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Timetabling & Rooming
Examination Timetable Clashes: Explanatory Notes for Students 
These are the circumstances in which the Examination Clash Form should be completed
1.
Two examinations in one morning and no examination in the afternoon 


(One of your examinations will be moved to that afternoon)

2.
Two examinations in one afternoon and no examination in the morning 


(One of your examinations will be moved to that morning)

3.
Two examinations in one evening and no examination in the afternoon

(One of your examinations will be moved to that afternoon)

4.
Three examinations in one day, two of which clash. Please contact the appropriate campus using the numbers listed below for further guidance.
Deadline
You must return the completed Clash Form to Timetabling & Rooming by the deadlines shown on the University website (www.wlv.ac.uk/examtimes). Please e-mail your completed Form to Exam Timetable 
It is your responsibility to notify Timetabling & Rooming by the deadline. The University cannot guarantee to make alternative arrangements for any examination clashes received after this deadline. In this instance you may be advised to complete a Extenuating Circumstances Form in order to explain why you have no alternative but to take your exam as a First Sit at the next available opportunity.  

Clash Arrangements

If alternative arrangements are made, you will need to make yourself known to the Senior Invigilator of your first examination of the day; he/ she will already be aware of your circumstances. He/ she will escort you to a designated room to be chaperoned between your examinations and you will be asked to sign an attendance sheet.   
Whilst in the Chaperone Room, you will be allowed to revise for your next Examination.  It will be necessary to bring with you some food and drink for the day as, you will not be allowed to leave the Chaperone Room. Please note that mobile phones can only used in an emergency.
Queries
Queries relating to the examination timetable should be directed to Exam Timetable or by telephone as follows: 
    City Campus: Anna Tabbuso, 01902 32(1424)

    Telford/ Compton Campuses: Anna Tabbuso, 01902 32(1424)
    Walsall Campus: Emma Kent 01902 32 (3073)
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