationship between the principles of equity and the common law. 
There will be an examination of the trust mechanism in the context of private trusts and 
public charitable trusts and an analysis of the operation of different types of trust (express, 
implied, resulting and constructive trusts) and an evaluation of the powers and duties of 
trustees, liability for breach of trust, variation of trust and the scope of equitable remedies 
in relation to breach of trust,  
 
 
 
7LW017 Research Methods and Dissertation Module  
Module Team: Research Methods and Dissertation Module Leader (Ms Margaret 
Walsh) and Dissertation Supervisor 
  
The Research Methods and Dissertation module must be undertaken in an ‘additional area 
of law’ and proposals will be refused if they cover an area of law already studied in the 
‘foundation’ modules. 
  
Class and/or tutorial contact up to 10 hours  
Directed study 170 hours  
 
(This represents approximately 12 hours per week)  
 
Description of Module and Module Content:  
 
The Research Methods and Dissertation module provides an opportunity to study a legal 
topic in greater depth than is possible on a taught module. This module is an independent 
study module, although you will be allocated a supervisor who you may consult and seek 
advice from about your Research Methods and Dissertation.  
 
The principles and issues concerning a particular area of law are studied. Legal research 
skills are developed, together with academic writing and presentational skills. Further 
information about this module is provided on the University of Wolverhampton On-Line 
Framework (WOLF).  
   

 
University Academic Calendar  
University Academic Calendar  
 

FT CPE-LLM COURSE CALENDAR 2014-15 
 

Week 
Beginning 

Modules 

08/09/2014 Induction: 7LW019 English Legal System & Legal Skills 

15/09/2014 Induction: 7LW019 English Legal System & Legal Skills 

22/09/2014 7LW008 Criminal Law (Monday) & 7LW015 Land Law (Wednesday) 
7LW020 Constitutional & Administrative Law (Mon) & 7LW014 Contract Law 
(Wed) 

29/09/2014  

http://www.wlv.ac.uk/default.aspx?page=6897
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06/10/2014 Coursework Submission- 7LW019 English Legal System & Legal Skills 

13/10/2014  

20/10/2014  

27/10/2014  

03/11/2014 CW Assessment Feedback- 7LW019 English Legal System & Legal Skills 

10/11/2014  

17/11/2014 Coursework Submission- Criminal Law (Monday) & Land Law (Wednesday) 

24/11/2014 Coursework Submission- Constitutional & Administrative Law (Mon) & Contract 
Law (Wed) 

01/12/2014  

08/12/2014  

15/12/2014 CW Assessment Feedback- Criminal Law (Monday) & Land Law (Wednesday) 

22/12/2014 STUDENT Christmas Break  

29/12/2014 STUDENT Christmas Break 

05/01/2015 CW Assessment Feedback- Constitutional & Administrative Law (Mon) & 
Contract Law (Wed) 

12/01/2015  

19/01/2015 Revision 

26/01/2015 Assessment 

 
Week 

Beginning 

 
Modules 

02/02/2015 7LW016 Equity & Trusts (Monday) & 7LW017 Research Methods & Dissertation 
(Tuesday) 
7LW021 Law of Tort (Monday) & 7LW011 Law of the European Union 
(Wednesday) 

09/02/2015  

16/02/2015  

23/02/2015  

02/03/2015  

09/03/2015  

16/03/2015 Proposal Submission (25%)- Research Methods & Dissertation (Tuesday) 

23/03/2015  

30/03/2015 STUDENT Easter Holiday 

06/04/2015 STUDENT Easter Holiday 

13/04/2015 Coursework Submission- Equity & Trusts (Monday) & Assessment Feedback 
(25%)- Research Methods & Dissertation (Tuesday) 

20/04/2015 Coursework Submission- Law of Tort (Mon) & Law of the European Union (Wed) 

27/04/2015  

04/05/2015  

11/05/2015 CW Assessment Feedback- Equity & Trusts (Monday) 

18/05/2015 CW Assessment Feedback- Law of Tort (Mon) & Law of the European Union 
(Wed) 

25/05/2015  

01/06/2015 Revision & Project Submission (75%)- Research Methods & Dissertation 
(Tuesday) 

08/06/2015 Assessment 

Assessment Board Week Beginning 22/06/2015 

Resit Week Beginning 13/07/2015 

 
 

PT CPE-LLM COURSE CALENDAR 2014-15 
 

Week 
Beginning 

Modules 

08/09/2014 Induction: 7LW019 English Legal System & Legal Skills 

15/09/2014 Induction: 7LW019 English Legal System & Legal Skills 

22/09/2014 Teaching- 7LW008 Criminal Law (Monday) & 7LW015 Land Law (Wednesday) 

29/09/2014  
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06/10/2014 Coursework Submission- 7LW019 English Legal System & Legal Skills 

13/10/2014  

20/10/2014  

27/10/2014  

03/11/2014 CW Assessment Feedback- 7LW019 English Legal System & Legal Skills 

10/11/2014  

17/11/2014 Coursework Submission: Criminal Law (Monday) & Land Law (Wednesday) 

24/11/2014  

01/12/2014  

08/12/2014  

15/12/2014 CW Assessment Feedback- Criminal Law (Monday) & Land Law (Wednesday) 

22/12/2014 STUDENT Christmas Break  

29/12/2014 STUDENT Christmas Break 

05/01/2015  

12/01/2015  

19/01/2015 Revision 

26/01/2015 Assessment 

 
Week 

Beginning 

 
Modules 

02/02/2015 7LW016 Equity & Trusts (Monday) & 7LW017 Research Methods & Dissertation 
(Tuesday) 

09/02/2015  

16/02/2015  

23/02/2015  

02/03/2015  

09/03/2015  

16/03/2015 Proposal Submission (25%)- Research Methods & Dissertation 

23/03/2015  

30/03/2015 STUDENT Easter Holiday 

06/04/2015 STUDENT Easter Holiday 

13/04/2015 Coursework Submission- Equity & Trusts (Monday) & Assessment Feedback 
(25%)- Research Methods & Dissertation (Tuesday) 

20/04/2015  

27/04/2015  

04/05/2015  

11/05/2015 Assessment Feedback- Equity & Trusts (Monday) 

18/05/2015  

25/05/2015  

01/06/2015 Revision & Project Submission (75%)- Research Methods & Dissertation  

08/06/2015 Assessment 

Assessment Board Week Beginning 22/06/2015 

Resit Week Beginning 13/07/2015 

 
ASSESSMENT CRITERIA FOR LLM [COMMON PROFESSIONAL EXAMINATION] 

 
70% +  
 

The answers are excellent and demonstrate most of the following qualities:  
comprehensive and accurate coverage of the issues raised by the question or assignment;  
critical evaluation of material used;  
clarity of argument and expression;  
integration of a range of materials into the argument made;  
depth of insight into theoretical issues;  
originality of exposition or treatment.  
Excellence in most of these areas should be in addition to the qualities expected of an 
upper second.  
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60%-69%  
 
The answers are very good and would typically possess the following qualities:  
generally accurate and well informed;  
reasonably comprehensive in respect of the issues raised by the question;  
well organised and structured;  
display evidence of general reading;  
provide an evaluation of the material referred to;  
clearly presented and expressed.  
 
50%-59%  
 
The answers are good, as indicated by the following qualities:  
generally accurate, though with some omissions and errors;  
an adequate answer to the question, based largely on required reading;  
clear presentation;  
no real development of arguments or evaluation of required reading.  
 
40%-49%  
 
The answers demonstrate satisfactory knowledge and understanding of the area, but tend 
to be weak in the following ways:  
do not provide a direct answer to the question;  
omit key points of information;  
contain important inaccuracies;  
coverage of relevant information is sparse, possibly in note form;  
assertions not supported with evidence;  
lack of clarity of expression.  
 
35%-39%  
 
The following identify such answers:  
disorganised or sketchy answer;  
very little evidence that the student has attempted to achieve learning outcomes;  
inappropriate material;  
lack of argument;  
very poor writing.  
 
34% and below  
 
Such work indicates a total failure on the part of the student to address the relevant 
learning outcomes. 
. 
 
 
Timetables 
Timetabling information is available to you through the following: 
 

1) Using the teaching timetable where you can search for and view all modules 
online at www.wlv.ac.uk/timetable .  

http://www.wlv.ac.uk/timetable
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2) Once you have completed your module registration, a more personalised 
timetable showing only those modules which you are studying will be available 
for you to view through your e:Vision page. 

3) For more general information about timetabling and teaching rooms use the 
Central Timetabling Unit webpages at www.wlv.ac.uk/ctu. 

  

http://www.wlv.ac.uk/ctu
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Where to get help with your course  
 

Members of the team will be pleased to help with any concern you may encounter during 
your study at SLSSC. It is important you note the following contact details. It is 
recommended that you use e-mail where possible or make an appointment with the 
relevant member of staff. 
 
Name  Tel  Room  Loc.  Email  Role/Respon

sible  
Dr Saidunnabi 
Piyal  

321609  MC219  FOSS  S.Piyal@wlv.a
c.uk   

Course 
Leader  

 
Jackie Garratt  

 
323720  

 
MC125  

 
FOSS  

 
Jackie.garratt
@wlv.ac.uk   

 
Course 
Administrator  

 
Mumtaz J 
Hussain  

 
321559  

 
MC308  

 
FOSS  

 
M.J.Hussain
@wlv.ac.uk  

 
Head of 
Department  

 

For information about how to contact various members of staff, and information about their 
contact details, please see later sections of this Course Guide.  
 
Ensuring that the academic progress of students is smooth and trouble free demands a 
high level of organisation, a well-structured system and an efficient management team. To 
make the most of your studies, it is important that you are familiar with the role of key 
personnel and procedures.  
 
Course Leader: has responsibility for providing academic and pastoral support to award 
participants.  
 
Course Administrator: has overall responsibility for administration of the course.  
 
Module Tutors: are responsible for the teaching and assessment of students on a 
particular module.  
 
Module Leaders: are responsible for the co-ordination of module tutors for a particular 
module and organise all aspects of module delivery and assessment.  
 
Registry: is responsible for maintaining student records and registrations and the receipt 
of assessments.  
In order to contact the Course Leader, or the Head of Department of Law, you should do 
this either through your Course Administrator or, where appropriate and necessary, by e-
mailing the relevant member of staff.  
 
Course Leader and Course Administrator  
You will have the opportunity to meet staff involved in the running and operation of your 
course sometime during your induction period. However, your Course Leader and Course 
Administrator are likely to be the most important people to you in terms of day-to-day 
relationships.  
 
The Course Leader should always be your first point of contact for both academic and 
pastoral guidance. If you have any problems that affect your work then the first person you 
should contact is your Course Leader. You may be referred to other University services 
should they be better placed to deal with your problems, e.g. the University Counselling 
Services or Students’ Union facilities.  

mailto:S.Piyal@wlv.ac.uk
mailto:S.Piyal@wlv.ac.uk
mailto:Jackie.garratt@wlv.ac.uk
mailto:Jackie.garratt@wlv.ac.uk
mailto:M.J.Hussain@wlv.ac.uk
mailto:M.J.Hussain@wlv.ac.uk
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The Course Administrator will be the person who is able to assist you on administrative 
matters such as assessment submission dates, queries regarding your study programme, 
etc. 
 
Communication  
One of the most important ingredients contributing to the success of any operation is an 
effective and efficient system of communication. There are various ways in which we can 
communicate with you, these are listed below. At any time, we may need to contact you on 
important matters relating to your work or personal life. You, too, from time to time, will 
want to consult us, possibly urgently.  
 
It is essential therefore that you follow the guidelines set out below:- 
  
Noticeboards  
 
Please check your appropriate electronic noticeboards and other noticeboards regularly.  
It is YOUR responsibility to check noticeboards for information.  
 
Contacting Staff  
 
Normally, staff have allocated times when they are available to see you. Their appointment 
times are available at the SLSSC Reception and are also posted on their office doors. 
However, if necessary, staff will make an appointment to see you outside those normal 
allocated times.  
 
If a member of staff you wish to contact is not available, then you can leave a message for 
them at the SLSSC Reception. In the case of your Course Leader, if you are unable to 
make contact with them then you should contact the Course Administrator. We 
recommend e-mail as the method of communicating with staff. If you e-mail a member of 
staff and do not receive a response within three working days, please notify the Course 
Administrator.  
 
Notification of Addresses  
 
Please ensure that the Registry has your up-to-date home and term-time addresses. It 
may be necessary to contact you urgently and this can only be done if we have both 
addresses accurately recorded.  
 
Academic, Pastoral and Welfare Guidance, Support and Counselling  
 
Your Course Leader is your first point of contact for any academic, pastoral or welfare 
support issues you may have during your studies.  
 
Inevitably, your Course Leader may not be able to deal with all the issues you may bring to 
them, but they will be able to direct you to sources of expertise within the University such 
as careers service, counselling, Chaplaincy, etc. so that your problems may be dealt with 
professionally.  
 
At induction to your course, you will have opportunities to develop your study skills. You 
will meet with your Course Leader, personal tutor and other staff involved in the delivery of 
your programme of study. If necessary, you may meet with your Course Leader 
individually to discuss any issues more fully and in confidence. Ideally, in such cases, you 
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should make an appointment with your Course Leader beforehand to ensure they are 
available and able to give you their full attention.  
 
Whilst the Course Leader will be able to offer advice on any generic academic problems 
you may encounter, module leaders and module tutors will be able to provide academic 
counselling specific to their subject area,  
 
Additional support can be obtained from the Counselling and Guidance Unit within the 
Gateway (telephone extension 1197).  
 
Your personal tutor will also be a point of contact for you throughout your programme of 
study. They will be able to offer advice on both academic and personal matters and will 
also be able to monitor your progress and development throughout the course.  
 

A Two Way Contract 
 
The Award Management Team and other University staff will endeavour to give you the 
support and advice you will need to complete your studies successfully and, on most 
occasions, will lend a sympathetic ear.  
 
It is, however, important that you realise that you are entering into a form of contract or 
agreement with those responsible for you and that you, too, have certain responsibilities. 
In the time you are with us, you will have to make a number of decisions affecting your 
study and, by implication, your career and future life. Only you can make these decisions. 
In particular, you will be expected to ensure that you observe and comply with the 
following requirements:  
 
You are enrolled with the University.  
 
You plan and register your award and programme of study according to the guidelines laid 
down by the Course Management Team and the Registry Administrator. Failure to register 
correctly could mean that you are not able to follow your preferred options.  
You make any necessary amendments to your programme in accordance with the same 
guidelines. Again, failure to do so could mean you cannot follow the programme of your 
choice.  
You complete all your assessments according to the instructions given to you by the 
module tutor.  
You attend classes at all times, unless circumstances prevent you from doing so.  
You regularly check the electronic award noticeboard and other relevant noticeboards 
located in SLSSC.  
 

You inform your Course Leader of any circumstances likely to affect your academic 
performance.  
If you are ill and/or are absent from University then please ensure that you inform your 
Course Leader and Course Administrator of this and the reason. This is important should 
you believe your performance will be affected as a consequence. In these circumstances, 
you will need to complete an Extenuating Circumstances Form (AU34). See later in the 
Course Guide for details about Extenuating Circumstances.  
 
You immediately inform the Registry of any change of address or absence from the 
University.  
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You respond without delay to notices and notes placed on the noticeboards by the Course 
Management Team.  
You take advantage, when necessary, of the counselling facilities available to you.  
 

What is ‘Employability’?  
 
‘Employability’ is concerned with the development of skills aimed at enhancing your 
employment prospects throughout your time here at the University of Wolverhampton. 
Developing specialist subject and academic knowledge is important for employers, but 
they also want to employ individuals who are able to:  

 communicate effectively;  

 work in a team and have good interpersonal skills;  

 solve problems;  

 work on their own using their own initiative and be able to adapt to changing 
situations;  

 be self-confident.  

 
How Will You Develop Your Employment Skills?  
 
At the School of Law, Social Sciences and Communications, we aim to provide you with 
the opportunity to develop these through the modules you will be studying. The 
assessments you do for your modules are designed to help you develop subject- specific 
skills through the research you undertake for the assessments. In addition, they are also 
designed to help you develop other key skills such as your written communication skills. 
Where you have formal presentations, this will build your self-confidence in addition to 
helping you develop your skills of verbal communication. Working as part of a team will 
develop vital group-work skills. Attending your classes regularly will further ensure that you 
have the opportunity to develop other skills.  
Throughout your time at the University, you will develop and be able to demonstrate a 
number of skills, some of which are listed below:  

 working as part of a group;  

 demonstrating teamwork skills and leadership skills;  

 effective communication;  

 writing skills(via assignments, reports etc.);  

 oral skills(through formal presentations);  

 problem-solving;  

 IT skills (which include use of basic packages for word processing, spreadsheets, 
use of e-mail etc.);  

 Time management – attending classes, handing in of assignments, planning study 
time.  

 
You may also be working full time or part time. The experience you gain within a work 
environment is very worthwhile and also helps you to develop transferable skills which are 
valued by employers. 
 
 
 
 
How to Solve Your Problems  
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This section is designed to save time for both you and staff. Listed below are the initial 
points of contact for the different questions and problems which you might encounter.  
If you encounter any issues (personal or academic) the following directs you to the 
appropriate department or staff member.  
 

Frequently asked Questions 
 
Question or Problem  

 
Contact  

Timetable  Course Administrator  
Regulations  Course Administrator or Course Leader  
Examinations: timetable/rooms  Course Administrator  
Enrolment  Student Office/Course Administrator  
Module Registration and Amendment  Course Administrator or Student Office  
Careers  Course Leader/Careers Service  
Problems relating to a specific Module  Module Tutor or Module Leader  
More general aspects of the award or study  Course Leader/Course Administrator  
Research Methods and Dissertations  Course Leader/Dissertation Supervisor  
Personal records/transcripts  Student Office/Course Administrator  
Initial discussion of academic 
performance/personal or domestic problems  

Course Leader/Course Administrator  

Signing module registration and amendment 
forms  

Course Administrator/Course Leader  

Assessment/content of specific module  Module Tutor or Module Leader  
Initial discussion of requests for transfer, leave 
of absence  

Course Leader/Course Administrator  

Approval of transfer to other schemes or 
awards  

Course Leader  

Permission for leave of absence  Course Leader/Course Administrator  
Matters relating to appeals  Course Leader/Course Administrator  
Assessment feedback return  Course Administrator  
Further explanation of assessment feedback 
given  

Module Tutor or Module Leader  
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Student Support 
If you encounter any issues (personal or academic) the following diagram directs you to 
the appropriate department or staff member.    
 
Administration queries: 

enrolment 

extensions 

extenuating circumstances 

Leave of Absence 

Course transfer, etc 

 

eVision helpdesk or your Student 

Centre 

 Academic and Course related 

queries 

 

Personal Tutor 

Course Leader 

Head of Department 

(by email) 

 

 Module related queries 

 

Module guide (on WOLF) 

Module Leader  

or Tutor 

 

 

 
 

  
Support for Study Skills 

 

W: www.wlv.ac.uk/skills 
E: skills@wlv.ac.uk  

T: 01902 32(2385) 

  

 IT Problems 

 

W: www.wlv.ac.uk/ITServices 
T: 01902 32(2000) 

 
 

   

 Who to Contact for help when 

you are studying on campus 

 

 
  

 
Financial advice 

 

W: www.wlv.ac.uk/moneymatters  

            E: money@wlv.ac.uk 
T: 01902 32(1070) 

    Careers & Employment 

Centre 

 

W: www.wlv.ac.uk/careers 

E: careers@wlv.ac.uk 
T: 01902 32(1414) 

     
Special Needs  

(Students with disabilities) 

 

Special Needs Tutor  

or  

Student Enabling Centre 

W: www.wlv.ac.uk/sec 

E: sec@wlv.ac.uk  

T: 01902 32(1074) 

 Personal Issues 

 

Personal Tutor (see eVision for 

details) 

 

University Counselling Service 
W: www.wlv.ac.uk/counselling  

E: counsellingservices@wlv.ac.uk 
T: 01902 32(2572) 

 General queries 

 

eVision helpdesk 

or your 

Student Centre 

     
 Independent academic, financial, 

international and housing advice 

Students’ Union Advice and Support 

Centre 

W: www.wolvesunion.org/advice 
E: advice.wolvesunion@wlv.ac.uk 

T: 01902 32(2038) 
 

 

 

  

http://www.wlv.ac.uk/Default.aspx?page=20625
http://www.wlv.ac.uk/Default.aspx?page=13818
http://www.wlv.ac.uk/Default.aspx?page=13818
http://wolf.wlv.ac.uk/
http://www.wlv.ac.uk/skills
mailto:skills@wlv.ac.uk
http://www.wlv.ac.uk/ITServices
http://www.wlv.ac.uk/moneymatters
mailto:money@wlv.ac.uk
http://www.wlv.ac.uk/careers
mailto:careers@wlv.ac.uk
http://www.wlv.ac.uk/sec
mailto:sec@wlv.ac.uk
http://www.wlv.ac.uk/counselling
mailto:counselliingservices@wlv.ac.uk
http://www.wlv.ac.uk/Default.aspx?page=20625
http://www.wlv.ac.uk/Default.aspx?page=13818
http://www.wolvesunion.org/advice
mailto:advice.wolvesunion@wlv.ac.uk
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Extensions, Extenuating Circumstances and Leave of Absence  
The University wants all students to do their best. You are expected to take responsibility 
for your own learning and we know students perform best if they participate in all activities 
associated with their modules.  
 
Very occasionally something may happen suddenly which is beyond your control and this 
will prevent you from attending an examination (or other test) or completing an 
assessment by the due date. Common reasons for needing additional help are poor health 
or a death in the family – although other reasons may apply. 
 
Extensions - for some assessments there may be the option to apply for a short term 
(maximum 7 days) extension if you are experiencing difficulties in completing your work on 
time. You should apply for the extension via your e:Vision account on or before your 
assessment date and provide supporting evidence to your Student Centre. On receipt of 
the evidence your claim will be assessed and you will be notified by e-mail if your 
extension has been approved and your revised submission date. Further details can be 
found here.  
 
Extenuating Circumstances – claims for extenuating circumstances are also submitted 
via your e: Vision account on or before your assessment date and again evidence to 
support your claim must be provided to your Student Centre. Claims for Extenuating 
Circumstances tend to be for more serious matters and if your claim is accepted then it 
enables you to take the assessment at the next available opportunity without penalty. 
Further details can be found here. If you have any queries regarding either of these 
processes then please log a call on the e:Vision helpdesk. 
 
Leave of Absence - in more extreme cases of potential prolonged absence you might 
consider a temporary leave of absence. Students may temporarily suspend their studies a 
semester at a time (and up to a maximum of four semesters). You can apply for a Leave of 
Absence via e:Vision but we would strongly recommend that you get advice from your 
Personal Tutor, your Student Centre or the Students’ Union, particularly regarding the 
financial implications, before taking this step.   
 
Health and Wellbeing whilst using your computer 
As a student you will be using a computer for the majority of your study. The guidelines 
below are to promote good health and wellbeing in relation to your computer use. 
 
Set-up and space 
Ensure you have a comfortable working area where you can have adequate space for your 
keyboard, mouse, monitor or laptop/mobile device and that you are in a comfortable 
seated position. Try to prevent eye strain by ensuring you have good lighting, adjusting 
your monitor to prevent glare and by cleaning your monitor regularly. If you are using a 
laptop for any extended length of time try to use an external mouse to prevent continued 
use of a laptop mouse pad which can cause strain injuries. 
 
Taking a break 
You should take regular breaks away from the screen. One to two minutes away every 
thirty minutes can be most effective, with regular longer breaks every couple of hours. 
Physically moving away from the screen and working area will also allow for important 
stretching and increasing circulation as well as reducing eye strain from looking at the 
screen. 
 

http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/studentoffice
http://www.wlv.ac.uk/pdf/EXTENSIONSv5.pdf
http://www.wlv.ac.uk/studentoffice
http://www.wlv.ac.uk/pdf/Guidance%20for%20Students%202011-12v5.pdf
http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/evision
http://www.wlv.ac.uk/studentoffice
http://www.wolvesunion.org/
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Progression for Further Study 
 

This programme provides an opportunity, for those who successfully complete, to gain 
entry to the vocational stage of legal education by studying either the Bar Professional 
Training Course or the Legal Practice Course and subsequently qualify as barristers or 
solicitors. Other possibilities, should you decide to continue your career without qualifying 
into the legal professions, include utilising your LLM/CPE in careers such as banking, 
insurance, police, government and local authorities, commerce and industry and careers 
within the public and private sectors. You could also undertake further study towards a 
MPhil or PhD.  

 
 

Alumni 
We're proud of your success. Be proud of your connection with us. 

 
Once you complete your studies you will continue to be part of the University of 
Wolverhampton academic community as one of our ever growing alumni community. The 
WLV Alumni Association is a university-wide association bringing together Wolverhampton 
graduates. 
 
For further information please visit our Alumni website. 
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http://www.wlv.ac.uk/default.aspx?page=21396
http://www.wlv.ac.uk/alumni

