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Guide to Useful Study Skills Books 

This is an interactive book list, click on a section below to search for popular 
books in that area, and then use the Find it option to open our e-books or find out 
where printed copies are available..  
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Writing 

Critical 
Thinking 

Distance and 
Mature 
Students 

Employability Exams and 
Revision 

General Study 
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Groupwork 
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Presentations 

International 
Students 

Literature 
Reviews 

Referencing Reports, 
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Research, 
Dissertations 
and PHD's 

 
KEY: 
 
             =  Online Book  
 
            =  A copy of the book is held for reference only in the Study Skills Zone in the Harrison 
Learning Centre on the City Campus. 
 
Amazon = This book has good reviews on Amazon (August, 2012) 
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Academic Writing  
 

 

The student's guide to writing: spelling, punctuation and grammar 

Peck, John, 1947-; Coyle, Martin 
In response to the criticism that few students are taught the basic 
rules of English at school, this book shows college and university 
students how to improve their essay writing skills and their command 
of grammar, spelling and punctuation  
 

Find 
it.. 

 

 

Students must write: a guide to better writing in coursework and 
examinations 

Barrass, Robert 
This book covers essential topics, including: the choice and use of 
words; the use of numbers, tables and illustrations to complement 
words; finding information, citing sources and listing references; and 
punctuation and spelling  
 

Find it 
 

 

Write it right: the secrets of effective writing 

Peck, John and Coyle, Martin 
Compact and useful, 'Write It Right' offers advice on effective writing, 
in short, accessible 'modules'. The scope is broad ranging, from 
making applications to producing first-class essays  
 

Find it 
 
 

 

Writing for university 

Godfrey, Jeanne 
This concise, handy guide demystifies academic writing, providing 
students with real insight into writing well at university. Direct and 
practical advice allows students to gain the confidence, knowledge 
and tools to hit the ground running in their first year of study 
 
Amazon 

Find it 
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http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBdirEGHgTQWu-80rAe8NS-Iw9jkWwrnaunDhX4JdMqdJVAEQUIfY
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBdirEGHgTQWu-80rAe8NS-Iw9jkWwrnaunDhX4JdMqdJVAEQUIfY
http://wk6kg9sd8m.search.serialssolutions.com/?ctx_ver=Z39.88-2004&ctx_enc=info%3Aofi%2Fenc%3AUTF-8&rfr_id=info:sid/summon.serialssolutions.com&rft_val_fmt=info:ofi/fmt:kev:mtx:book&rft.genre=book&rft.title=Students+must+write&rft.au=Robert+Barrass&rft.series=Routledge+study+guides&rft.date=2005
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBVkNiDLyJoDXfeSXgvWEpfMvLZPhVf7lXLkoR6Hl76bQTAEfcIsU
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBphwxBt5E0JrvvBLw3rAUvjXbN64RmOTzdeXqa6-j2URtAV0yI5c
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Brilliant writing tips for students 

Copus, Julia 
 
Amazon  

 

Find it 

 
 

Improve your grammar 

Harrison, Mark 
 
 
 
 

 

Find it 

 

Mastering practical grammar 

Thorne, Sara 
This volume introduces the basic terminology and concepts of modern 
grammar, with practical reinforcement throughout. It contains 
exercises to test understanding and give readers the opportunity to 
consider grammar in context 

 

Find it 

.  

Writing at university: a guide for students 

Creme, Phyllis and Lea, Mary R.  
This text presents strategies and approaches to allow the reader to 
gain more control over his or her academic writing in a higher 
education environment. This edition includes more detailed 
consideration of plagiarism and careful use of source material 

 

Find it 

 

Writing academic English 

Oshima, Alice; Hogue, Ann 
 
 

 

Find it 

<< Top 
 

  

http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBJkIxBt5E0JrvvBLw3rAUPheunoz3EV7ODUFCC3ODmtcAAEDfIbE
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBVkRiDLyJoDXfeSXgvWEpfDuqrlbk7ve6vC9DyjjYvXUzAFcbIzY
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBNkvEGHgTQWu-80rAe8NS-A74qd-bq-7PufLAt9U_70kZAgBSdiOJ
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbw5sMULrLTEGHgTQWu-80rAe8NS-FQKz0X3hXmpN4QdWtvNxm0NAEetIWo
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbyZhaGJubGhGANvImjNd14JeG9YCt9eifYF8vLe2pMYHnS8i3jkAABFliJG
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Reports, Essays and Assignments 
 

 

Report writing 

Reid, Michelle 
This title aims to give students the understanding, confidence and 
tools to use report writing conventions to communicate their 
purpose, whatever their subject and whatever report they are writing. 
Real-life student examples are included to illustrate good writing style 
and effective communication 

 

Find it 

 

How to write dissertations & project reports 

McMillan, Kathleen and  Weyers, Jonathan D. B 
Students need more help than ever before in selecting their 
dissertation or project topic and ensuring this major project gets the 
best marks. This book provides crucial support that will help organise 
their thinking and get them on the road to success 
 

Find it 

 
 

How to write dissertations & project reports 

McMillan, Kathleen and  Weyers, Jonathan D. B 
Students need more help than ever before in selecting their 
dissertation or project topic and ensuring this major project gets the 
best marks. This book provides crucial support that will help organise 
their thinking and get them on the road to success 
 

Find it 

 

How to use your reading in your essays 

Godfrey, Jeanne 
Featuring real texts and examples of student writing, this practical 
book guides the undergraduate student through the process of 
effectively using reading in their essays. It covers selecting what to 
read, paraphrase and summarize sources, spotting and correcting 
mistakes in the final essay, and more 
Amazon 

Find it 

 

Planning your essay 

Godwin, Janet 
Amazon 

 

Find it 

 

How to write better essays 

Greetham, Bryan, 1946- 
The author takes the reader carefully through each stage of essay 
writing from interpretation of the question, to the research, planning, 
writing and revision. The book contains a troubleshooting section to 
help readers diagnose problems 

Find it 
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http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlqBI2MBRj4E0ErfnOKwHvDUvhW1VnvuTCfEfreVJGWsGBsxcCAEscIgs
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTywggRWk4ZiDLyJoDXfeSXgvWEpfBEzW8Mrz_u9WD_jhBxn2cFdAFT7I6Y
http://wk6kg9sd8m.search.serialssolutions.com/?ctx_ver=Z39.88-2004&ctx_enc=info%3Aofi%2Fenc%3AUTF-8&rfr_id=info:sid/summon.serialssolutions.com&rft_val_fmt=info:ofi/fmt:kev:mtx:book&rft.genre=book&rft.title=How+to+write+Dissertations+and+Project+Reports&rft.au=Kathleen+McMillan&rft.au=Jonathan+Weyers&rft.date=2009-08-06&rft.pub=Pearson+Education&rft.isbn=9780273726937&rft.externalDocID=9780273726944
http://prism.talis.com/wlv-ac/items/839049
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTywBgcmHEMxBt5E0JrvvBLw3rAUPu1fR1Wba9yT1y7bwHBk0nNZAFJ6I0Y
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRby5BbDnZGAoxsCbCFrznVcC3huWwucYrvBlyh0vt6W7MkV9xLf1AwBLTSJg
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How to write essays & assignments 

McMillan, Kathleen; Weyers, Jonathan D. B 
 
 
 

 

Find it 

 

How to write essays & assignments 

McMillan, Kathleen; Weyers, Jonathan D. B 
 

Find it 

<< Top 
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http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTywggRWi4ZiDLyJoDXfeSXgvWEpfOv-9t3TcfJsXhiiNeujcuVEAFijI10
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UYYQN9cQZw9d6D0AuinmoM5NsqF5KrDZkGaSCqytgQkuJTHJ2MwiydQiycAozcwiNTXZMCUtxdjE2CzZHHT-nUGaaZJFsnGygUlaikmygaEYA28iaLl4Xgl4W1kKH9csZoe-R34a0wUW3DPfGsMKALFMMFw
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Critical Thinking 
 

 

Critical thinking for students: learn the skills of analysing, evaluating 
and producing arguments 

Brink-Budgen, Roy van den 
This handbook provides a straightforward introduction to the subject 
of critical thinking, showing A-Level and university students how to 
recognise and evaluate the arguments they will meet in their studies 

 

Find it 

 Critical reasoning: a practical introduction 

Thomson, Anne 
Reasoning is the everyday process through which we draw 
conclusions from facts or evidence. This book provides a topical and 
exercise-based introduction to critical thinking 
 

Find it 

 
 

Critical thinking skills: developing effective analysis and argument 

Cottrell, Stella 
 
 
 

 

Find it 

 

Critical thinking skills: developing effective analysis and argument 

Cottrell, Stella 
Ideal for students who are mystified by lecturer comments such as 
'more analysis needed', this title takes the art of analysis and breaks it 
down into easy-to-understand blocks, with clear explanations, good 
examples, and plenty of activities to develop understanding at each 
stage 

 

Find it 

 

How to argue 

Bonnett, Alastair, 1964- 
One of the most difficult things students within higher education have 
to learn is how to argue. Packed with exercises, examples and case 
studies, this book aims to address this problem 
 
Amazon  

 

Find it 

 
 

Getting critical 

Williams, Kate 
 
Amazon 

Find it 

http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTywQgVWaYZiDLyJoDXfeSXgvWEpfL8EBL4tLHTWbylzn_j72z4fAFGqI5Y
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwFsIIF9rXFGHgTQWu-80rAe8NS-PYK6fWqNTpu2JL3VUvf99VrAEkgIuw
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwZaCulqaEYA28iaM13Xgl4b1gKn-ejHC6lRy6qa2-0LVn42u04AE8kI5E
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTzQIGCrxFCMgTcRtOY7rwS8NyyFL_uQ2Ia6Hx4bew6_zOR7s8gZAFn8JBY
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbylgRmwFWMoxsCbCFrznVcC3huWwrfHot_w8n7vi_0znwnfPPDaGABauCRy
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwF-Mg2QzEG3kTQmu-8EvDesBS-C5JiP9wuu0jvEPR_dqvKQxcATREibA
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Employability 
 

 

Skills for success: the personal development planning handbook 

Cottrell, Stella 
With structured, reflective and practical activities, this text seeks to 
enable students to think creatively and constructively about personal, 
academic and career goals. Individuals are encouraged to identify 
what success really means to them and to plan a path towards 
achieving their aims 

 

Find it 

 

Making the most of your placement 
John Neugebauer and Jane Evans-Brain. 
 
 

 

Find it 
 

 

CV: how to write a brilliant CV 
Mills, Corinne 
Easy to use yet comprehensive, this book offers a step-by-step guide 
to putting together your CV from start to finish, helping you identify 
then target your dream job 
 

Find it 

 

Interview: tips & techniques for a brilliant interview 
James, Judi 
This text takes a look at body language in interviews, teaching you 
how to perform brilliantly to get the job you want. Full of practical 
techniques to prepare you mentally and physically, it aims to give 
ambitious job hunters the skills and confidence to make the best 
impression 
 

Find it 

 

Interview answers: impressive answers to tough questions 

Roderick, Ceri; Lucks, Stephan 
Written by psychologists who specialise in recruitment, this is an 
insider's guide to tackling even the trickiest interview questions 

 

 

Find it 

 

Developing work and study skills 

Lee-Davies, Linda; Bailey, Susan 
 
 
 

 

Find it 
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http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbyFmYWFmamhGANvImjNd14JeG9YCp_fLtlbp9U9trV3CrM3GC4uAwBN2CIj
http://wk6kg9sd8m.search.serialssolutions.com/?ctx_ver=Z39.88-2004&ctx_enc=info%3Aofi%2Fenc%3AUTF-8&rfr_id=info:sid/summon.serialssolutions.com&rft_val_fmt=info:ofi/fmt:kev:mtx:book&rft.genre=book&rft.title=Making+the+most+of+your+placement&rft.au=John+Neugebauer&rft.au=Jane+Evans-Brain&rft.series=Sage+study+skills&rft.date=2009-09-30&rft.pub=Sage+Publications+Ltd&rft.isbn=9781847875686&rft.externalDocID=9781446202586
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSAOdQmYA2t-TamxkYJZqYWCUmJhiaWKYapaSlAg-dB5x0j5Sae4myiDp5hri7KFbnlMWDx2-iLcwA9bghoZiDLyJoDXfeSXgvWEpAODMGh0
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSAOdQmYA2t-TamxkYJZqYWCUmJhiaWKYapaSlAg-dB5x0j5Sae4myiDp5hri7KFbnlMWDx2-iLcwA9bgRoZiDLyJoDXfeSXgvWEpAODeGh4
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSAOdQmYA2t-TamxkYJZqYWCUmJhiaWKYapaSlAg-dB5x0j5Sae4myiDp5hri7KFbnlMWDx2-iLcwA9bgpoZiDLyJoDXfeSXgvWEpAOEUGiE
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRby5IejmVUMxBt5E0JrvvBLw3rAUviMPdDs3tniKNPrlXu__HPMZAFV2I_4
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Killer CVs and hidden approaches 
Perkins, Graham 

 

Find it 

<< Top 
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http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UYYQN9cQZw9d6D0AuikWRsa65haG5qkWycbJhsaphompKSYpaWnmlkZmwA64mbF5okkasIlsapScCGx5WSZbWJglpqSZpRonmqWYmCSnmiUZGoox8CaClovnlYC3laXwZa47cnzjGgfBzYe89DRubCsEANkSMsI
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Exams and Revision 
 

 

The exam skills handbook: achieving peak performance 

Cottrell, Stella 
Stella Cottrell provides an easy-to-follow set of strategies and 
techniques that build to a plan for achieving your best possible exam 
performance. She offers practical step-by-step guidance in long-term 
planning for optimal performance through to last minute revision 
strategies 

 

Find it 

 

How to succeed in exams & assessments 

McMillan, Kathleen; Weyers, Jonathan D. B 
This book provides everything students will need to prepare for and 
perform well in all types of university assessment and examination 
 
 

 

Find it 

 

How to succeed in exams & assessments 

McMillan, Kathleen; Weyers, Jonathan D. B 
This book provides everything students will need to prepare for and 
perform well in all types of university assessment and examination 
 
AMAZON 
 

Find it 
 

 

 

14 days to exam success 

Becker, Lucinda M., 1963- 
A practical guide to effective revision and success in exams, this book 
takes the reader through a 14-day programme which ensures 
maximum results in the time available. With illustrations to enhance 
the text, it shows the reader how to tackle common revision and 
exam challenges through exercises, checklists and worked examples 
Amazon 

 

Find it 

 

Buzan's study skills: mind maps, memory techniques, speed reading 

Buzan, Tony; Buzan, Tony; Harrison, James 
Tony Buzan shows how his techniques for memory, speed reading and 
mind mapping can help students think better and more creatively, 
learn more and recall information with ease 

 

Find it 
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http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbylAehEcEMxBt5E0JrvvBLw3rAUPpfpd5y_RvuVzNB68yw0yvYlAFSJI6U
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTywQ2AKbNWLMfAmgtZ855WA94al8O28zelrle3duEW6qEh9-pswAExIIlM
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UYYQN9cQZw9d6D0AuknAzoYuMJWYmVmaJ1ukGqSmpgITZZJBaiKwq5wIrF2NTVMt0yyTzMyBdgBbzoYmySZpqckGialGJmYmqUDLDdLMDcUYeBNBy8XzSsDbylL4tj5zmTvxorfWksCMdwtedl4CAK_7Mx8
http://prism.talis.com/wlv-ac/items/906017
http://prism.talis.com/wlv-ac/items/906018
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How to improve your memory for study 

Hancock, Jonathan, 1972- 
This book will show you how to use memory to revolutionise the way 
you study. It combines the latest research about how the memory 
works with practical strategies for putting it to use in every aspect of 
study 

 

Find it 

<< Top 
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Groupwork and Presentations 
 

 

Success in groupwork 

Hartley, Peter and Dawson, Mark 
This guide provides students with practical advice and ideas to help 
them work effectively with other people and get the most out of their 
group project. It takes the reader from forming a group, working 
together on a project, dealing with conflict, using online resources 
through to delivering a group assessment.  

 

Find it 

 
 

A student's guide to presentations : making your presentation count 

Barbara Chivers And Michael Shoolbred 

Description: 
This book gives readers a detailed guide to the preparation and 
delivery of both individual and group presentations. It will take them 
through all the pratcial stages necessary to complete a presentation 
and obtain excellent marks 

Find it 

<< Top 
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http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTywQgU2uQ3FGHgTQWu-80rAe8NS-H7_3564d4Lbs43Nj312OunYAwBqVySK
http://wk6kg9sd8m.search.serialssolutions.com/?ctx_ver=Z39.88-2004&ctx_enc=info%3Aofi%2Fenc%3AUTF-8&rfr_id=info:sid/summon.serialssolutions.com&rft_val_fmt=info:ofi/fmt:kev:mtx:book&rft.genre=book&rft.title=Students+Guide+to+Presentations&rft.au=Chivers%2C+Barbara&rft.au=Shoolbred%2C+Michael&rft.date=2007-09-01&rft.pub=Sage+Publications%2C+Incorporated&rft.isbn=9780761943693
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Literature Reviews 
 

 The literature review: a step-by-step guide for students 

Ridley, Diana, Dr 
This title is a concise, step-by-step guide to conducting a literature 
search and writing up the literature review chapter in a master 
dissertation or a professional doctorate thesis  

 

Find it 

 Doing your literature review: traditional and systematic techniques 

Jesson, Jill; Matheson, Lydia; Lacey, Fiona M 
'Doing Your Literature Review' is a practical introduction for students 
on how to conduct both 'traditional' and systematic literature reviews 
and incorporate them into their research 
 

Find it 

 

The literature review: six steps to success 

Machi, Lawrence A; McEvoy, Brenda T 
Updated with technology tips and new graphics, this bestseller takes 
readers through the entire literature review process in six steps, from 
selecting a topic to writing the review 
 

Find it 
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General Study Skills 
 

 

How to use statistics 

 

Find it 
 
 
 
 

.  

How to get a first: insights and advice from a first-class graduate 

Tefula, Michael 
'How to Get a First' combines personal experience, scientific research 
and motivational anecdotes from other students to create a 
comprehensive guide to the basic elements of academic success 
Book . English 

Find it 

 

Study skills connected: using technology to support your studies 

Cottrell, Stella; Morris, Neil 
Engaging, accessible and practical, this book helps students to get the 
most out of new technologies to enhance their learning practices, 
engage with their studies and improve their study skills 

 

Find it 

 

Blogs, wikis, podcasts & more 

Pulman, Andy 

 

Find it 

 

Researching online 

Dolowitz, David P; Buckler, Steve; Sweeney, Fionnghuala 
Providing a learning resource for those undertaking research for a 
dissertation, this skills-based text provides instruction and guidance 
on conducting research online with empirical and qualitative bases 

 

Find it 

 

Time management 

Williams, Kate, 1949-; Reid, Michelle 
This easy-to-use guide helps students to improve their time 
management skills. Focusing specifically on challenges posed within a 
higher education context, it provides practical advice for students at 
all levels 

 

Find it 
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Studying with dyslexia 

Godwin, Janet 
This handy guide offers skills and advice to help you use your dyslexia 
constructively and become an effective student 
 

Find it 

 

Reflective writing 

Williams, Kate, 1949-; Spiro, Jane; Woolliams, Mary 

 

Find it 

 

Referencing & understanding plagiarism 

Williams, Kate; Carroll, Jude 
This guide explains why referencing is an essential part of good 
writing and shows how to do it. It explains what plagiarism is and how 
to avoid it. With clear explanations and examples, this handy, easy-to-
read guide has engaging illustrations and an informal style 

 

Find it 

 

Reading and making notes 

Godfrey, Jeanne 
A little book that takes students clearly through the important 
differences between the 'why' and 'how' of reading at university, this 
book shows how to use reading lists, journals and books effectively 
and how to put together coherent, useful notes 

 

Find it 
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Referencing 

 

 

Referencing & understanding plagiarism 

Williams, Kate; Carroll, Jude 
This guide explains why referencing is an essential part of good 
writing and shows how to do it. It explains what plagiarism is and how 
to avoid it. With clear explanations and examples, this handy, easy-to-
read guide has engaging illustrations and an informal style 

 
 

Find it 

 

Cite them right: the essential referencing guide 

Pears, Richard; Shields, Graham 
 
 
 

 

Find it 

 

The complete guide to referencing and avoiding plagiarism 

Neville, Colin 
This edition continues to demystify the referencing process and 
provide essential guidance on making sure you are not committing 
plagiarism. It provides clear guidelines on why and when to reference 
as well as how to correctly cite from a huge range of sources 
 

Find it 
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Research , Dissertations and PHDs 
 
 

 

How to write your undergraduate dissertation 

Greetham, Bryan, 1946- 
This work teaches students how to generate their own ideas and 
develop them into original research projects. Using examples from all 
disciplines, it teaches students how to construct arguments and use 
evidence and language consistently 
Amazon 
 

Find it 

  Your research project: designing and planning your work 

Walliman, Nicholas S. R 
Written with the needs of students at undergraduate, masters and 
postgraduate level in mind, this book will guide you through the 
process of formulating a research question, choosing your research 
methods, planning your research, and getting started 
 

Find it 

 

The undergraduate research handbook 

Wisker, Gina, 1951- 
A practical, research-informed text providing student researchers with 
models, tasks and activities to enable them to think through, plan, 
action, write up and present their research 
 

Find it 

 

Planning your PhD 

Williams, Kate 
This text offers students specific, succinct guidance to the core 
process and major hurdles involved in undertaking a PhD. As well as 
offering practical advice, such as how to shape initial ideas, it also 
encourages students to find and value their own pathways and 
approaches within academia 

 

Find it 

 

Structuring your research thesis 

Carter, Susan; Kelly, Frances; Brailsford, Ian 
Based on the experience of students worldwide, this book offers 
practical advice to research students struggling with the complexities 
of structuring their arts, humanities or social science thesis. Real-life 
case studies introduce a number of alternative approaches, providing 
students with new ideas for structuring their work 
 

Find it 

http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwF6LI-M0MxBt5E0JrvvBLw3rAUvjt2Vef-s_utWZf4wmxDvehKAFpiI7M
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRTzQIGA9YyjGwJsIWvOdVwLeG5bCd_aXk8H2PJezC9--WF1-ZNUKAGD_JU0
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbyFmSWwCWIoxsCbCFrznVcC3huWwrdIp7tr0j3fzUuy-Dklc6sUAU5-Icw
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbylgRmwDjQUY-BNBK35zisB7w1L4fu-fubf0Dj3RUtcniz7rSc2GQBh-CRM
http://wlv.summon.serialssolutions.com/link/0/eLvHCXMwY2BQSE1KTE6xsDQxT0sGtoZB8zLJyckmSclpScnmSYnglRaIk_aRSnM3UQZJN9cQZw_d8pyyeOjwRbwlsMYBlqViDLyJoDXfeSXgvWEpfC9bTSSdZd3ubbi5N7VWfPF9AEwpIyc


Learning and Information Services 
 

 

Ref: LS039  Skills Development Team   Aug 2012 

 

  

 

 

Authoring a PhD: how to plan, draft, write and finish a doctoral 
thesis or dissertation 

Dunleavy, Patrick 
 

Find it 

 Critical reading and writing for postgraduates 

Wallace, Mike, 1950-; Wray, Alison 
Focusing on critical reading and self-critical writing, this book is 
suitable for postgraduate students and early-career academics. It 
contains tools for analysing texts and structuring critical reviews, and 
incorporates exercises and worked examples drawn from the social 
sciences 
 

Find it 
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Mature and Distance Students 

 

The mature student's guide to writing 

Rose, Jean, 1942- 
This text is a compendium of information on basic grammar, 
punctuation and a wide variety of written forms. The author makes no 
assumptions in terms of readers' prior knowledge, so everything is 
explained in full 

 

Find it 

 

The mature student's handbook 

Becker, Lucinda M., 1963- 
This is a practical guide allowing mature students to build on their 
strengths and overcome challenges. It covers areas such as lectures, 
seminars, reading and note-taking, presentations, writing, exams, 
time management, finance and careers 

Book . English. 
Published Basingstoke : Palgrave Macmillan 2009 

 

Find it 

 

Studying at a distance: a guide for students 

Talbot, Christine J 
This guide offers practical help and encouragement for those who 
have not studied 'at a distance'. Suitable for those who may be 
returning to study after a gap of some years, the activities are part of 
the guide and introduce the element of active learning typical of 
studying at a distance 
 

Find it 
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International Students 
 

. 

 
 

The international student handbook 

Reinders, Hayo; Lewis, Marilyn (Marilyn N.); Moore, Nick 
Book. English. 
Published Basingstoke : Palgrave Macmillan 2008 
 

Find it 

 

Academic writing: a handbook for international students 

Bailey, Stephen, 1947- 
Clearly organised into four parts, this new edition allows teachers and 
students to quickly find help they need with all writing tasks. Each 
part is divided into short sections containing explanations, diagrams 
and practice exercises, for use in the classroom or for self-study 

 
 

Find it 

. 

 

Study skills for international postgraduates 

Davies, W. Martin 
A primer for all international students from non-English speaking 
backgrounds intending to complete a postgraduate course at a 
Western university, this text provides an acute focus on the skills 
needed in order to ensure a smooth transition to independent study 
Book. English. 
Published Basingstoke : Palgrave Macmillan 2008, 2011 

 

Find it 
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